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INTRODUCTION. 


npHE  object  of  these  pages,   broadly  stated, 
is  to  explain  without  the  employment  of 
confusing  technicalities — 

1.  The  Constitution  of  the  Balance  Sheet. 

2.  Typical  Balance  Sheet  items. 

3.  The    essential    diflFerence    in    principle 

between  the  Balance  Sheet  and 
certain  other  periodical  accounts 
commonly  in  use. 

The  general  public  by  no  means  thoroughly 
comprehend  such  documents,  nor  can  it 
reasonably  be  expected  otherwise;  these 
accounts  are  of  necessity  far  from  being  of 
a  simple  nature,  though  it  would  seem  that 
many  of  those  who  know  the  least  of  scientific 
book-keeping  and  accounts  discourse  the  most 
of  the  simplicity  of  such  matters.  The  public 
at  large,  however,  do  not  in  the  first  place 
rightly    grasp   the   principles   upon   which   the 

B.8,  I 


difiFerent  accounts  are  constructed,  whilst 
confusion  is  added  by  the  pitfalls  that  some 
Balance  Sheet  items  provide  on  sundry 
occasions  for  the  uninitiated.  To  this  need 
of  information  may  in  no  small  degree  be 
ascribed  the  listless  attitude  characteristic  of 
Shareholders  in  Limited  Companies,  to  whom 
these  explanations  should  be  especially 
useful.  The  want  of  confidence  in  one's  self 
to  form  a  trustworthy  opinion  upon  a  technical 
document  whereby  one  is  more  or  less  confused 
is  a  serious  obstacle  which  it  is  the  writer's 
aim  to  remove. 

It  will  be  seen  that  the  specimen  Balance 
Sheet  herewith  is  made  out  as  for  a  Limited 
Company,  for  the  reason  that  Shareholders  in 
such  concerns  form  the  most  numerous  class 
interested  in  the  subject.  But,  needless  to 
say,  these  pages  are  not  thereby  dedicated 
to  one  class  alone;  they  are  addressed  to  many 
others  of  the  general  public  who  are  interested 
and  who  have  no  intimate  acquaintance  with 
the  intricacies  of  accountancy,  for  the 
principle  is  always  the  same,  be  the  Balance 
Sheet  that  of  a  Limited  Company  or  6f  any 
other  concern  or  organisation. 


The  writer  has  had  ample  evidence  of  the 
difficulties  presented   by  technical   accounts   to 
the  therein  * '  uninstructed  or  popular  world  ' ' 
whence    comes    the    material    of    which    the 
average    Shareholder    in    Limited    Companies 
is  made,   and  the  many  erroneous  views  that 
have    come    under    his    notice    have    been    the 
means    of    suggesting    to    him    that    a    short 
explanatory    work    on    the    lines    above    stated 
might    supply    what    would    appear    to    be    a 
decided    need    of    the    community— no   treatise 
upon    Book-keeping,    but,    from    a    commercial 
rather  than  a  legal  point  of  view,  dealing  with 
results  as  shown  by  the  usual  and  periodical 
statements,   and   not  with  the  manifold  trans- 
actions  that  lead  to  those  results;   and   these 
designs  as  expressed  in  the  title  are  treated  in 
popular  language  between  the  covers. 


The  reader  is  now  particularly  recommended  to 

consider  carefully  the  information  contained  in 

the  two  following  pages,  8  and  9, 


!    "''■-' 
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The  following  is  a  Kay  to  the  principle  of  all 
the  slightest  knowledge  of  scientific  book-keeping 
statements.     Like    other    generalities    it    is^  subject    to 

X.  Y.  Z.   «6 


Debit  Side. 

[Filled  up  with  the  proper  particulars, 
this  side  of  the  Balance  Sheet  would 
show  X.Y.Z.«&  Sons* 

Receipts 

of  money  or  money's  worth,  but  only 
those  Receipts  that  remained 
LiabiUties 

owing,  at  31st  March,  19191  by 
X.Y.Z.  &  Sons  to  various  persons 
indicated  by  the  said  particulars. 
The  opposite  side  would  show  what 
has  become  of  these  Receipts.] 


s. 


[Inner  column 
supplementary 
to  the  outer 
column,  for 
adding  and 
subtracting.] 


Bear  in  mind  that  the  Debit  side  sets  forth  what 
Receipts  it  has  had  at  various  times  in  the  past. 

Avoid   the   pitfall   of   supposing   the   Debit   side 
single    one    of    those    Receipts. 

The   Debit    side    shows    what   the   concern    has 
shows  what  the  concern  still  has. 

By   the   Debit    side   we    are   informed   to   whom 
The   reader   should   carefully  observe  the   above 
wherein    he    will    in    due    course    be    referred    to    the 
conclusion. 


'i 


Balance   Sheets,   enabling  even  those  who  possess   not 
or    accounts    to    understand    the    construction    of    such 
exceptions,  which  are  dealt  with  in  due  course. 
SHeet  at  31st  »ga>i»oli,  xexe> 


Credit  Side. 

[Filled  up  with  the  proper  particulars, 
this  side  of  the  Balance  Sheet 
would  show  X.  Y.  Z.  &  Sons' 

Possessions 

at  3 1  St  March,  19 19,  that  have 
been  obtained  through  the  Receipts 
opposite.  This  side  should  show, 
therefore,  what  Assets  the  firm  of 
X.  Y.  Z.  &  Sons  has,  to  meet  its 
Liabilities  sUted  on  the  other  side.] 


s. 


d. 


s. 


[Inner  column 
supplementary 
to  the  outer 
column,  for 
adding  and 
subtracting.] 


[Outer 
column.] 


is  owing  by  a  concern   at  date  of  Balance   Sheet  for 

to  state  that  the  concern  is  still  in  possession  of  any 

had   and   still   owes   for.      It   is  the  Credit   side  that 

the  Possessions,   stated  on  the  Credit  side,   belong, 
outline    before     resorting     to    the     subsequent    pages, 
Specimen    Balance    Sheet    that    brings    them    to     a 
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CHAPTER  I. 


Ill 
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THE     BALANCE    SHEET.— PRELIMINARY 

REMARKS. 

'T'HE  BALANCE  SHEET  is  a  statement 
-*•  of  one's  financial  position,  made  up  as 
a  rule  annually,  and  so  bringing  to  a  close  the 
financial  year.  Its  aim  is  to  show  the  position 
at  the  end  of  a  period,  and  not  the  trans- 
actions for  or  during  a  period.  The  numerous 
transactions  that  take  place  cannot  either 
conveniently  or  usefully  be  shown  in  detail 
in  such  a  statement,  and  it  is  the  net  result 
at  a  given  date  of  what  has  taken  place 
from  the  time  when  one's  financial  operations 
were  first  commenced  that  the  Balance  Sheet 

sets  forth. , 

A  simple  example  may  here  be  useful. 
At  the  close  of  191 7  an  imaginary  Thomas 
Brown's  furniture,  purchased  on  some  previous 
occasion  or  occasions,  had  cost  X400.     During 


« 


Hi 


la 

1918  he  made  further  purchases  of  furniture, 
and  on  4th  December,    1918.   he  sold  at  cost 
price  an  article  of  the  furniture  on  credit  to 
John  Jones  for  £10.     These  were  all  the  trans- 
actions  that  occurred  on  this  account  in  19 18, 
and,    ignoring    any   question    of    Depreciation, 
here  follows  a  statement  of  them,  from  which 
it  will  be  seen  in  passing  that  the  effect  of 
striking    the    balance    is    to    deduct    the    ;£io, 
proceeds  of  sale,   from  the  total  on  the  other 
side. 

FURHITURE   ACCOUNT. 


I9I8 
Jan.     X 

To  Balance  (brought 
forward    from 

I  s.  d.       1918 
Dec.  4 

By  John  Jones  for 
portion  sold    .. 

/8.  d. 

10  0  0 

1917) 

400  0  0 

..   31 

„  Balance  carried 

M      31 

„  Cash,  further 

down     •  •        •  • 

42a  0  0 

purchase 

800 

/ 

April  15 

„  Cash,  further 
purchase 

X4  0  0 

/ 

July  20 

„  Cash,  further 

f 

/ 

purchase 

10  0  0 

/ 

To  Balance  brought 

/432  0  0 

/432  0  0 

1919 
Jan.     X 

down 

£^^^  o  o 

— 

:-^ 



13 

Thomas  Brown  has  thus  paid  £422  net  for 
the  furniture  he  has  left. 

Now  this  short  statement  headed  Furniture 
Account,  after  first  of  all  showing  the  result 
at  the  end  of  1917  (;C40o),  affords  particulars 
of  the  transactions  for  or  during  the  period 
(the  year  1918)  in  which  they  took  place,  and 
would    not    be    set   out    in    Thomas    Brown's 
Balance    Sheet;    whereas   the   heading,    taken 
together  with  the  balance  only,  thus  :  "  Furni- 
ture Account,  X422."  states  the  result  of  the 
transactions,    and    would    appear    as    one    of 
the    items    in    his    Balance    Sheet    at    31st 
December,    1918,   showing  the  position  of  the 
matter    at    that    date,    the    end    of    a    period 
commenced  with  Thomas  Brown's  first  trans- 
action as  to  furniture,  whenever  that  may  have 
been.     This    item   would    similarly    appear    in 
the  succeeding  Balance  Sheets,  subject  to  any 
further  changes  occasioned  by  such  matters  as 
writing  off  Depreciation  for  Wear   and  Tear, 
fresh  purchases,  and  parting  wholly  or  otherwise 
with  the  furniture. 

And  so  the  items  one  and  all  in  a  Balance 
Sheet  are  the  result,  at  the  date  therein  stated, 
of  the  different  accounts,  which  are  subject  to 
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various  changes  by  way  of  addition  or  deduction 
— changes  that  are  recorded,  where  proper  books 
of  account  are  kept,  in  the  manner  shown  by 
the  foregoing  **  Furniture  Account."  This,  be 
it  said,  is  such  an  account  as  would  appear 
in  Thomas  Brown's  Ledger,  wherein  would  be 
found  not  only  the  details  here  set  out  in  respect 
of  the  year  1918,  but  also  similar  particulars 
of  the  transactions  that  resulted  in  the  balance 
of  ;£400  brought  forward  from  191 7.  In  Thomas 
Brown's  Balance  Sheet  at  31st  December,  1917, 
this  ;£400  would  hold  a  place  corresponding  with 
that  of  the  later  balance  of  ;C422  in  the  Balance 
Sheet  at  31st  December,  19 18. 

As  an  arrangement  of  correctly  shaped 
materials — of  which,  however,  the  settlement 
often  demands  careful  and  lengthy  consideration 
— the  mere  formation  of  a  Balance  Sheet  is  a 
simple  enough  process,  and  for  its  accomplish- 
ment the  existence  of  a  set  of  financial  books, 
though  greatly  to  be  desired,  is  by  no  means 
an  essential.  For  the  sake  of  illustration  let  us 
suppose  that  an  individual,  whom  we  will  call 
John  Jones,  and  who  keeps  no  such  books  of 
account,  desires  at,  say,  31st  December,  191 7, 
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to  draw  up  a  statement  of  the  position  of  his 
finances.  With  the  aid  of  memory  and  of 
miscellaneous  documents,  such  as  his  Bank  Pass 
Book,  memoranda,  unpaid  accounts,  receipted 
accounts,  &c.,  he  proceeds  to  make  out  a 
Balance  Sheet  in  the  following  manner : — By 
putting  down  on  the  left-hand  side  of  a 
sheet  of  paper  the  debts  he  owes,  that  is  to 
say,  his  Liabilities  to  Creditors;  and  on  the 
right-hand  side,  all  that  he  possesses,  in  other 
words,  his  Assets ;  then  filling  in  the  difference 
between  the  two  sides  so  as  to  make  the  total 
of  one  equal  to  that  of  the  other.  Now  a 
surplus  of  Assets  over  Liabilities  to  Creditors 
represents  one's  Capital,  but  if,  on  the  other 
hand,  such  Liabilities  be  in  excess  of  the 
Assets,  the  difference  would  manifestly  represent 
a  deficiency  of  Assets,  which  means  insolvency, 
the  Capital  and  more  besides  having  been  lost. 
After  this  explanation  we  may  now  consider  the 
Balance  Sheet  prepared  as  above  described, 
and  showing  in  this  case  a  surplus  of  Assets 
over  Liabilities  to  Creditors  amounting  to 
£78^8  los.,  which  has  been  inserted  accordingly 
as  Capital. 


i6 

JOHN    JONES. 
Balance  Sheet  at  31st  Deoember,  1917. 


Oapital,  LiabillUM, 

Creditors — 
A.B.,  Son  &Co. 

CD 

E.  F.  &  Co.      . . 
G.  H.  &  Sons  .. 

i    s.    d. 

15    5    4 
8  10    9 

0  15    6 

1  6    6 

i     s.     d. 

25  18    I 
7858  10    0 

Propttrty,  AbmU, 
fto. 

Household  Furni- 
ture AND  Effects 

Investments 

Debtor— 
B.C.  (Loan) 

Cash  at  Bank 

Cash  in  Hand 

i     8.     d. 

i     s.    d. 

600     0     0 
7239    10      4 

xo    0    0 
30  15    6 

JohnJonbs'Capital 

423 

^7884    8     1 

^7884    8     I 

I 


I 


i« 


The  meaning  of  this  is  that  the  combination 
of  Assets  presided  over  by  John  Jones,  and 
amounting  to  ;£7884  8s.  id.,  owes  £p.^  i8s.  id. 
to  Creditors,  and  ;£7858  los.  to  Jones  himself; 
in  other  words,  ^2^  i8s.  id.  of  the  Assets 
belong  to  Creditors,  and  XZ^S^  los.'to  John 
Jones. 

At  31st  December,  1918,  a  year  later,  having 
still  refrained  from  keeping  a  set  of  books,  he 
prepares  on  the  same  lines  another  Balance 
Sheet,  which  need  not  be  here  set  out,  and  finds 
that  Capital  now  amounts  to  ;£79ii  15s.  4d.,  an 
increase  of  ;£53  5s.  4d.  during  the  year.  The 
difference  between  Capital  at  commencement 
and  Capital  at  the  end  of  a  period,  if  an 
increase,  is  usually  what  has  been  saved  out 
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of  the  Income  that  has  arisen  during  the  period, 
though  it  might  in  whole  or  in  part  be  a  fresh 
importation  of  Capital  pure  and  simple.  For 
instance,  a  Legacy,  or  a  Capital  Profit,  as  a 
Profit  on  sale  of  an  Investment,  which  is  of 
the  nature  of  Capital  and  not  of  Income.  Had 
Capital  decreased  instead  of  increasing  it  would, 
needless  to  state,  have  meant  a  Loss  made 
during  the  period ;  or,  in  case  of,  say,  a  partner- 
ship concern,  possibly  Capital  withdrawn  from 

the  business. 

There  is  this  to  be  said  for  a  Balance  Sheet 
made  up  in  such  a  manner :  it  is  better  than 
none   at   all.     But  if  John  Jones  had  kept   a 
proper   set   of  books   he   would   not  have   had 
to  depend  on  memory,  and  on  papers  that  are 
liable  to  be  mislaid,  to  supply  particulars  he 
required;  for  each  item  contained  in  the  fore- 
going Balance  Sheet  would  have  appeared  in 
such   books   as   the   balance   or   result   of   the 
account,  therein  detailed,  to  which  it  relates. 
The  books  would  have  also  afforded  full  par- 
ticulars of  the  increase  of  Capital,  ^53  5^.  4^., 
and,   assuming   it  to  have  been   Profit   of  the 
nature   of   Income,   these  would  be  details   of 
the    gross    income    for    the    year    and    of   the 
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various  expenses  deducted  therefrom  during  the 
year,  expenses  that  one  customarily  provides 
for  out  of  Income,  as  being  in  the  nature  of 
Losses :  that  is,  value  expended  without  an 
Asset  of  any  permanent  worth  being  therewith 
purchased.  In  the  absence,  however,  of  a 
system  of  accounts,  there  is  nothing  to  show 
how  the  increase  of  £52  5s.  4d.  is  made  up; 
and  this  is  only  one  out  of  the  numerous 
disadvantages  that  arise  from  the  neglect  to 
keep  suitable  accounts — a  subject,  however, 
that  hardly  comes  within  the  scope  of  these 
pages  to  enlarge  upon. 

The  Balance  Sheet  of  a  Limited  Company, 
a  partnership,  an  institution,  or  any  other 
concern,  is  to  be  looked  upon  as  the  account 
of  an  individual :  that  is  to  say,  the  concern 
must  be  considered  as  if  it  were  one  individual, 
as  having  a  distinct  personality  and  a  separate 
existence  of  its  own,  entirely  apart  from  the 
personality  of  the  individuals  who  compose  it. 
This  is  the  commercial  view,  which  is  suflScient 
for  all  purposes  except  certain  legal  ones ;  and, 
in  fact,  with  regard  to  Limited  Companies  and 
other  bodies  that  need  not  here  be  particularised, 
the  view  is  held  by  the  Law  itself. 
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The  Balance  Sheet  has  always  two  sides, 
separate  and  distinct  from  one  another.  The 
left-hand  side  is  called  the  ' '  Debit ' '  or 
''Debtor,*'  and  the  right-hand  side  the  "Credit" 
or  "  Creditor  '*  side.  This  is  mentioned  solely 
for  the  sake  of  the  convenience  it  affords  when 
referring  to  the  one  or  the  other. 

Note  should  be  taken  of  the  headings  of 
a  statement  that  one  desires  to  understand. 
In  case  of  the  specimen  Balance  Sheet  herewith 
the  Debit  side  is  headed  "  Capital,  Liabilities, 
&c.,*'  and  the  Credit  side,  "Property,  Assets, 
&c.''  Modifications  of  these  headings  are  to  be 
found  in  different  Balance  Sheets,  but  without 
altering  the  principle  in  the  least.  This  is 
a  matter  that  need  not  here  be  dwelt  upon. 
It  is  referred  to  at  a  later  stage. 

First,  with  regard  to  Capital,  Liabilities,  &c. 

The  reader  already  will  have  seen  that 
Capital  is  itself  a  Liability — one  of  a  peculiar 
nature  it  is  true,  but  still  a  liability,  as  further 
explained  on  a  subsequent  page.  In  fact,  all 
the  items  on  the  Debit  side  are  liabilities  of 
various  natures.  Notice  need  not  at  present 
be  taken  of  the  "  &c.*'  at  the  end  of  this 
heading. 
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In  the  ordinary  course  a  liability  arises 
when  an  individual  receives  money,  or  what 
is  reckoned  as  mopey's  worth,  for  which  that 
individual  has  not  yet  given  an  equivalent. 

And  thus  the  Debit   items   in   a  Balance 
Sheet  are  such  receipts  of  money  or  money's 
worth  as  remained  liabilities  at  date  of  Balance 
Sheet,  because  the  individual  person  or  individual 
concern,  as  the  case  may  be,  whose  statement 
it  is,  had  not  yet  given  equal  value  for  them 
or  paid  them   off.     It  is   not   sought  in  the 
Balance  Sheet  to  specify  what  proportion  of 
these  debits  was  received  in  actual  cash,  and 
how    much    in    money's  worth,    though    the 
substance  in  which  a  particular  item  came  into 
the   concern's   hands   may   be   indicated.     But 
with  this  the  reader  will  not  ordinarily  trouble 
himself,    the    material    questions    for    him    to 
consider  being,  to  whom  is  the  concern  indebted 
for  the  Receipts,  which  the  Debit  side  shows, 
and  what  has  been  done  with  them,  as  shown 
■    on  the  Credit  side.     To  insure,  however,  a  clear 
understanding,  it  is  necessary  to  explain  exactly 
what  is  meant  by  "  money's  worth." 

The  Receipts  that  appear  on  the  Debit  side 
of    a    Balance    Sheet    have    entered    into    the 
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concern's  possession,  generally  speaking,  both 
partly  in  cash  and  partly  in  what  has  been 
considered  the  equivalent  to  cash,  or  money's 
worth — a  term  that  includes  property,  goods, 
and  other  assets,  and  also  those  services  whereto 
a  value  is  attached,  though  no  cash  or  other 
asset  changes  ownership  in  the  rendering,  all 
of  these,  though  not  actual  money,  being  valued 
at  a  cash  figure,  and  so  treated  in  the  accounts. 
Some  explanation  is  necessary  of  the  reference 
to  services.  An  instance  that  may  be  given 
is  the  item  **  Workmen's  Wages  Unpaid,"  a 
debit  commonly  arising  for  inclusion  in  Balance 
Sheets.  The  workmen  have  performed  services 
to  the  concern,  that  is,  they  have  earned 
their  wages,  from  the  last  settlement  to  date 
of  Balance  Sheet,  but  they  will  not  be  paid 
until  next  pay-day,  which  falls  subsequently 
to  that  date;  meanwhile  the  concern  is 
in  the  position  of  having  received  the 
workmen's  services  without  having  yet  made 
them  a  return  therefor.  To  these  services, 
needless  to  say,  is  attributable  a  cash  value 
or  money's  worth,  the  amount  of  which 
appears  on  the  Debit  side  of  the  Balance 
Sheet  as  a  receipt — a  receipt  of  the  services —  • 

B.S.  o 
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and  as  a  liability  to  the  workmen.  This,  of 
course,  is  not  the  only  instance  of  the  kind  of 
thing  referred  to,  but  it  serves  to  illustrate  the 
principle,  which  is  that  of  Hiring.  A  workman 
hires  out  his  labour;  an  investor  in  Stocks  and 
Shares  hires  out  his  money;  a  property  owner 
hires  out  his  houses  or  other  properties  (by 
letting  them  to  tenants  for  rent).  And  thus  we 
may  find  recorded  in  the  Balance  Sheet  the 
receipt  of  services  that  lay  not  in  transferring 
to  the  concern  the  absolute  ownership  of  cash  or 
other  asset,  but  in  the  performance  of  some  act 
of  value  calculated  by  the  concern  to  operate 
in  the  acquisition  of  assets. 

The  foregoing  remarks  as  to  tlie  shape  in 
which  Receipts  come  into  the  hands  of  a  concern 
may  obviate  misapprehension,  but  there  is  no 
need,  as  already  expressed,  to  go  into  such 
matters  deeply  in  order  to  understand  a  Balance 
Sheet,  for  which  purpose  the  all-important  is 
to  recognise  the  Debit  side  as  showing  on 
a  monetary  basis  those  Receipts,  of  some  kind 
or  another,  that  still  are  Liabilities  at  date  of 
Balance  Sheet,  and  the  Credit  side  as  showing 
where  the  said  Receipts  have  gone  to — by 
what  they  are  represented — what  the  concern's 
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Possessions  are  at  date  of  Balance  Sheet. 
It  will  thus  be  seen  that  the  total  on  one  side 
of  the  Balance  Sheet  must  always  be  of  the 
same  amount  as  the  total  on  the  other  side. 

The  balance  of  the  Profit  and  Loss  Account, 
if  Profit,  a  Receipt,  naturally  appears  on  the 
Debit  side  of  the  Balance  Sheet;  and  in  case 
of  private  concerns  it  is,  subject,  of  course, 
to  partners'  drawings  or  appropriation,  added  to 
Capital,  being  Profit  saved  and  thereby 
capitalised.  Limited  Companies,  however, 
keep  Capital  and  Profit  and  Loss  Account 
entirely  apart  in  their  accounts,  in  view,  for 
one  reason,  of  the  Law's  requirements.  The 
Balance  Profit,  available  for  dividend  or  other 
appropriation,  is  thus  kept  apart  in  the  specimen 
Balance  Sheet,  as  will  be  seen  in  due  course. 

And  now  with  regard  to  Property,  Assets, 
&c.,  on  the  Credit  side. 

For  the  present  disregard  the  **  &c.," 
which  is  explained  on  a  subsequent  page. 
Property  whereto  value  attaches  is  obviously 
an  Asset. 

On  first  acquiring  Receipts  a  concern 
naturally  proceeds  to  expend  them  in  the  acqui- 
sition of  Possessions  with  the  view  of  making 
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Profits  and  so  increasing  its  Receipts  and,  at 
the  same  time,  Possessions,  for  the  benefit  of 
its  members;  the  concern,  in  other  words, 
commences  business.  Profits  however  are, 
unfortunately,  not  the  invariable  rule.  Some- 
times Losses  result :  that  is  to  say.  Receipts  to 
a  greater  or  less  extent  are  lost.  Losses  made 
during  the  period  from  one  Balance  Sheet  to 
another  rightly  should  operate  in  reduction  of  a 
balance  of  former  Profits,  if  there  is  one,  that 
has  not  otherwise  been  parted  with,  supposing, 
of  course,  the  Losses  to  be  the  smaller  amount, 
for  part  of  the  former  Profits  have  been  lost; 
there  is  thus  a  net  balance  of  Profits  left  over 
that  would  appear  on  the  Debit  side  of  the 
Balance  Sheet;  but  if  there  are  no  such  earlier 
Profits  in  reserve  from  which  to  deduct  the 
Losses,  or  should  the  latter  be  in  excess,  then 
Capital  has  been  lost,  and  the  balance  of  Profit 
and  Loss  Account  (a  balance  Loss)  would,  in 
case  of  a  private  individual,  be  deducted 
from  Capital  on  the  Debit  side  of  the  Balance 
Sheet.  But  such  a  deduction  is  not  permissible 
to  be  made  by  Limited  Companies,  in  whose 
Balance  Sheets  the  item  would  appear  on  the 
Credit    side,    showing   the   balance   of   Losses. 
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There  is  no  violation  of  the  stated  principle 
in  any  of  these  respects,  as  one  can  readily 
see,  on  reflection,  that  the  Credit  side  shows 
what  has  become  of  the  Receipts  opposite. 

Every  item  on  the  Credit  side  of  a  Balance 
Sheet,  if  not  an  Asset,  must  be  a  Loss.  There 
are  Assets,  however,  that  may  be  worth  more 
or  less  than  the  figure  at  which  they  are  stated, 
as  elsewhere  touched  upon. 

The  reader  is  now  asked  to  refer  to  the 
specimen  Balance  Sheet  that  accompanies  these 
explanations,  and  which  has  been  made  out  on 
the  lines  of  the  form  originally  given  in  a 
Schedule  to  one  of  the  Statutes.  It  was  thought 
desirable  to  frame  the  document  as  for  a 
Company  Limited  by  Shares  (the  class  of 
Limited  Companies  contemplated  throughout 
these  pages),  for  a  reason  already  mentioned; 
but  so  far  as  accountancy  is  concerned  there  is 
no  difference  in  principle  between  the  Balance 
Sheet  of  a  Limited  Company  and  that  of 
any  other  concern  or  individual.  There  is 
an  essential  difference  as  to  detail,  the 
legal  feature  already  referred  to,  which  is 
that  a  Limited  Company  must  not  reduce  the 
amount    of   its   Share    Capital,    or   increase   it 
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except  by  the  issue  of  further  Shares  within 
the  limits  originally  authorised,  without  going 
through  some  more  or  less  troublesome  legal 
requirements;  whilst  an  ordinary  partnership 
or  association  may  add  Profits  saved  to  its 
Capital,  thereby  increasing  the  latter,  or  may 
reduce  its  Capital,  subject  to  the  partnership 
agreement  or  the  regulations  governing  the 
individual  concern.  These,  however,  are 
methods  of  procedure  that  do  not  in  the  least 
aflFect  the  principle  of  the  Balance  Sheet  as 
a  statement  of  account. 

In  parenthesis  may  be  mentioned  that  limited 
partnerships  are  under  a  certain  restriction  as 
provided  by  Statute. 

Before  an  explanation  of  the  items  contained 
in  the  specimen  Balance  Sheet  is  entered 
upon,  it  may  be  stated  that  the  figures  in  the 
outer  columns,  those  that  are  totalled,  show 
the  net  position  of  each  account  at  date  of 
Balance  Sheet,  whilst  additional  information 
appears  in  the  inner  columns. 
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CHAPTER  II. 


EXPLANATION    OF     DEBIT     ITEMS     IN    THE 
SPECIMEN    BALANCE    SHEET. 

npHE  various  items  on  the  Debit  side  headed 
**  Capital,    Liabilities,    &c.,"    may    be 
explained  as  follows  : — 


CAPITAL,  £5200. 

The  particulars  of  this  item  show  how  many 
Shares  the  Company  is  entitled  to  issue — viz., 
10,000  Shares.  There  is  also  shown  that  the 
nominal  value  of  the  Shares  is  £1  each.  The 
nominal  value  is  the  amount  of  the  Share  as 
expressed  in  the  Company's  Memorandum  of 
Association,  and  this  usually  is  the  figure  that 
the  Shareholders  became  liable  to  pay,  as  and 
when  required,  to  the  Company  for  their  Shares 
at  the  time  of  its  commencement.  The  actual 
value  is  generally  a  very  different  thing,  being 
the  amount,  after  the  Shareholders  have  acquired 
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their  Shares,  at  which  one  Shareholder  can  sell 
to  another  or  to  an  outsider,  and  this  may  be 
more  or  less  than  the  nominal  value,  depending, 
of  course,  upon  the  market  price  of  the  Shares 
at  the  date  of  their  changing  hands.  The 
nominal  value,  therefore,  directly  affects  the 
Company *s  pocket,  whilst  the  actual  value  does 
not.  Subject  to  a  certain  qualification, 
applicants  for  Shares  in  a  Limited  Company 
cannot  obtain  them  from  the  Company  for  less 
than  the  nominal  value.  The  Law  forbids  it. 
Sometimes,  on  the  other  hand.  Shares  are  issued 
at  a  premium — ^that  is,  an  amount  per  Share 
over  and  above  the  nominal  value. 

This  item  further  shows  that  the  Company 
has  issued  7000  Shares  and  called  up  or  required 
from  the  Shareholders  fifteen  shillings  per 
Share.  It  also  shows  in  the  inner  money 
column  the  amount,  ;C5250,  that  has  fallen  due 
to  the  Company  from  the  Shareholders  in  respect 
of  the  Shares  issued  to  them.  From  this  figure 
is  deducted  the  item.  Calls  in  Arrear,  ^50, 
which  is  an  amount,  part  of  the  ;i£5250,  that 
some  Shareholder  or  Shareholders  have  not 
yet  paid,  leaving  the  sum  of  ;C5200,  Capital 
that  has  been  actually  received. 
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The  item,  Capital,  ;£5200,  indicates,  there- 
fore, that  the  Company  has  received  the  same 
from  the  Shareholders,  and  that  it  is  a  Liability 
due  to  them  from  the  Company. 

Now  it  has  previously  been  stated  that 
Capital  is  a  Liability,  though  one  of  a  peculiar 
nature.  The  Shareholders,  in  a  sense,  are 
the  partners.  The  Company  is  formed  of 
Shareholders.  They  are  the  parts  that  make  it 
up  as  a  whole.  The  Company  having  received 
the  Capital  from  the  Shareholders,  without 
giving  them  an  equivalent  in  return,  therefore 
owes  the  amount  of  the  Capital  to  them.  But 
they  cannot  get  it  back  unless  in  exceptional 
circumstances.  If  the  Company  be  wound  up, 
anything  left  over  after  payment  of  Creditors 
must  be  handed  over  to  the  Shareholders  in 
the  proportions  in  which  they  are  entitled  to 
the  funds  of  the  Company;  and  should  a 
Company  at  any  time  find  itself  with  over  much 
Capital — a  thing  that  does  not  frequently 
happen — it  may,  after  observing  certain 
formalities  and  with  the  necessary  sanction, 
return  the  surplus  Capital  in  the  proper  pro- 
portions. In  this  wise  Capital  is  a  Liability, 
and       differs       from       ordinary       Liabilities. 
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Briefly,  Capital  amounts  to  being  almost  a 
nominal  Liability,  that  is  not  payable  in 
ordinary  circumstances  to  the  Shareholders, 
but  for  which  the  Company  is  liable  to  account 
to  them,  this  duty  being  performed  by  means 
of  the  Balance  Sheet.  You  may  only  pay  ofiF 
Capital  in  certain  peculiar  circumstances, 
whilst  you  must  pay  ordinary  Liabilities  in 
usual  and  ordinary  circumstances,  assuming,  of 
course,  that  you  have  the  wherewithal  to  do 
these  things. 

The  following  information  may  be  derived 
from  this  the  first  item  in  the  Balance  Sheet :  — 

That    under    its    existing    regulations    the 

Company  is  entitled   to  issue       ..     ..   10,000  £\  Shares 

That  the  Company  has  actually  issued    ..     7,000  „ 


Leaving  unissued    ..     . 

That  the  Company,  having  issued  7000 
Shares  oi  £1  each,  has  required  pay- 
ment  of  15s.   per  Share         

That,  one  or  more  of  the  Shareholders  not 
having  paid  in  full  the  amount  of  Call 
made  on  him  or  them,  there  is  still 
owing  to  the  Company  the  sum  of 

That  by  deducting  this  /50,  Calls  Unpaid 
from  the  full  amount,  £$'250,  payable 
by  the  Shareholders,  we  arrive  at  the 
amount  of  Capital  actually  received 
from  them  by  these  means 


3,000 


/5250    o    o 


50    o    o 


;^5200     o     o 
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The  Company  is  of  course  entitled  to  demand  payment 
from  Shareholders  whose  Calls  are  in  arrear;  in  default 
of  payment  their  Shares  may  be  forfeited  to  the  Company 
where  the  power  of  forfeiture  is  provided  for. 

That  there  having  been  issued  7000  Shares, 

of  £1  each,  at  par 

And     15s.    per    Share    only    having     been 

required  from  the  Shareholders  . . 
The  Company   is  entitled    to    call    up    the 

difiference,  the  5s.  per  Share  yet  uncalled 


£jooo    o    o 


5250    o    o 


£^150 


o    o 


The  terra  "at  par,"  as  used  above,  means  that  these 
£1  Shares  were  issued  at  £1,  and  not  at  a  premium. 

Shares  are  said  to  stand  at— to  be  worth — par,  when 
their  actual  or  market  value  is  of  the  same  amount  as  the 
sum  paid  up  on  them. 

With  regard  to  Calls,  provision  may  be  found  that  so 
much  per  Share  will  not  be  called  up  before  a  fixed 
date;  and  there  are  Companies  whose  regulations  make 
it  obligatory  for  a  certain  amount  per  Share  to  remain 
uncalled  in  the  ordinary  course  of  events,  so  as  to  provide 
a  fund  to  fall  back  upon  in  the  emergency  of  Liquidation. 

That  (taking  for  granted  that  applicants  for 

the  Shares  would  readily  come  forward), 

were  the  Company  to  issue  at  par  those 

3000    Shares    yet    unissued    as    shown 

above,  and  call  them  up  in  full 
As  well  as  making  the  further  Call  of  5s.  per 

Share  on  the  7000  Shares  that  already 

have  beea  issued,  as  shown  above  . . 
Further     Capital    would     come     into     the 

Company's    possession,    amounting    to 


^3000    o    o 


1750    o    o 


;^475o    o    o 

The  100  Shares  forfeited,  the  second  item  in  the  Balance 
Sheet,  that  will  be  considered  in  its  order,  are  included  as 
unissued  in  the  foregoing  3000  Shares,  and  at  present  are 
not  issued  to  any  person. 

.    Where  Shares  are  issued  as  fully  or  partly 
paid    in    consideration    of    some    value,    other 
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Briefly,  Capital  amounts  to  being  almost  a 
nominal  Liability,  that  is  not  payable  in 
ordinary  circumstances  to  the  Shareholders, 
but  for  which  the  Company  is  liable  to  account 
to  them,  this  duty  being  performed  by  means 
of  the  Balance  Sheet.  You  may  only  pay  o£E 
Capital  in  certain  peculiar  circumstances, 
whilst  you  must  pay  ordinary  Liabilities  in 
usual  and  ordinary  circumstances,  assuming,  of 
course,  that  you  have  the  wherewithal  to  do 
these  things. 

The  following  information  may  be  derived 
from  this  the  first  item  in  the  Balance  Sheet : — 

That    under    its    existing    regulations    the 

Company  is  entitled  to  issue       ..     ..   10,000  £1  Shares 
That  the  Company  has  actually  issued    ..     7,000  „ 


Leaving  unissued    .. 

That  the  Company,  having  issued  7000 
Shares  of  £1  each,  has  required  pay. 
ment  of  15s.  per  Share         

That,  one  or  more  of  the  Shareholders  not 
having  paid  in  full  the  amount  of  Call 
made  on  him  or  them,  there  is  still 
owing   to  the  Company  the  sum  of 

That  by  deducting  this  /50,  Calls  Unpaid 
from  the  full  amount.  £5^50,  payable 
by  the  Shareholders,  we  arrive  at  the 
amount  of  Capital  actually  received 
from  them  by  these  means 


3,000 


/5250    o    o 


50    o    o 


/5200    o    o 


•I 

!l 
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The  Company  is  of  course  entitled  to  demand  payment 
from  Shareholders  whose  Calls  are  in  arrear :  in  default 
of  payment  their  Shares  may  be  forfeited  to  the  Company 
where  the  power  of  forfeiture  is  provided  for. 

That  there  having  been  issued  7000  Shares, 

of  £1  each,  at  par 

And    15s.    per    Share    only    having     been 

required  from  the  Shareholders  ..  .. 
The  Company  is  entitled   to   call    up    the 

difference,  the  5s.  per  Share  yet  uncalled 


;^7000 


5250 


;^i750 


o    o 


o    o 


The  term  "at  par."  as  used  above,  means  that  these 
£1  Shares  were  issued  at  £x,  and  not  at  a  premium. 

Shares  are  said  to  stand  at— to  be  worth— par.  when 
their  actual  or  market  value  is  of  the  same  amount  as  the 
sum  paid  up  on  them. 

With  regard  to  Calls,  provision  may  be  found  that  so 
much  per  Share  will  not  be  called  up  before  a  fixed 
date ;  and  there  are  Companies  whose  regulations  make 
it  obligatory  for  a  certain  amount  per  Share  to  remaan 
uncalled  in  the  ordinary  course  of  events,  so  as  to  provide 
a  fund  to  fall  back  upon  in  the  emergency  of  Liquidation. 

That  (taking  for  granted  that  applicants  for 
the  Shares  would  readily  come  forward). 
were  the  Company  to  issue  at  par  those 
3000  Shares  yet  unissued  as  shown 
above,  and  call  them   up  in   full 

As  well  as  making  the  further  Call  of  5s.  per 
Share  on  the  7000  Shares  that  already 
have  been  issued,  as  shown  above  . .     . . 

Further  Capital  would  come  into  the 
Company's    possession,    amounting    to 


^^3000    o    o 


1750    o    o 


;^4750 


o    o 


The  100  Shares  forfeited,  the  second  item  in  the  Balance 
Sheet,  that  will  be  considered  in  its  order,  are  included  as 
unissued  in  the  foregoing  3000  Shares,  and  at  present  are 
not  issued  to  any  person. 

Where  Shares  are  issued  as  fully  or  partly 
paid    in    consideration    of    some    value,    other 
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than  cash,  handed  over  to  the  Company  by 
the  Shareholders  concerned,  the  position  is 
in  principle  as  if  the  Company  had  received 
actual  cash  and  purchased  therewith  the  said 
value,  which  in  either  event  naturally  appears 
on  the  Assets  side  of  the  Balance  Sheet,  with 
of  course  Capital  on  the  Debit  side. 

The  Capital  shown  in  the  specimen  Balance 
Sheet  is,  it  will  have  been  seen,  all  in  one 
class  of  Shares,  but,  as  the  reader  is  no  doubt 
aware,  there  are  several  varieties  of  Shares 
issued  by  Limited  Companies,  an  explanation  of 
which  is  scarcely  within  our  present  purposes. 
All,  however,  are  Capital,  and  the  distinctions 
between  them,  so  far  as  accounts  are  concerned, 
may  be  said  to  affect  nothing  more  than  the 
proportions  and  priorities  to  be  observed  as  to 
dividends  out  of  profits,  and,  in  the  event  of 
a  Winding  up  or  Liquidation,  as  to  Capital. 
With  some  Companies  the  Capital  is  under 
the  classification  of  **  Stock,'*  which  must  not 
be  confused  with  the  Asset,  Stock  on  hand, 
dealt  with  in  due  course,  that  appears  on  the 
Credit  side,  and  consists  of  the  stores  in  hand 
of  goods  used  in  the  business. 
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FORFEITED    SHARES,   £25. 

Besides  the  Shares  issued,  as  shown  in  the 
particulars  of  the  preceding  item.  Capital,  there 
were  certain  other  Shares  issued  at  the  same 
time    and    in    the    ordinary    course    to    some 
Shareholders  who,   it   since  turned  out,   could 
not  or  would  not  pay  up  a  Call  made  on  them 
in  respect  of  these  Shares,  and  who  had  thus 
paid  only  a  part  of  their  liability— this  £2^^ 
In  such  circumstances  these  particular  Shares, 
as  well  as  the  sum  of  £2^  paid  on  them,  were 
forfeited,  after  certain  formalities  had  been  gone 
through;    whereupon    the    Shares    themselves 
became,  not  indeed  as  if  they  had  never  been 
issued,    but   yet   part   of   the   unissued    Share 
Capital    of    the    Company;    the    £2^    became 
forfeited     to    the     Company     and     ceased     to 
represent  Share  Capital  pure  and  simple;  and 
the  Shareholders  who  paid  the  £2^  ceased  to 
be  Shareholders  and  lost  all  their  rights  to  that 
sum,  together  with  all  other  appurtenant  rights 
in  the  Company. 

This  item,  in  fact,  has  ceased  to  be  a 
Liability  to  the  individuals  who,  prior  to  the 
forfeiture,  were  Shareholders,  and  from  whom 
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the  Company  received  the  amount,  £25;  it 
has  become  a  Liability  to  the  Shareholders 
generally,  though,  being  Capital,  it  cannot  be 
paid  to  them  unless  in  exceptional  circum- 
stances. It  should  be  regarded  as  applicable 
for  anything  in  the  nature  of  Capital  expendi- 
ture, but  not  for  payment  of  dividend  or  of 
expenses  strictly  chargeable  against  the  Income. 
If,  as  previously  suggested,  the  Company 
succeed  in  re-issuing  these  100  Shares  for  so 
much  as  ;£ioo  cash,  the  amount  of  the  ;(;25 
already  forfeited  becomes  a  realised  Capital 
Profit  on  the  transaction.  But  this  might  be 
offset  by  Losses  in  other  directions. 

FIRST  MORTGAGE  DEBENTURES,  £1000. 

As  already  stated.  Shareholders  are  in  some 
sort  the  partners  in  a  Limited  Company,  and 
share  the  Profits;  if  there  are  no  Profits  the 
Shareholders  get  no  dividend.  Mortgage 
Debenture  Holders  are  not  partners  in  the 
Company,  in  any  shape  or  form,  nor  do  they 
share  the  Profits,  but,  in  priority  to  Share- 
holders, they  get  for  the  use  of  their  money  a 
fixed  rate  of  interest,  which  the  Company  must 
pay,  even  where  there  are  no  Profits,  if  there 
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are  Capital  funds  available.    They  are,  in  fact, 
Creditors  who  have  lent  money  to  the  Company, 
receiving    in    exchange    the    documents    called 
Mortgage  Debentures,  which,  together  as  a  rule, 
constitute  a  Mortgage  of  the  whole  or  part  of 
the    Company's    Possessions,    each    Mortgage 
Debenture  Holder,  in  return  for  the  money  he 
has  lent,  having  thus  a  share  of  a  Mortgage  on 
Assets  of  the  Company,  and  taking  a  fixed  rate 
of  interest  on  his  loan — a  very  different  position 
from  that  of  the  Shareholder. 

The  term  "  Debenture "  is  also  applied 
to  a  document  which  is  not  in  any  degree 
a  Mortgage,  but  merely  amounts  to  being 
a  promise  to  repay,  bearing  interest,  and  issued 
by  the  Company  to  the  lender.  The  Mortgage 
Debenture  is  naturally  the  more  satisfactory 
and  the  more  usual. 

All  Debenture  Holders,  whether  of 
Mortgage  Debentures  or  otherwise,  are 
Creditors  and  not  Shareholders. 

Unlike  Shares,  Debentures  may  be  issued 
to  the  public  below  the  face  value  :  that  is, 
at  a  discount. 

We  may  gather  from  this  item,  **  First 
Mortgage  Debentures,   ;£4000,"   of  which  the 
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issue  is  taken  as  made  at  face  value,  that  loans 
have  been  received  to  the  extent  of  that  amount, 
and,  if  the  Company  go  to  the  wall,  the 
Debenture  Holders  would  be  entitled  to 
repayment  in  full  out  of  the  Assets  covered 
by  the  Debentures  before  any  Mortgages  of  a 
lower  standing  and  the  general  body  of 
Creditors,  Shareholders  coming  last  of  all. 
The  footing  upon  which  such  charges  are 
situated  as  between  themselves  depends  on 
the  conditions  of  issue  and  their  legal 
significance.  There  are  cases  where  charges 
can  be  created  over  the  heads  of  the  holders 
of  existing  ones. 

From  the  particulars  given  it  appears  that 
forty  of  the  documents,  of  ;£icx)  each,  have  been 
issued  to  the  Debenture  Holders,  and  that  the 
latter  are  entitled  to  be  paid  interest  at  a  fixed 
rate  of  four  per  cent,  per  annum. 

The  item  we  are  dealing  with  thus  indicates 
the  persons  to  whom  the  Liability  is  due,  but, 
though  a  Liability  due  from  the  Company  to 
the  Debenture  Holders,  it  is  not  payable  to 
them  until  the  completion  of  such  period  of 
years  as  may  have  been  fixed  by  the  terms  of  the 
Debentures,  with  or  without  notice  being  given  ; 
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or  the  terms  may  provide  that  the  moneys  are 
not  repayable  except  in  the  event  of  the 
Company's  failing  to  pay  the  interest  when 
due,  or  going  into  Liquidation. 

Loans  received  on  Debentures  of  any 
description  are  Loan  Capital  of  the 
Company  in  their  natural  essence. 

MORTGAGE,    £1000. 

This  item,  similar  in  principle  to  the 
preceding  one,  records  a  loan  of  £iooo,  for 
which  the  lender  has  been  given  an  ordinary 
Mortgage  on  Possessions  of  the  Company. 

It  shows  there  is  a  Liability  of  that  amount 
due  from  the  Company,  and  indicates  the 
Creditor  to  whom  it  is  due  :  viz.,  the  Mortgagee 
who  lent  the  X^ooo  to  the  concern.  This 
Liability,  as  in  the  case  of  the  last  item,  is 
not  a  debt  payable  at  any  moment,  but  is 
governed   by   the   conditions   attaching   to  the 

Mortgage. 

Like  Mortgage  Debenture  Holders,  a  Mort- 
gagee is  a  secured  Creditor,  holding  a  charge 
on  property  of  the  concern  and  so  enjoying 
prior  rights  as  to  repayment.  The  item 
appears    in    the    specimen    Balance    Sheet    as 

B.S.  ^ 
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a  charge  not  in  precedence  to  the  Debentures 
but  either  in  the  same  rank  or  subordinate. 

Loans  received  by  the  Company  on  Mort- 
gage are  Loan  Capital. 

SUNDRY   CREDITORS,    £682  is.  6d. 

From  this  item  it  appears  that  something 
has  been  received  by  the  Company  from 
various  quarters,  say  goods  for  the  most  part, 
required  in  a  business.  This  "  something 
received  '*  is  stated  at  a  monetary  figure, 
;£682  4s.  6d.,  the  aggregate  amount  charged 
for  the  goods  or  other  value  by  those  who 
supplied  the  Company  therewith,  and  who  are 
unpaid,  i.e.  Creditors  at  date  of  Balance 
Sheet.  The  item  consists,  like  other  Liabilities, 
of  receipts  of  some  kind  that  the  concern  has 
had,  and  for  which,  at  date  of  Balance  Sheet, 
it  has  not  so  far  paid  or  given  an  equivalent; 
but  in  this  case  ordinary  business  debts, 
unsecured,  payable  in  the  general  course. 

BILLS    PAYABLE,    £150. 

This  simply  means  Creditors  for  ;£i50,  to 
whom,  instead  of  paying  money,  the  Company 
has  given  Bills  for  that  amount,  payable  by 
the  Company,  or  on  their  account,  at  some 
future    date    as    stated    in    the    Bills.     These 
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Creditors,  at  date  of  Balance  Sheet,  are  still 
unpaid,  having  received  not  cash  but  only  the 
Bills — written    documents    which    convey    the 
Company's  undertaking  that  the  money  shall 
be   paid   at   a  future  time;   but   it   is   proper 
to   show  distinctly  in  the   Balance   Sheet  the 
Creditors  to  whom  such  documents  have  been 
given  entirely  separate  from  Creditors  who  are 
not  holders  of  Bills,  and  this  is  shown  in  the 
manner  stated.    The  title,  "  Bills  Payable,*'  is 
thus    a    shorter    form    of    saying    '*  Creditors 
holding  Bills  Payable.*' 

This  item,  needless  to  say,  is  in  addition 
to  the  preceding  one.  Sundry  Creditors, 
£682  4s.  6d.,  and  (ignoring  any  question  of 
interest  which  might  tend  to  confuse),  had  the 
Bills  Payable  not  been  given,  the  ;£i50,  if 
still  unpaid,  would  be  added  to  and  form  part 
of  that  item,  which  would  thus  be  increased  to 
X832  4s.  6d.,  unless,  of  course,  the  holders  of 
these  Bills  were  in  respect  of  debts  that  should 
be  shown  and  described  separately  in  any  event. 

DEBENTURE  INTEREST  UNPAID,  £75  6s.  8d. 

As  previously  stated,  the  Debenture  Holders 
have  made  a  loan  to  the  Company,  of  which 
loan  the  amount  is  entered  in  the  Balance  Sheet 
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as  received  from  and  as  a  Liability  to  the 
Debenture  Holders.  But  the  inducement  for 
them  to  lend  the  money  to  the  Company  was 
the  fact  that  they  were  to  receive  interest 
thereon,  at  the  fixed  rate  stated  in  the  Deben- 
tures, in  return  for  the  services  to  be  rendered 
to  the  Company  by  means  of  this  loan. 

And  so,  though  the  amount  of  the  loan 
itself  appears,  as  we  have  seen,  in  the  Balance 
Sheet,  there  is  something  more  that,  if  unpaid, 
must  also  appear:  viz.,  Debenture  Interest. 
This  item  then,  £75  6s.  8d.,  is  the  amount  of 
the  Debenture  Interest  fallen  due  but  unpaid 
at  date  of  Balance  Sheet,  and  is  the  value 
at  which  those  services  received  from  the 
Debenture     Holders,     and     below     explained, 

are  placed. 

In  principle,  services  of  two  distinct  kinds 
have  been  performed,  though  the  first  is  of 
no  use  without  the  second.  The  first  service 
lies  in  the  Debenture  Holders  placing  the 
amount  of  the  loan,  ;£40oo,  in  the  possession  of 
the  Company,  whereupon  that  sum  at  once 
becomes  a  receipt  of  the  Company's  and  a 
Liability  to  the  Debenture  Holders,  and  thus  it 
is  entered  in  the  Balance  Sheet.     The  second 


41 

service  lies  in  the  Debenture  Holders  allowing 
the  loan  to  remain  in  the  Company's  possession, 
for  the  Company's  use,  during  the  length  of 
time  embraced  by  the  Mortgage  Debentures, 
and  this  service  is  re-paid  by  the  Company's 
paying  to  the  Debenture  Holders  interest  at 
the  rate,  in  this  instance,  of  four  per  centum 
per  annum  on  the  amount  of  their  loan. 

Debenture  Interest  is  usually  paid  half- 
5'early  at  dates  that  are  fixed  by  the  terms  of 
the  Debentures.  In  making  out  the  specimen 
Balance  Sheet,  the  periods  during  which  the 
Debenture  Interest  becomes  due  have  been 
taken  to  be  the  half  years  ending  30th  June 
and  31st  December;  and  the  dates  on  which  it 
is  payable,  ist  July  and  ist  January,  in  each 
year.  The  item.  Debenture  Interest  Unpaid, 
£y^  6s.  8d.,  is  the  half-year's  interest  to 
31st  December,  1918,  that  is  payable  the 
next  day,  ist  January,  19 19,  and  so,  at  date 
of  Balance  Sheet,  it  is  not  yet  paid. 

We  may  thus  gather  from  this  item  that 
services,  valued  at  £75  6s.  8d.,  have  been 
received  by  the  Company  from  the  Debenture 
Holders,  in  that  the  amount  of  their  loan  con- 
tinued in  the  Company's  use  for  the  half  year 
ending    31st    December,     19 18,    services    that, 
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at  date  of  Balance  Sheet,  the  Company  had 
not  yet  paid  for,  and  of  which  the  amount, 
£y^  6s,  8d.,  is  therefore  a  Liability. 

Should  the  interest  fall  into  arrear,  the 
Debenture  Holders  protect  themselves  by  such 
measures  of  control  of  the  Company's  Assets 
as  are  provided  by  the  conditions  attaching  to 
their  Debentures. 

It  is  clear  from  the  Balance  Sheet  that 
there  are  no  such  arrears  of  Debenture  Interest. 
If,  for  example,  the  interest  for  the  previous 
half  year,  to  30th  June,  1918,  were  still  owing, 
it  would  of  course  be  added  to  and  form  part  of 
this  item.  Debenture  Interest  Unpaid,  which, 
instead  of  being  £'j^  6s.  8d.,  would  naturally 
be  double  the  amount,  as  the  rate  of  Income 
Tax  is  the  same  for  both  periods. 

As  it  is,  the  item  is  arrived  at  as  follows  : — 

Mortgage  Debentures  /4000  @  4%  per  annum      . .     . . 

One  half-year's  interest  is  therefore  one  half  of  /160 
Dtduct  Income  Tax  at  is.  2d.  in  the  ;^       


Leaving  the  amount  due  to  Debenture  Holders 


/75    6    8 


The  Company  should  always  deduct  Income 
Tax,  for  it  is  the  Company  that  will  be  called 
upon  to  pay  it  to  the  Income  Tax  Collector. 

This  ;£75  6s.  8d.,  has  been  charged  on  the 
expenses  side  of  the  (detailed)  Profit  and  Loss 
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Account  in  the  Ledger,  being  thus  deducted 
from  the  Profits  of  which  the  balance  for  the 
year,  £6g^  iSs.  4d.,  appears  in  the  specimen 
Balance  Sheet  after  such  deduction,  which, 
however,  though  without  affecting  the  result,  is 
commonly  shown;  for  this  expenditure,  being 
interest  on  Capital,  is  in  the  nature  of  a  dis- 
tribution of  Profit,  if  Profit  there  be.  If  the 
concern  were  making  Losses  instead  of  Profits, 
it  need  hardly  be  said  that  the  effect  of  charging 
the  item  against  Profit  and  Loss  Account  would 
be  to  increase  the  Losses;  whilst,  Debenture 
Holders  being  Creditors  and  not  Shareholders, 
the  services  must  none  the  less  be  paid  for,  the 
item.  Debenture  Interest  Unpaid,  consequently 
appearing  in  the  Balance  Sheet  just  as  it  does 
now. 

On  a  former  page  is  stated  that  this  class 
of  item  records  the  receipt  of  services  rendered 
by  way  of  hiring  out  something  to  the  concern, 
the  '  *  something  hired  * '  in  the  present  instance 
being  money.  It  depends  upon  the  concern 
and  its  opportunities  as  to  whether  or  not  the 
services  of  hiring  are  attended  by  the  acquisition 
of  Assets  to  represent  the  value  attached  to 
them. 
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WORKMEN'S  WAGES  UNPAID,  £66  178.  lid. 

Such  an  item  has  already  been  dealt  with. 
It  may,  however,  here  be  stated  that  services 
valued  at  £6^  17s.  iid.  have  been  received  by 
the  Company  from  the  Workmen,  for  the  latter 
have  to  this  extent  earned  their  wages  from  the 
day  up  to  which  they  were  last  paid  to  date  of 
Balance  Sheet,  and — ^the  Company  at  that  date 
having  not  yet  paid  them  off — the  item  remains 
a  Liability,  due,  as  it  states,  to  the  Workmen. 
It  is,  however,  to  be  discharged  on  the  next 
pay  day,   after  date  of  Balance  Sheet. 

Just  as  in  case  of  the  preceding  item  we 
have  seen  that  the  amount  of  Debenture  Interest 
Unpaid  is  what  is  owing  by  the  Company  for 
**  hire  "  of  the  Debenture  Holders'  money,  so 
the  item  now  under  consideration  informs  us 
of  the  liability  due  to  the  employees  for  their 
personal  hire  as  Workmen. 

UNCLAIMED  DIVIDENDS,  £9  88.  4d. 
RESERVE  FUND,  £100. 

For  the  sake  of  convenience  these  two  items 

will  be  dealt  with  after  treatment  of  the  next 

item,  Profit  and  Loss  Account. 

PROFIT  AND  LOSS  ACCOUNT,  £607  lis.  8d. 

The  first  portion  of  the  details  of  this  item, 
down  to  and  including  the  figure,   £^7^   los.. 
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is  sometimes  headed  **  Revenue  Account,"  and 
the  remainder  "Profit  and  Loss  Account.'* 
Sometimes  the  whole  of  it  is  headed  **  Revenue 
Account.**  But  the  heading  matters  little,  so 
long  as  the  details  show  plainly  enough  the 
balance  of  Profits  at  the  beginning  of  the  period, 
and  the  net  Profits  for  the  period,  together  with 
their  disposal. 

The  ;£507  iis.  8d.,  net  balance  of  Profit 
and  Loss  Account  at  31st  December,  1918,  is 
Profit;  this  is  clear  from  the  fact  of  the  item 
being  on  the  Debit  side  of  the  Balance  Sheet — 
the  side  that  shows  the  concern's  Receipts  of 
some  kind  or  other — and  Profits  are,  of  course, 
receipts  of  cash  or  other  asset.  Should,  how- 
ever, the  net  balance  of  Profit  and  Loss  Account 
appear  in  a  Balance  Sheet  on  the  Credit,  or 
Expenditure  side,  instead  of  on  the  Debit,  or 
Receipt  side,  it  would,  as  already  explained, 
mean  a  Loss.  For  if  at  date  of  Balance  Sheet 
there  be  a  balance  Profit,  the  concern  must 
have  received  it  in  some  shape  or  form,  and, 
on  the  other  hand,  should  there  be  a  balance 
Loss,  the  concern  must  have  expended  the 
amount  thereof  and  lost  it. 

The  item,  ^^oj  iis.  8d.,  a  receipt  of  the 
Company's,    is   the   balance    Profit    remaining 
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undisposed  of  at  date  of  Balance  Sheet.     Its 
particulars  show  that — 

1 .  The  Balance  Profit  undisposed  of  at  the 

end  of  the  previous  year,  31st  Decem- 
ber, 1917,  and  carried  forward  to  the 
Balance  Sheet  we  are  now  dealing 
with,  was  £298  6s,  8d.,  a  sum  that 
would  occupy  the  same  place  in  the 
Balance  Sheet  at  31st  December,  1917, 
as  the  ^£507  IIS.  8d.  occupies  in  the 
Balance  Sheet  at  31st  December,  1918. 

2.  A   dividend,    amounting  to   ;C244    i6s. 

8d.,  was  paid  to  the  Shareholders  on 
2ist  February,  1918;  this  dividend, 
being  paid  on  account  of  the  previous 
year,  disposed  of  part  of  the  balance 
Profits  brought  forward,  ;£298  6s.  8d., 
and  we  therefore  deduct  the  one  from 
the  other,  the  balance  of  Profits  left 
undisposed  of  at  this  point  being  £5^ 
los.,  as  the  figures  show. 

3.  To  this  £s^  los.  is  now  added  ;£698 

1 8s.  4d.,  the  net  Profit  for  the  year 
ending  31st  December,  1918,  the 
balance  left  after  deduction  from  the 
gross  Profit  of  all  expenses  and  charges 
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payable  out  of  Income  in  the  usual 
course,  including  Debenture  and 
Mortgage  interest. 

4.  The  balance  Profits,  ^752  8s.  4d., 
resulting  from  the  said  addition,  is 
reduced  by  a  further  dividend — an 
intermediate  one — paid,  on  account  of 
the  current  year,  to  the  Shareholders 
on  3rd  August,  1918,  to  the  extent 
.  of  £244  i6s.  8d.,  which  leaves  the 
sum  of  £so7  iis.  8d.  undisposed  of 
at  the  end  of  the  year. 

But  it  does  not  by  any  means  follow  that, 
because  there  has  been  a  net  receipt  of  Profit, 
£^07  IIS.  8d.,  the  Company  at  date  of  Balance 
Sheet  has  it  in  cash.  These  Receipts  of  the 
Company's,  as  already  explained,  are  not  in 
cash  alone,  but  are  partly  in  money  and  partly 
in  what  has  been  esteemed  as  money's  worth; 
and  moreover,  some  of  the  Profits  may,  for 
sound  financial  reasons,  have  been  used  in  the 
business.  If  there  is  not  sufficient  cash  at 
Bank  and  in  hand  at  date  of  Balance  Sheet 
to  equal  the  balance  Profits  at  that  date,  it 
necessarily  follows  that  (at  least)  any  shortage 
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is  represented  somewhere  on  the  Credit  side 
amongst  the  items  other  than  cash  at  Bank 
or  in  hand. 

This    may    be    made    more    clear    in    the 
following  manner : — 


On  the  Debit  side  of  the  Balance 
Sheet  is  a  balance  Profit  of 

On  the  Credit  side  are — 

Cash  balance  at  Bank      ..     .. 
Cash  balance  in  hand      ..     .. 

Which  added  together  make  a  Cash 
total  of 

By  deducting  from  the  balance  Profit 
the  total  Cash,  a  balance  Profit 
is  left  amounting  to 


^507  II     8 


/388  16    6 
24    o  10 


4X2  17    4 


{94  14    4 


Now  as  the  totals  of  both  sides  of  the 
Balance  Sheet  are  of  the  same  amount,  (at  least) 
this  sum,  ;£94  14s.  4d.,  not  being  in  cash, 
must  of  necessity  be  represented  somewhere  or 
other  amongst  the  remaining  items  on  the 
Credit  side.  This  is  merely  to  illustrate  the 
idea,  but  it  must  be  remembered  that,  strictly 
speaking,  one  must  not  as  a  rule  pick  out 
an  item  in  the  Balance  Sheet  and  assume  as 
a  matter  of  course  that  it  is  represented  by 
one  or  more  selected  items  or  part  thereof 
on  the  other  side;  for  the  debit  items,  as  a 
whole,    are   represented   by   the   credit   items, 
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as  a  whole,  and  it  is  impossible  without 
keeping  them  all  in  view  to  judge  which 
represents  which.  There  are  exceptional  cases 
where  this  can  clearly  be  done,  and  an  item 
on  one  side  "ear-marked**  or  identified  as 
representing  an  item  on  the  other.  This 
happens,  to  give  a  familiar  instance,  in  case 
of  a  Reserve  Fund  invested  in  Securities 
outside  the  business,  when  the  Reserve 
appearing  on  the  Debit  side  of  the  Balance 
Sheet  would  be  represented  by  the  Investment 
Account  on  the  Credit  side. 

The  particulars  contained  in  a  Balance 
Sheet  may  of  course  be  reduced,  for  one's 
personal  information,  into  a  smaller  compass  by 
summarising  items  of  the  same  class  on  either 
side,  when  the  resulting  items,  forming  a  con- 
densed Balance  Sheet,  may  be  taken  judiciously 
against  one  another,  debits  against  credits. 

This  item.  Profit  and  Loss  Account, 
;{;507  IIS.  8d.,  being  on  the  Debit  side  of 
the  Balance  Sheet,  is,  of  course,  a  Liability, 
though  another  instance  exhibiting  peculiar 
features.  Now  there  has  been  Capital  received 
from  the  Shareholders — a  transaction  that 
is   recorded   in   the   first   entry   on   the   Debit 
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side  of  the  Balance  Sheet.  The  Company 
has  also  received  a  second  service  from  the 
Shareholders  by  the  latter  having  deposited 
their  Capital  to  remain  in  the  Company's 
use  with  a  view  to  the  production  of  Profits, 
and  for  the  performance  of  this  second  service 
the  Shareholders'  inducement  was  the  expecta- 
tion of  having  Profits  at  their  disposal,  but 
with  the  risk  of  going  unrewarded  if  there 
are  no  Profits.  Whilst  Profits  are  absent 
the  said  further  service  has  proved  of  no 
value,  and  Profit  and  Loss  Account  is  not 
afforded  a  place  as  a  Receipt  on  the  Debit  side 
of  the  Balance  Sheet.  In  the  case,  however, 
under  our  notice,  this  account,  presenting  a 
favourable  balance  of  ;£507  iis.  8d.,  records  the 
receipt  of  such  further  service.  Profits  being 
received  on  the  Shareholders'  account  and  by 
virtue  of  the  use  of  their  Capital;  and  thus 
the  Profits  that  enter  the  Company's  pos- 
session, in  the  shape  of  cash  or  its  deemed 
equivalent,  are  derived  from  the  second  service 
of  the  Shareholders  as  above  described. 

The  balance  of  Profit  and  Loss  Account, 
£S^7  IIS.  8d.,  besides  being  a  receipt  of  the 
Company's,    is    thus    a    Liability    due   to   the 
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Shareholders,  but  of  this  peculiar  nature  :  that 
it  is  not  as  a  matter  of  course  actually  payable 
to  them.  Under  such  conditions  as  may  be 
imposed  by  the  Articles  of  Association  they 
may  direct  that  the  whole  or  part  of  these 
Profits  be  paid  to  themselves  in  dividend,  or 
kept  in  hand,  or  used  in  meeting  expenditure 
such  as  would  not  otherwise  be  provided  for 
out  of  Income :  in  short,  a  Company's  net 
Profits  are  at  the  Shareholders'  disposal.  As 
already  stated,  we  have  proceeded  on  the  basis 
of  one  class  of  Shares  only;  the  destination  of 
a  concern's  Profits,  where  there  are  priorities, 
as  Preference  Shares,  is  naturally  affected  by 
the  rights  attaching  thereto.  The  Articles 
contain,  as  a  rule,  provision  with  regard  to  the 
Shareholders'  General  Meeting,  which  must  be 
held  at  least  once  a  year;  and  at  such  Annual 
Meeting — taking  place  after  the  close  of  the 
financial  year — ^the  balance  Profit  is  disposed  of. 
The  Directors,  however,  may  be  found  em- 
powered to  pay  during  the  year  an  interim 
or  intermediate  dividend,  should  circumstances 
so  warrant,  without  having  to  obtain  the  sanction 
of   a    General   Meeting   of   Shareholders. 
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The  amount  of  dividend  deducted  from  the 
Profits  in  the  specimen  Balance  Sheet— ;(;244 
1 6s.  8d.  for  each  half  year — is  arrived  at  in  the 
following  manner  : — ^Ten  per  cent,  per  annum 
on  the  Capital  received,  ;£5200,  is  the  sum  of 
;£52o;  one  half  of  this,  ;£26o,  is  therefore  the 
gross  amount  of  dividend  for  the  half  year ;  and 
;£26o  less  Income  Tax  at  one  shilling  and 
twopence  in  the  pound  (the  rate  of  Tax  pre- 
vailing in  both  periods),  affords  the  above  result. 

UNCLAIMED  DIVIDENDS,  £9  Ss.  4d. 

There  may  be  thought  to  exist  some  sort 
of  contradiction  regarding  this  item  in  the 
Balance  Sheet.  Under  the  heading.  Profit 
and  Loss  Account,  is  shown  that  two  dividends 
were  paid  during  1918,  and  partly,  let  us  say, 
in  the  one  and  partly  also  in  the  other,  is 
included  the  £()  2>s.  4d.  which  the  Balance 
Sheet  elsewhere  states  to  be  the  amount  of 
Unclaimed,  i.e.  Unpaid,  Dividends  at  the  end 
of  the  year.  But  the  explanation  is  this : 
The  two  sums  of  ^244  i6s.  8d.  each,  were 
set     aside    out    of    Profits    for    payment    of 
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dividends  which,  to  all  intents  and  purposes, 
were  paid  as  stated  on  21st  February  and 
3rd  August,  1918,  respectively,  for  on  those 
dates  the  Company  sent  out  to  the  Shareholders 
all  the  dividend  warrants,  that  is,  cheques  on 
the  Company's  Bankers  for  the  various  amounts, 
due  to  the  Shareholders  on  their  respective 
holdings  of  Shares,  that  in  total  make  up  those 
two  dividends  of  ;£244  i6s.  8d.  each.  But 
at  31st  December,  1918,  a  portion  of  the 
dividend  warrants,  amounting  to  £()  Ss.  4d., 
had  not  been  presented  by  the  Shareholder 
(or  Shareholders,  as  the  case  may  be)  entitled 
to  do  so  to  the  Company's  Bankers  for 
payment;  such  dividends  are  consequently 
unclaimed  and  unpaid  at  that  date,  thus 
remaining  Liabilities  as  shown  in  the  Balance 
Sheet.  The  position  is  that  the  amounts. 
Liabilities  to  the  Shareholders,  set  aside  out  of 
Profits  for  dividend,  have  not  been  subjected 
to  deduction  so  far  as  this  £()  8s.  4d.  is 
concerned;  nor  has  the  Cash  at  Bank.  The 
same  result,  arithmetically,  would  be  arrived 
at  by  striking  out  of  the  Balance  Sheet  the 
item  **  Unclaimed  Dividends,  £g  8s.  4d.,''  and. 
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instead  of  stating  the  dividends  in  full  at  ;£244 
1 6s.  8d.  each,  by  substituting  for  those  figures 
the  dividend  totals  actually  paid  by  the  Com- 
pany's Bankers  up  to  and  including  31st 
December,  19 18.  For  this  purpose,  however,  it 
will  simplify  matters,  without  affecting  the 
result,  to  consider  these  Unclaimed  Dividends, 
;£9  8s.  4d.,  to  be  wholly  in  respect  of  the  second 
dividend;  and  so — 

Full  amount  of  dividend  warrants  sent  out  on 

3rd  August,   1918       /244  x6    8 

Lms  Unclaimed  Dividends  at  31st  December,  1918  984 

Leaving  the  amount  actually  paid  by  Company's 

Bankers         ;^235     8    4 

On  this  basis,  instead  of  ;£244  i6s.  8d., 
£235  8s.  4d.  would  be  the  figure  to  be  deducted 
from  the  ;£752  8s.  4d.  shown  under  the  heading 
of  Profit  and  Loss  Account  in  the  Balance 
Sheet. 

And  so,  from  the  amount  ^752  8  4 

Deduct  the  above  figure    . .  235  8  4 
Leaving  the  net  balance  of 

Profit  and  Loss  Account  /517  o  o  instead  of  /507  11    8 

But  it  can  readily  be  shown  that  this  would 
be  quite  wrong  in  principle.  What  we  have 
done  has  had  the  effect  of  taking  out  the 
£g   8s.    4d.    in    one   place    and    putting    it    in 
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again  in  another.  Although  we  have  struck 
it  out  as  Unclaimed  Dividends  it  has  become 
added  to  the  net  balance  of  Profit  and  Loss 
Account,  for — 

Net    balance   of   Profit  and   Loss  Account  per 

Balance  Sheet ;^507  "    8 

Add  Unclaimed  Dividends      9^4 

Leaving  the  figure  arrived  at  as  above  shown      ;f5i7    o    o 

And  this  is  where  it  would  be  wrong. 
Unclaimed  Dividends  are  a  Liability  to  a 
limited  number,  to  one  or  to  a  few  of  the 
Shareholders,  whilst  the  net  balance  of  Profit 
and  Loss  Account  is  a  Liability  to  the  general 
body  of  Shareholders  and  at  their  disposal. 
It  should  therefore  not  be  confused  in  any  way 
with  Unclaimed  Dividends,  which  are  not  at 
their  disposal,  and  will  not  revert  to  the 
Company  unless  power  to  forfeit  them — after 
the  more  or  less  considerable  lapse  of  time 
that  would  be  defined — is  contained  in  the 
Articles.  It  would  thus  be  inaccurate  and 
misleading  to  include  these  two  items  in  one 
amount;  they  must  be  stated  separately  and 
distinctly  as  in  the  specimen  Balance  Sheet. 

The  particulars  as  to  Unclaimed  Dividends 
and  Profit  and  Loss  Account  might,  it  is  true. 
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but  without  any  necessity,  be  set  forth  in  the 
Balance  Sheet  with  the  following  additions  and 
modifications,  the  result,  as  will  be  observed, 
remaining  exactly  the  same  : — 

Unclaimed  Dividends — 
Amount    set    aside    out   of   Profits,    as    below    stated,  for 
Dividend : 

For  the  half  year  ending 

31st  December,  1917     . . 

For  the  half  year  ending 

30th  June,   1918    ..     .. 


£24^  16    8 
£244  16    8 


^489  13    4 
Less  total    amount   of   Dividend 
Warrants     presented     to    the 
Bankers     for     payment      and 
cashed    by    them     £4^0    5    o 


{9    8    4 


Profit    and  Loss  Account — 

Balance  at  31st  December,  1917, 
as  per  last  Balance  Sheet     . .      /29S    6    8 
Less  amount  set  aside  for  Dividend 
@  10  %  per  annum  for  the   half 
year  ending  31st  December,  1917     £244  16    8 

/53  10    o 
^698  18    4 


Add  Balance  Profit  for  the  year 
ending  31st  December,  1918     .. 

Less  amount  set  aside  for  Dividend 
@  10%  per  annum  for  the  half 
year  ending  30th  June,  19 18    .. 


;^752    8    4 


;^244  16    8 


;^507  "     8 


RESERVE  FUND,   £100. 

The  title  **  Reserve  Fund,"  as  used  on  the 
Debit  side  of  the  Balance  Sheet,  may  be  taken 
to  be  the  same  thing  as  **  Reserve  Account 
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or  **  Reserve  **  so  far  as  need  concern  the  novice. 
The  item  we  are  now  considering  is  Profit  set 
apart  in  one  or  more  years  and  has  thus  once 
formed  portion  of  the  balance  of  Profit  and  Loss 
Account.  That  is  to  say,  if  this  ;£ioo  had  not 
been  transferred  or  set  aside  out  of  Profits, 
the  latter,  the  net  balance  of  Profit  and  Loss 
Account,  would  have  appeared  as  so  much  the 
larger  in  amount.  It  has  therefore  been 
received  in  the  same  shape  as  the  Profits 
themselves — in  cash  or  other  asset  deemed 
the  equivalent  to  cash. 

The  purpose  for  which  the  Reserve  is  created 
is  not  necessarily  described  in  the  Balance 
Sheet.  It  is  not  stated  in  the  specimen  Balance 
Sheet,  because  the  item  we  are  dealing  with  has 
therein  been  given  as  a  general  illustration; 
for  all  true  Reserves  are  alike  in  principle 
though  formed  for  different  requirements, 
and  their  object  is  always  the  provision 
against  some  expenditure  or  loss  that  may 
— or  will— befall  to  be  coped  or  dealt  with  in 
the  future. 

A  Reserve  Fund  may  be  found  to  have  been 
invested  outside  the  business,  when  the  Invest- 
ments representing  it  will  appear  on  the  Credit 
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side  of  the  Balance  Sheet.  If  neither  in  cash 
nor  invested  outside  the  business  the  amount 
must  necessarily  have  been  employed  therein, 
the  Reserve  thus  being  represented  somewhere 
amongst  the  items  on  the  Credit  side. 

The  Reserve  is  a  Liability  to  the  Share- 
holders, but  of  this  peculiar  nature  :  that  having 
been  laid  aside  out  of  Profits  it  is  not  intended  as 
a  sum  due  to  be  paid  to  the  Shareholders,  but 
to  fulfil  the  purposes  for  which  they  created 
it;  these  purposes,  as  we  may  presume,  being 
for  the  Company's  benefit,  and  therefore  for 
benefit  of  the  Shareholders.  In  case,  however, 
of  a  Reserve  Fund  created  in  good  times  for 
the  purpose  of  keeping  up  the  dividends  should 
less  favourable  times  appear,  it  is  contemplated 
that  the  whole  or  part  of  the  Reserve  may  at 
some  time  or  other  be  paid  to  them. 

So  much  at  the  present  for  Reserves  that 
have  their  origin  in  Income ;  there  are  some  that 
originate  from  Capital.  Profit  may  accrue  to  a 
Company,  not  an  Income  Profit,  but  a  Capital 
Profit,  in  the  nature  of  an  increase  of  Capital. 
As  Limited  Companies  cannot,  by  a  stroke  of 
the  pen,  increase  their  Capital,  even  though  in 
principle  it  has  grown  larger  than  the  amount  of 
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Capital  stated  in  the  Balance  Sheet,   such  an 
increase  should  be  treated  as  a  Reserve.     An 
item  of  this  kind  in  the  Balance  Sheet  may  not 
be  found  stated  in  direct  terms  as  a  Reserve, 
but  the  title  showing  the  origin  of  the  item 
is  a  sufficient  indication  of  its  nature.    Instances 
of  Capital  Profits  are : — Premium  on  Shares, 
Profit    on    sale    of    business    premises,    land, 
patents,  or  other  Assets  of  which  purchasing 
to   sell   again   was    not   in   the   course   of   the 
Company's     ordinary     business.       They     are 
properly   available  for  the   purposes  to  which 
Capital    itself    may    be    devoted,    and,    though 
there  be  circumstances  where  they  can  legally 
be  distributed   amongst  the   Shareholders,   the 
latter  course  is  generally  inadvisable. 

To  increase  the  book  values  of  such  Assets 
on  the  Credit  side  by  any  net  surplus  shown  on 
a  valuation,  involves  the  record  of  a  Capital 
Profit  of  the  same  amount  on  the  Debit  side. 
This  being  imrealised  naturally  requires  still 
greater  circumspection. 

In  view  of  the  misleading  way  in  which 
Reserve  Accounts  have  at  times  been  treated, 
let  the  reader  particularly  note : — ^Whilst  the 
Reserve  appearing  on  the  Debit  side  may  be 
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viewed   as   having   formerly   been    received   in 
some  shape  or  other,  the  questions  are  :  Has  it 
been    retained?     What    is    the    position    now? 
And  even  if  it  appears  as  represented  by  specific 
Investments,  the  Reserve  itself  may  in  eflFect 
have  ceased  to  exist ;  for  should  the  Assets,  on 
the   Credit  side,    (permanently)   be   worth   less 
than  the  figure  at  which  in  the  outer  column 
they  are  stated,  to  the  extent,  say,  of  the  same 
amount  as  that  of  the  Reserve  opposite,  such 
Reserve    may    in    prudence   be    considered    no 
longer  existent,  any  value,  that  on  the  Credit 
side  had  represented  it,  taking  the  place  made 
vacant  by  the  said  shrinkage  in  the  Credit  item 
or  items.     This  is  also  alluded  to  in  the  follow- 
ing chapter. 

Here  closes  the  explanation  of  the  Debit 
side  of  the  Balance  Sheet  whereon  are  set 
forth  the  Receipts  that  the  concern  has  had 
without  having  yet  given  an  equivalent,  and 
that  are  therefore  Liabilities,  at  date  of  Balance 
Sheet,  thus  showing  to  whom  the  Possessions, 
stated  on  the  other  side,  belong. 
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CHAPTER   III. 


EXPLANATION    OF    CREDIT    ITEMS    IN    THE 
SPECIMEN     BALANCE     SHEET. 

T^HE  various  items  on  the  Credit  side  of 
the  Balance  Sheet,  headed  **  Property, 
Assets,  &c.,"  are  now  to  be  considered,  pre- 
mising that  a  concern  may  be  looked  upon  as  a 
kind  of  trustee  holding  the  Possessions  shown 
on  the  Credit  side  in  trust  for  the  persons  indi- 
cated on  the  Debit  side.  And,  be  it  remem- 
bered, credits  as  well  as  debits  are  stated  in  the 
position  at  which  they  stood  on  the  date  of 
Balance  Sheet. 

FREEHOLD  LAND,  £1500. 

The  value  stated,  in  this  case  ;i£i500,  is 
usually  the  amount  that  the  Company  paid  for 
the  property,  and  in  consequence  the  Asset  may 
be  worth  more  or  less  than  the  figure  at  which 
it  is  stated  in  a  Balance  Sheet;  for  it  has 
possibly  gone  up  in  value  or  appreciated ;  it  may 
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have  gone  down  in  value  or  depreciated.  This 
subject  is  one  of  many  that  cannot  conveniently 
be  dealt  with  in  all  their  bearings  within  the 
restricted  space  and  aims  of  a  work  of  this 
description,  but  the  following  remarks  should 
not  be  omitted.  If  an  Asset  is  worth  more  than 
the  amount  shown  in  the  Balance  Sheet  the 
concern  is  at  least  on  the  safe  side ;  and  on  the 
other  hand,  when  a  fall  in  value  of  Freehold 
Land  does  take  place,  it  may  be  entirely  in  the 
nature  of  a  fluctuation ;  differing  from  the  De- 
preciation in  respect  of  a  purchase  of  Leasehold 
Land — an  Asset  that  wastes  away  or  depreciates 
year  by  year  until  the  Lease  has  run  out,  when 
it  is  worth  nothing  to  the  Lessee  because  of  its 
reverting  to  the  owner  of  the  Land  who  granted 
the  Lease ;  differing  also  from  the  Depreciation 
of  Machinery,  for  Machinery  wears  out,  and, 
apart  from  Wear  and  Tear,  may  depreciate 
through  becoming  out  of  date. 

The  wasting  of  Leasehold  Property,  the 
Wear  and  Tear  of  Plant  and  Machinery,  and 
the  like,  are  anticipated  when  the  Assets  are 
purchased,  and  so  can  be  regularly  provided 
for  year  by  year,  whilst  Freehold  Land  may 
never  depreciate. 
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Considerable  inconvenience  would  be  caused 
were  mere  fluctuations  in  the  value  of  Freehold 
Land,  or  of  other  fixed  Assets,  to  be  continually 
given    effect    to    in    the    Balance    Sheet    and 
accounts;   but   any   fall   in   value  of  a  serious 
nature  should,  assuming  it  has  not  been  written 
off  out  of  Profits  or  Reserve,  be  so  pointed  out 
on   the   face   of   the   Balance   Sheet   as   not  to 
conceal  the  diminished  worth  of  the  Assets ;  and 
an   application  to  the   Court   for  reduction   of 
Capital  might  be  necessary.       Fixed   or   per- 
manent Assets,  it  may  be  mentioned,  are  such 
as    are   acquired   to   keep   for   the   purpose   of 
carrying  on  the  business ;  whilst  the  composition 
of  floating  or  circulating  Assets  is  continually 
changing;  and,  broadly  speaking,  provision  for 
Depreciation,  essential  in  case  of  the  latter  class, 
should  be  made  also  with  regard  to  the  former 

as  a  matter  of  prudence. 

;f    s.    d.        £    s.    d. 

FREEHOLD  BUILDINGS  ...    3000    0    0 

Lk%  Depreciation         ...      160    0    0 

2880    0    0 

These  are  Buildings  that  stand  on  the 
Freehold  Land.  The  figure  at  which  they 
appear  in  a  Balance  Sheet  is  usually  the  amount 
paid  for  them,  subject  to  deduction  from  year 
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to  year  of  Depreciation.  The  instance  before 
us  shows  the  balance  of  this  account  at  the  end 
of  last  year,  j{;3ooo,  less  the  amount  written  off 
for  1918,  ;£i5o,  leaving  the  balance  at  the  end 
of  this  year,  ;£285o. 

Buildings  naturally  "  wear  out  "  in  a  lapse 
of  years.     The  rate  to  be  deducted  each  year 
to  cover  this  "  wearing  out  "  or  Depreciation 
depends   on    circumstances— as    the   quality   of 
building,    and    the    purposes    for    which    the 
premises  are  used-and  is  thus  an  Estimate 
Sometimes  the   Asset,   stated   in   the   Balance 
Sheet  at  cost  price  without  any  deduction  for 
Depreciation,     is    claimed    to    be    maintained 
at   that   value  by   means   of  the   Repairs   and 
Renewals  expended  out  of  Profits.  • 

Enquiry  is  of  course  invited  where  there 
appears  to  be  no  provision  for  Depreciation 
of  this  or  any  other  Asset  with  a  similar 
propensity. 

LEASEHOLD  BDILDIHQ8...    3600    0    0 
Less  Dbprecution         ...      837    a    6 

8272  14    6 

These  are  Buildings,  together  with  the  land 
on  which  they  are  erected,  whereof  a  Lease  has 
been  purchased. 


£   8.   d. 
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Like  Freehold  Buildings,  they  are  shown 
in  the  Balance  Sheet  usually  at  cost  price, 
subject  to  reduction  by  annual  Depreciation, 
based  in  this  case  on  the  length  of  the  Lease. 
Let  us  now  suppose  that  the  Leasehold  is 
found  stated  in  the  Balance  Sheet  without  any 
deduction  for  Depreciation  having  been  made, 
whilst  on  the  Debit  side  appears  that  class  of 
Reserve  called  Sinking  Fund,  formed  out  of 
Profits  by  setting  aside  an  amount  on  exact 
lines  each  year  so  that  when  the  Lease  expires 
the  Fund,  wherein  interest  has  been  taken  into 
account,  will  amount  to  the  sum  for  which 
that  Asset  was  purchased;  the  Sinking  Fund 
should  generally  be  invested  outside  the 
business,  the  investments  representing  it 
appearing  amongst  the  Assets  on  the  Credit 
side  of  the  Balance  Sheet.  The  object  of 
this  is,  of  course,  to  reserve  out  of  Profits 
a  precisely  computed  amount,  and  to  put  it 
away  in  a  safe  place  from  time  to  time,  so 
that  when  the  Lease  has  run  out  the  Company 
will  have  realisable  investments  worth  the  sum 
paid  for  it;  a  replacement  out  of  Income  of 
the  lost  Capital,  in  an  available  form.  But  the 
question  of  non-existent   Reserves   is   involved 
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in  this  connection;  and  the  proper  course  is 
to  deduct  the  Sinking  Fund  as  Depreciation 
from  the  wasting  Asset  on  the  Credit  side, 
and  not  under  such  conditions  to  place  it  as 
a  Reserve  on  the  Debit. 

The  objection  would  manifestly  also  apply 
if,  Depreciation  having,  as  in  the  foregoing 
instance,  already  occurred  (whether  of  Lease- 
hold or  other  Asset),  a  simple  Reserve  were 
shown  on  the  Debit  side  of  the  Balance  Sheet, 
the  credit  item  not  being  subjected  to  the 
deduction  of  Depreciation. 


PLANT  AND  MACHINERY 

Less  Depreciation 


£    s.    d. 

1600    0    0 

112    0    0 


£    s.    d. 


1488    0    0 


This  item  usually  appears  at  cost  price 
subject  to  reduction  from  year  to  year  by 
Depreciation,  the  appropriate  rate  of  which 
depends  on  circumstances,  and  is  an  Estimate. 

Here  may  be  stated  with  regard  to  Depre- 
ciation in  general  that,  instead  of  deducting 
year  by  year  from  the  Asset  the  annual 
amounts  reserved  out  of  Profits  for  Depre- 
ciation, a  similar  result,  so  far  as  regards 
arithmetical   correctness,    would   be   arrived   at 
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by  stating  them  in  total,  on  the  Debit  side, 
thus  in  fact  forming  a  "Reserve"  of  the 
character  referred  to  under  the  previous 
heading.  Leasehold  Buildings. 

Had  we  before  us  the  Profit  and  Loss 
Account  for  the  year  ending  31st  December, 
1918,  and  containing  the  details  that  result 
in  the  Balance  Profit  of  £6gS  i8s.  4d.  which 
appears  as  the  balance  for  that  year  in  the 
specimen  Balance  Sheet,  we  should  find, 
amongst  the  items  of  expenditure.  Depreciation, 
perhaps  in  one  sum,  ;£589  5s.  6d.,  perhaps  in  the 
three  items,  ;£i50,  £^27  5s.  6d.,  and  ;£ii2,  that 
have  just  passed  under  our  notice  and  together 
amount  to  that  figure.  Depreciation  being 
charged  amongst  expenditure  in  the  Profit  and 
Loss  Account  means,  needless  to  say,  deducting 
it  from  Profits;  and  here  is  an  example  of  the 
two-fold  aspect  of  all  transactions  that  double- 
entry  book-keeping  so  strongly  manifests. 
By  the  fact  of  Depreciation  being  deducted  from 
an  Asset  we  learn  that  so  much  is  treated  as 
lost,  whilst  in  the  account  designed  to  include 
a  record  of  Losses — Profit  and  Loss  Account — 
the  Depreciation  must  also  be  entered,  on  the 
Expenses    side.     It    is    thus    recorded    in    the 
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accounts  as  a  Loss  that,  reducing  the  value  of 
an  Asset,  at  the  same  time  reduces  a  Liability 
to  the  Shareholders — viz.,  the  Profits. 

STOCK  IN  TRADE  or  STOCK  ON  HAND,  £1475. 

This  figure  is  arrived  at  by  the  valuation 
known  as  Stock-taking,  made  at  the  date  of 
the  Balance  Sheet.  The  Stock  should,  to 
state  a  rule,  be  valued  at  either  cost  price 
or  the  market  price  of  the  day,  in  this  case 
31st  December,  1918,  at  which  it  is  taken, 
whichever  should  happen  to  be  the  lower.  This 
has  the  eiffect  of  providing  for  Depreciation 
if  the  value  has  fallen  below  cost;  and,  on 
the  other  hand,  is  to  avoid  anticipating  Profit 
where  the  value  has  risen. 


SUNDRY  DEBTORS 

Less    Debts    considered 
Doubtful  and  Bad  ... 


£    s.    d. 
640  10    0 

50    0    0 


£    s.    d. 


590  10    0 

to    the 


These  Debtors  owe  ;i£640  los. 
Company  for,  let  us  say,  goods  the  Company 
has  supplied  them  with,  this  figure  including 
such  as  are  deemed  to  be  Doubtful  and  Bad, 
together  with  Good  Debts;  Debts  considered 
Doubtful  and  Bad,  £50,  being  deducted,  the 
result,  ;£590  los.,  is  naturally  the  amount  of 
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Debts  to  be  considered  Good.  On  taking  up 
a  Balance  Sheet  it  may,  however,  be  found 
that  the  net  amount  only  appears;  without 
showing,  for  instance,  the  £640  los.  and  the 
£SOf  the  particulars  given  might  be  **  Sundry 
Debtors  after  making  provision  for  Debts  con- 
sidered Doubtful  and  Bad,  ;£590  los.,*'  or 
even  **  Sundry  Debtors,  ;iC590  los.,'*  the  outer 
money  column,  the  one  that  is  totalled, 
remaining  unchanged. 

The  sum  of  £^0,  besides  reducing  the 
amount  of  Sundry  Debtors,  has  also  been 
deducted  from  Profits.  Here  again  is  strongly 
pointed  out  that  in  double-entry  book-keeping 
every  transaction  is  shown  to  be  of  a  two-fold 
nature.  The  worth  of  the  Asset  has  fallen, 
as  estimated,  to  the  extent  of  £^0,  the  amount 
provided  against  Bad  and  Doubtful  Debts, 
which  is  therefore  deducted  so  as  to  show  the 
Debtors  at  a  fair  value.  This  apprehended 
decrease  is  thus  dealt  with  as  a  Loss  which 
must  be  placed  amongst  the  Losses  or  Expenses, 
in  the  (detailed)  Profit  and  Loss  Account,  as 
a  deduction  from  the  Profits. 

Instead    of    being    treated    in    the    manner 

shown  by  the  item  now  under  our  consideration, 
B.s.  5 
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the  amount,  £50,  seeing  that  it  is,  in  this 
instance,  anticipatory,  and  not  in  respect  of 
Debts  proved  to  be  bad,  could  perhaps  be  placed 
without  impropriety  as  a  Reserve  for  Bad  and 
Doubtful  Debts  in  the  outer  column  on  the 
Debit  side  of  the  Balance  Sheet,  whilst  Sundry 
Debtors,  ;£640  los.,  would  appear  in  the  outer 
column  on  the  Credit  side.  The  crossing  of 
items  in  this  way  is  also  referred  to  on  a 
subsequent  page.  As  already  alluded  to,  the 
items  of  Depreciation  and  the  Assets  they 
are  deducted  from  in  the  specimen  Balance 
Sheet  might  be  similarly,  though  in  their 
case  erroneously,  treated,  and  still  leave  an 
arithmetically  correct  statement. 

BILLS  RECEIVABLE,  £180  10b. 

The  meaning  of  this  item  is  that  certain 
Sundry  Debtors,  not  included  amongst  those 
shown  by  the  last  item,  instead  of  paying  their 
debts  in  cash,  have  given  Bills  (a  term  compris- 
ing both  Bills  of  Exchange  and  Promissory 
Notes)  payable  to  the  Company  in  cash  at  some 
future  date,  and  that  the  Company  had  these 
documents  in  hand  and  unpaid  at  date  of  Balance 
Sheet. 
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If  they  had  been  discounted,  i.e.,  cashed  at 
a  discount,  by  the  Bankers,  Bills  Receivable 
would  not  appear  in  the  Balance  Sheet,  whilst 
the  proceeds  would  have  increased  Cash  at 
Bank,  leaving  the  Company  with  a  Contingent 
Liability;  for,  should  a  debtor  fail  to  pay  off 
his  Bill  on  its  falling  due,  the  Bank  must  not 
be  the  loser,  but  would  look  to  the  Company 
for  repayment,  and  the  Company  in  its  turn 
would  have  to  take  whatever  course  for  recovery 
of  the  Debt  that  might  be  thought  fit.  If  not 
already  covered  by  an  appropriate  Reserve  this 
Contingent  Liability,  assuming  there  is  fear  of 
loss,  should  be  suitably  provided  for  out  of 
Profits,  the  amount  so  to  be  reserved  depending 
on  the  merits  of  the  case. 

Had  these  Bills  not  been  given  to  the 
Company,  this  item,  ;£i30  los.,  being  in  respect 
of  ordinary  trade  debts,  if  still  unpaid, 
and  eliminating  any  question  of  interest,  would 
form  part  of  the  last  item.  Sundry  Debtors, 
increasing  it  to  ;£72i,  the  two  amounts  added 
together. 

The  palpable  object  of  this  item  is  to  show 
separately  in  the  Balance  Sheet  the  Debtors 
who  have  given  such  documents  to  the 
Company. 
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INYESTMENT8,  £96  178.  8d. 

These  are  usually  shown  at  cost  price, 
in  respect  of  which,  however,  any  serious 
depreciation,  not  written  off,  as  it  should  be, 
ought  at  least  to  be  revealed. 

The  item,  consisting  of  investments  entirely 
outside  the  Company,  is,  in  the  present 
instance,  intended  to  convey  the  meaning 
that  £g^  17s.  3d.  out  of  the  ;£ioo  Reserve, 
that  appears  on  the  Debit  side,  is  thus 
represented. 

CASH  AT  BANK,  £388  168.  6d. 
CASH    IN   HAND,  £24  08.  lOd. 

These  items  speak  for  themselves.  It  may 
however  be  mentioned  that  a  Bank  balance 
on  the  Debit  side  would  mean  a  loan  or  over- 
draft received  from  the  Bankers  and  owing  to 
them  at  date  of  Balance  Sheet. 

This  concludes  the  explanation  of  the  Credit 
side  of  the  Balance  Sheet,  whereon  appears 
a  statement  of  what  the  Company  has  done 
with  the  Receipts  shown  on  the  Debit  side — 
a  statement  of  the  Possessions  that  by  virtue 
of  those  Receipts  the  Company  has  acquired, 


73 

and  retained  at  date  of  Balance  Sheet — 
Possessions  that  it  holds  as  in  trust  for  the 
persons,  indicated  on  the  Debit  side,  to  whom 
the  Receipts  are  attributed.  And,  as  previously 
explained,  should  Losses  have  unfortunately 
occurred,  they  too  appear,  in  case  of  Limited 
Companies,  as  an  item  on  the  Assets  side  of 
the  Balance  Sheet,  representing  a  portion  of 
the  Receipts  set  forth  on  the  Debit  side  that 
might  have  been  used  in  acquiring  Possessions 
but  has  been  lost  instead. 
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CHAPTER    IV. 


PROFIT  AND  LOSS,  INCOME  AND  EXPEN- 
DITURE, AND  RECEIPTS  AND  PAYMENTS 
ACCOUNTS. 

'T^HE  Balance  Sheet,  being  a  concentration, 
-■"  or,  to  use  an  expressive  term,  a  *'  boiling 
down  **  of  the  double-entry  books,  is  thus  a 
statement  of  the  result,  at  a  particular  date,  of 
the  numerous  changes  that  have  taken  place, 
since  the  concern's  very  commencement,  in 
the  different  accounts  contained  in  the  books, 
and  that  are  occasioned  by  the  manifold 
transactions,  large  and  small,  involved  in  the 
carrying  on  of  a  business;  and  so,  be  it 
repeated,  the  Balance  Sheet  is  an  account  of 
a  concern's  position  at  a  given  date,  showing 
the  Liabilities  and  the  Assets. 

The  detailed  statement  entitled  Profit  and 
Loss  Account  is  of  a  very  different  nature. 
In     the    specimen     Balance     Sheet    we     have 


75 

already  met  with  the  item,  "  Balance  Profit 
for  the  year  ending  31st  December,  1918,  ;£698 
1 8s.  4d.**  This  figure  is  the  balance  or  net 
result  of  the  detailed  Profit  and  Loss  Account 
for  the  year  igi8,  which  account,  were  it  before 
us,  would  be  found  to  set  forth  the  gross  Profits 
on  one  side  and  the  various  Expenses  on  the 
other,  the  excess  of  the  former  over  the  latter 
being  this  ^^98  i8s.  4d.,  the  Balance  for  the 
year. 

The  Profit  and  Loss  Account  is  therefore 
a  statement  showing  in  detail  the  Income,  and 
the  Expenditure  chargeable  against  Income, 
of  a  concern  for  a  definite  period,  usually  one 
year. 

Where  the  books  are  kept  by  double-entry, 
the  Balance  Sheet  is  a  summary  of  all  the 
Ledger  Accounts,  whilst  the  Profit  and  Loss 
Account  is  one  of  those  Ledger  Accounts. 

Limited  Companies,  from  motives  of  policy, 
in  many  cases  do  not  publish  a  detailed  Profit 
and  Loss  Account  with  the  periodical  Balance 
Sheet,  and  it  has  been  thought  unnecessary 
to  supply  a  specimen  herewith;  moreover,  the 
typical  items  need  little  or  no  explanation 
further  than  such  as  already  has  been 
given    incidentally;    suffice    it    to    explain    the 
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nature  of  the  statement  and  the  essential 
difference  in  principle  between  it  and  the 
Balance  Sheet. 

There  should  be  mentioned  that  although 
in  the  Balance  Sheet  Receipts  appear  on  the 
Debit  side  and  Expenditure  on  the  Credit, 
the  reverse  is  the  case  with  the  Profit  and  Loss 
Account,  as  usually  set  forth,  showing  on  the 
Debit  side  the  Expenses  and  on  the  Credit 
side  the  gross  Income.  This  method  is  now 
used,  it  may  be  presumed,  as  a  matter  of 
custom;  but  when  a  detailed  Profit  and  Loss 
Account  is  submitted  to  those  interested  it 
would  certainly  be  clearer,  at  the  least,  for  the 
sides  to  be  reversed  so  as  to  state  Income 
on  the  Debit  side  and  Expenditure  on  the 
Credit — a  basis  uniform  with  that  of  the 
Balance  Sheet. 

But  in  any  case  a  perusal  of  an  item  or  so 
will  satisfy  one  as  to  which  side  shows  Income 
and  which  shows  Expenses,  and  the  point  is 
referred  to  solely  with  the  object  of  guarding 
the  novice  against  confusion  on  his  finding 
a  Profit  and  Loss  Account  accompanying  the 
Balance  Sheet  but  not  on  the  same  footing  in 
the  respect  mentioned. 
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The  Income  and  Expenses  in  Profit  and 
Loss  Account  are  not  only  those  received  and 
paid  in  actual  cash;  all  Income  earned  during 
the  period  appears,  whether  received  in  cash 
or  still  owing  to  the  Company ;  and  all  Expenses 
incurred  during  the  period,  that  are  a  charge 
against  Income,  appear,  whether  paid  in  cash 
or  still  owing  from  the  Company.  This, 
needless  to  say,  is  the  indispensable  principle 
for  accurately  determining  the  Profit  or  Loss 
made  during  the  period. 

But  in  perusing  a  detailed  Profit  and  Loss 
Account  one  may,  if  one  so  desires,  consider 
the  Expenses  as  having  been  paid,  and  the 
Income  as  having  been  received,  in  cash;  they 
are  all  expressed  in  money,  and  the  Account 
itself  does  not  reveal  what  proportion  has  been 
in  cash  and  what  has  not.  The  error  must, 
however,  be  avoided  of  assuming  that  at  the 
end  of  the  period  the  concern  necessarily  has 
in  cash  the  balance  Profit,  the  result  of  Profit 
and  Loss  Account  for  that  period.  It  is 
requisite  to  consult  the  Balance  Sheet  to  see 
if  there  is  a  sufficient  cash  balance  on  the  Credit 
side  to  represent  the  balance  of  Profits  on  the 
Debit ;  and  even  then  it  must  be  borne  in  mind 
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that  ordinarily  we  are  not  entitled  to  assume 
any  one  item  to  be  specially  represented  by 
any  one  item  opposite,  for,  as  previously  stated, 
the  items  on  the  Debit  side  of  a  Balance  Sheet 
are  collectively  represented  by  the  items  on  the 
Credit. 

The  detailed  Profit  and  Loss  Account 
may  be  found  shown  in  three  parts — (i)  The 
Trading  Account,  comprising  Sales  and 
Working  Expenses ;  (2)  the  portion  to  which  the 
balance  of  Trading  Account  is  carried,  here  also 
appearing  the  Expenses  of  Management  and 
any  Income  not  strictly  a  Trading  Profit; 
(3)  this  shows  the  balance  of  Part  No.  2 
brought  down,  together  with  items  recording 
disposal  of  the  Profit.  Where  such  a  method 
is  followed  it  is  merely  for  the  sake  of  the 
greater  information  the  analysis  affords,  and 
the  final  balance,  of  net  Profit  or  Loss,  is,  of 
course,  quite  unaltered  in  the  process. 

Bearing  in  mind  that  the  balance  of 
Profit  and  Loss  Account  is  in  effect  the  result 
of  deducting  the  total  of  the  items  on  one  side 
from  that  of  the  items  on  the  other  : — 

The  Profit  and  Loss  Account  may  be 
found  to  state,  on  the  Expenditure  side.  Stock 
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on  Hand  at  commencement  of  period,  and 
Purchases  during  period;  and  on  the  Income 
side.  Sales  during  period,  and  Stock  on  Hand 
at  end  of  period.  It  is  puzzling  for  the 
novice  to  find  Stock,  an  Asset,  in  an  account 
that  he  is  told  contains  Profit  and  Loss  only. 
This,  however,  is  only  a  mode  of  bringing  in 
the  gross  Profit  or  Loss  on  Sales;  for  Stock 
at  commencement  added  to  Purchases  of  Stock 
during  period,  less  Stock  at  end  of  period, 
leaves  Stock  used  during  period,  whereof  the 
figure  (the  exactitude  of  which,  be  it  stated, 
is  dependent  on  Stock-taking  valuations) 
deducted  from  the  amount  of  Sales,  gives  us 
the  gross  Profit  on  Sales.  Of  course,  if  the 
amount  of  Stock  used  be  greater  than  that  of 
the  actual  Sales,  the  latter  deducted  from  the 
former  would  leave  the  gross  Loss  on  Sales. 

Should  the  reader  find  such  particulars 
in  a  Profit  and  Loss  Account  he  may  be  able 
to  follow  this  explanation  the  more  readily  by 
tracing  the  items  out  on  paper. 

The  Income  and  Expenditure  Account  is 
another  periodical  statement.  It  takes  the 
place  of  Profit  and  Loss  Account  in  case  of 
Associations,    Institutions,    and   the   like,    that 
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are  carried  on  not  for  the  purpose  of  paying 
dividends  but  with  the  object  of  paying  their 
way  in  some  non-trading  pursuit.  The  differ- 
ence between  the  Profit  and  Loss  Account 
and  the  Income  and  Expenditure  Account  lies 
in  the  title,  for  both  Accounts  are  composed 
of  items  of  an  Income  nature,  and  of  an  Income 
nature  only. 

Another   periodical   statement   is   the   Cash 
Account  or  Receipts   and   Payments   Account. 
It  is  merely  a  summary  of  the  Cash   Book, 
and,    unaccompanied    by    a    Balance   Sheet,    is 
used  in  case  of  many  Charitable    Institutions 
and   other  organisations,    where   it  is  thought 
sufficient  to  show  only  the  actual  cash  receipts 
and    payments    that    have    occurred    during    a 
period.     This  Account  may  be  found  to  show 
Receipts  on  the  Debit  side  and  Payments  on 
the  Credit,  but  in  any  case  there  can  be  no 
difficulty  in  finding,  by  a  glance  at  the  items, 
which  side  is  which. 

To  make  now  a  comparison  of  the  four 
statements  upon  which  our  attention  has  been 
directed  : — 

The  Balance  Sheet  records  transactions  as 
to  both  Capital  and  Income. 
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The  Profit  and  Loss  Account  records 
Income  transactions  only. 

The  Income  and  Expenditure  Account 
records    Income    transactions    only. 

The  Receipts  and  Payments  Account 
records  transactions  as  to  both  Capital 
and  Income. 

There  is,  however,  the  widest  difference 
between  a  Balance  Sheet  and  a  Receipts  and 
Payments  Account ;  they  are  of  entirely  diverse 
natures,  the  former  being  a  statement  of  the 
Liabilities  and  Assets  at  a  given  date,  whilst 
the  latter  of  the  two  shows  merely  the  actual 
cash  transactions  during  a  given  period, 
including,  it  may  be,  any  that  relate  to  Capital 
as  well  as  those  of  an  Income  character,  but 
without  setting  forth  the  position  of  the 
Liabilities  and  Assets.  The  purchase  of  an 
Asset  would  be  shown  in  the  Receipts  and 
Payments  Account  for  the  period  in  which  it 
was  paid  for,  unless  a  separate  Capital  Account 
were  submitted,  but  the  Asset  would  not  be 
carried  forward  and  appear  in  succeeding 
Receipts  and  Payments  Accounts  as  it  would  in 
consecutive  Balance  Sheets. 
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The  fact  is  that  the  three  statements,  Profit 
and  Loss  Account,  Income  and  Expenditure 
Account,  and  Receipts  and  Payments  Account, 
are  subsidiary  to  the  Balance  Sheet.  As  already 
stated.  Profit  and  Loss  Account  and  Income 
and  Expenditure  Account  are  different  names 
applied  to,  in  principle,  the  same  statement. 

The  balance  Profit,  or  Loss,  appears  as  an 
item  in  the  Balance  Sheet,  and  the  Profit  and 
Loss  Account  shows  the  details  by  means  of 
which  that  balance  is  arrived  at. 

The  balance  of  Cash  in  Hand  also  appears 
in  the  Balance  Sheet,  and  by  summarising  the 
contents  for  the  year  of  the  Cash  Book  so  as  to 
classify  the  items,  we  should  arrive  at  a 
Receipts  and  Payments  Account  for  such  period, 
showing  the  details  by  means  of  which  that 
balance  is  arrived  at. 

The  aim  having  been  to  give  the  uninitiated 
a  conception  as  to  the  essence  of  these  subsidiary 
statements,  our  consideration  of  the  subject 
may  now  be  drawn  to  a  close.  To  deal  with 
the  immense  variety  of  items  that  occur  in 
accounts  were,  needless  to  say,  an  interminable 
task.  But  after  the  reader  has  carefully 
considered    the    remarks     upon     the    Balance 
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Sheet  and  t5^ical  items  thereof,  and  formed 
a  clear  notion  of  the  construction  of  the 
different  subsidiary  accounts  referred  to,  he 
will  find  that  the  rest  is  a  matter  of  reflection 
and  perhaps  a  judicious  inquiry.  Regarding 
our  subject  in  the  main,  the  many  debatable 
points,  variations  in  form,  and  exceptions  to 
be  met  with,  render  it  a  difficult  one  to 
generalise  upon;  a  case  is  to  be  considered 
on  its  merits. 

Some  explanation  may  now  be  given  of 
certain  Balance  Sheet  items  in  addition  to 
those  already  dealt  with;  it  being  deemed 
preferable  to  introduce  them  at  the  present 
stage,  they  were  not  included  in  the  specimen 
Balance  Sheet.  Consideration  of  these  items 
is  entered  upon  in  the  next  Chapter. 
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CHAPTER  V. 


EXPLANATION     OF     FURTHER     BALANCE 

SHEET    ITEMS. 


PREMIUM  ON  SHARES. 

T^HIS  appears  on  the  Debit  side  of  the 
Balance  Sheet.  Supposing  10,000  Shares 
of  the  nominal  value  of  £1  each  in  a  Limited 
Company  are  issued  to  the  public  at  £1  as.  per 
Share,  each  Shareholder  is  liable  for  £1  2s. 
in  respect  of  every  £1  Share  allotted  to  him, 
the  extra  2s.  being  the  Premium.  There  is 
thus  a  Profit  to  the  Company,  but  a  Profit 
of  the  nature  of  Capital,  an  increase  which, 
for  a  reason  already  mentioned,  must  not  be 
added  to  the  Capital  in  the  Balance  Sheet; 
it  should  be  treated  as  a  Reserve  Fund  for 
Capital  purposes,  and,  from  a  politic  view, 
not  paid  away  in  dividend. 

SUSPENSE  ACCOUNT. 

An  item  in  suspense  may  appear  on  Debit 
or  Credit  side,  according  to  its  nature.  It 
records  some  transaction  that  has  taken  place 
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prior  to  the  end  of  the  period,  but  which 
then  remains  in  abeyance,  awaiting  final 
treatment  in  due  course. 

GOODWILL. 

This  appears  on  the  Credit  side.  It  is 
the  value  attached  to  a  business  over  and 
above  the  valuation  of  the  tangible  Assets, 
and  is  generally  calculated  on  so  many  years* 
purchase  of  average  Profits,  the  number  of 
years  depending  on  the  circumstances. 

Goodwill  is  thus  an  Asset  whose  value 
is  bound  up  with  the  concern's  welfare;  and, 
being  usually  stated  in  the  Balance  Sheet 
on  the  basis  of  cost,  its  amount  cannot  be 
assumed  as  a  criterion  of  its  worth. 

There   are  opposing  views   as   to  the   pro- 
priety   of    writing    off    this    item    against    the 
Profits    over    a    number    of    years;   to  do  so 
would    mean   paying   for   it   eventually   out   of 
Income    instead    of    out    of    Capital;    and    the 
much    debated     question    of    Secret    Reserves 
may  here  be  touched  upon  :   where  the  value 
of  an  Asset  is  not  fully  stated  in  the  Balance 
Sheet,    the   amount   that   is   absent   represents 
an   undisclosed   Reserve— the   merits   of    other 
Assets  being  of  course  kept  in  due  regard. 

B.S. 
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PRELIMINARY  EXPENSES. 

A  credit  item,  paid  for  out  of  Capital.  It 
is  not  really  an  Asset,  consisting  as  it  does  of 
expenses  incurred  in  bringing  the  Company  into 
existence;  still  there  would  be  unfairness  in 
charging  the  whole  amount  against  the  first 
year's  Profits,  for  these  expenses  are  prelimi- 
nary, and  will  not  occur  as  an  annual  expendi- 
ture; they  ought,  however,  to  be  written  off 
against  Profits  over  a  reasonable  term  of  years, 
showing  in  the  Balance  Sheet  at  a  lower  figure 
each  year  until  the  whole  amount  is  written 
off,  when  the  item  disappears  from  the  Balance 
Sheet,  having  thus  been  eventually  paid  for 
out  of  Profits. 

UNEXPIRED  INSURANCE. 
This  also  appears  on  the  Credit  side.  It 
is  recorded  in  regard  to  Insurance  premiums 
covering,  part  only  of  the  year  in  which  they  are 
paid,  and,  to  an  appreciable  degree,  part  of  the 
next  year  as  well.  The  portion  attributable 
to  the  latter  period  is  not  chargeable  against  the 
Profits  of  the  former  year,  at  the  end  of  which 
it  is  an  Asset  that  should  appear  in  the  Balance 
Sheet,  though  it  is  of  course  a  charge,  when 
the  time  comes,  against  next  year's  Profits.     In 
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fact  this  item  amounts  to  treating  the  Insurance 
Company  at  date  of  Balance  Sheet  as  a  debtor 
to  the  concern  for  the  unexpired  portion  of  the 
premium;  for  next  year  the  said  Insurance 
Company  will  pay  to  the  concern  this  debt,  not 
in  cash,  it  is  true,  but  in  an  equivalent  to  cash, 
that  is  to  say,  in  the  benefit  of  Insurance. 

Another  credit  item,  involving  the  same 
principle,  is  Rates  Unexpired,  or  some  such 
title. 

The  ensuing  have  been  dealt  with  here 
instead  of  at  an  earlier  point,  for  the  reason 
that  as  their  form  is  not  an  accustomed  one 
they  were  considered  inappropriate  for  the 
specimen   statement. 

The    form    of    Balance    Sheet    upon    which 
the    specimen    is    modelled    is    supplemented 
at    the    foot    on    the    Debit    side    with    these 
particulars  : — 

CONTINGENT  LIABILITIES. 

CLAIMS       AGAINST       THE       COMPANY       NOT 
ACKNOWI.EDGED     AS     DEBTS. 

MONEYS       FOR       WHICH       THE       COMPANY       IS 
CONTINGENTLY      LIABLE. 

This   would   be   by   way  of   a   foot-note,    a 
supplement    to    the    Balance    Sheet,     showing 
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how  the  position  of  affairs  may  be  modified 
at  some  future  date;  such  information  might 
have  its  effect  on  a  distribution  of  Profits 
and  be  valuable  to  possess.  Ordinarily,  how- 
ever, if  a  Contingent  Liability  has  arisen,  it 
should  be  reserved  for,  the  Reserve  naturally 
forming  part  of  the  Balance  Sheet,  and  so 
obviating  the  use  of  a  foot-note. 

Regarding  "  Claims  against  the  Company 
not  acknowledged  as  Debts,'*  it  of  course 
does  not  follow  there  will  be  anything  to 
pay;  that  remains  to  be  seen,  and  is  thus 
unascertained  at  date  of  Balance  Sheet. 

And  so,  too,  in  respect  of  **  Moneys  for 
which  the  Company  is  Contingently  Liable*'; 
there  being  apprehended  that  some  conditional 
event  may  take  place  after  the  date  of  the 
Balance  Sheet  and  bring  forth  a  liability. 
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CHAPTER  VI. 


THE    BALANCE    SHEET.— CONCLUDING 

REMARKS. 

"\  X  ^HERE  one  figure  is  deducted  from 
another  in  the  inner  column  on  either 
side  of  the  Balance  Sheet,  and  the  result 
extended  into  the  outer  column,  the  one  that  is 
totalled,  on  the  same  side,  an  effect  arithme- 
tically equal  is  to  be  arrived  at  in  all  cases 
by  a  re-arrangement  of  the  figures,  removing 
the  larger  amount  to  the  outer  column,  still 
on  the  same  side,  without  any  deduction,  and 
the  smaller  figure  to  the  outer  column  on  the 
other  side  :  the  Balance  Sheet  would  neverthe- 
less balance,  its  totals  being  increased  each  by 
the  same  amount.  It  would  be  arithmetically 
correct  in  either  way,  though  whether  in  either 
alternative  a  correct  statement  would  be  afforded 
or  not  is  another  matter,  depending  on  the 
nature  of  the  items  themselves. 
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The  experiment  may   be  tried   with   items 
in  the  specimen  Balance  Sheet.     For  instance, 
Capital,   ;£5250,   which  is  of  course   a  Debit, 
less  Calls  in  Arrear,  £50,  which,  being  deducted 
from  a  Debit,  is  in  principle  a  Credit,  and  the 
result  extended  into  the  outer  column,  ;e520o, 
a  net  Debit.     Now  strike  out  this  last  figure, 
;£52oo,  and  insert  in  its  place  the  ;{;525o;  remove 
Calls  in  Arrear,  £50,  from  the  inner  column 
on  the  Debit  side  to  the  outer  column  on  the 
Credit  side  of  the  Balance  Sheet,   which  will 
still  balance,  its  totals  being  each  augmented 
by  the  sum  of  £50 ;  but  the  information  it  is 
desired  to  show  in  this  instance  is  more  clearly 
and   properly  conveyed   by  the  particulars   as 
they  stand  in  the  specimen  Balance  Sheet. 

The  reader  will  remember  that  this  kind 
of  thing  has  been  referred  to  elsewhere  in 
connection  with  Bad  and  Doubtful  Debts,  and 
Depreciation. 

It  is  no  doubt  recognised  that  the  converse 
process,  that  of  deducting  in  the  inner  column 
a  Debit  from  a  Credit  item,  or  vice  versd,  and 
extending  the  result  into  the  outer  column, 
will  reduce  the  totals  of  the  outer  columns  each 
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to  the  same  extent,  without,  therefore,  impairing 
the  arithmetical  correctness  of  the  Balance 
Sheet. 

Such  crossings  for  one's  personal  information 
may  sometimes  be  useful,  but  must  be  judi- 
ciously made  lest  they  lead  to  confusion. 

And  now  with  regard  to  headings  :  in  the 
form  of  Balance  Sheet  set  out  in  connection 
with  The  Companies  Act,  1862,  the  two  sides 
were  respectively  headed,  **  Capital  and 
Liabilities,"  and  **  Property  and  Assets."  The 
Balance  Sheets  of  some  concerns  will  be  found 
headed  simply  **  Liabilities  *'  on  the  one  side, 
and  **  Assets  "  on  the  other.  There  are  those 
who  prefer  the  headings,  **  Capital,  Liabilities, 
&c.,"  and  **  Property,  Assets,  &c.,"  of  which 
the  former  emphasises  the  distinction  between 
Capital  and  other  debts,  the  **  &c.**  being 
intended  to  cover  items  that  might  almost  be 
styled  **  Nominal"  Liabilities,  as,  similar  to 
Capital,  not  in  the  ordinary  course  actually 
payable;  whilst  under  the  latter  heading  of 
the  two  are  covered  Property  and  other 
Assets,  the  **  &c."  in  this  case  being  meant  to 
include  any  Losses,  and  any  Nominal  Assets, 
which,  in  fact,  amount  to  the  same  thing  as 
Losses,   for  there  is  no  real  value  in  them. 
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Preliminary  Expenses  is  a  Nominal  Asset; 
Goodwill  may  be,  depending  on  the  circum- 
stances—any Asset  that  has  suffered  a  shrink- 
age in  the  value  stated  in  the  Balance  Sheet, 
without  Depreciation  being  suitably  provided 
for,  is  partly  a  Nominal  Asset :  these  instances 
will  illustrate  the  meaning  of  the  term. 

The  periodical  Balance  Sheet  that  has  been 
examined  by  the  Auditors,  the  Directors' 
Report,  &c.,  that  are,  as  a  rule,  printed,  and 
sent  to  the  Shareholders  each  year,  should  be 
carefully  considered  by  those  interested  instead 
of  receiving,  as  they  often  do,  a  mere  hasty 
glance.  It  should  be  mentioned  that  Auditors 
are  required  for  the  Shareholders'  information 
to  make  a  Report  on,  but  not  necessarily 
printed  with,  the  Balance  Sheet.  This 
Report  is  to  be  read  at  the  General  Meeting  and 
a  copy  is  obtainable  by  the  individual  Share- 
holder. 

In  conclusion,  the  writer  trusts  that  a 
perusal  of  these  pages  will  materially  aid  the 
generality  of  Shareholders  in  Limited  Com- 
panies, as  well  as  others;  that  it  will  enable 
and  dispose  them  to  take  a  more  lively  interest 
in  the  concerns  with  which  their  Capital— some- 
times their  all — has  been  entrusted. 
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BALANCE     SHEET    at    31st    December,    1918. 


CAPITAL,    LIABILITIES,    &o. 

Capital — 

10,000  Shares  of  £i   each,   of  which  there  have  been 

issued  7000  Shares,  15s.  paid  

Less  Calls  in  Arrear 


•••• 


Forfeited  Shares — 

100  Shares  of  £1   each      

First   Mortgage   Debentures — 

40,  of  ;^ioo  each,  @  Four  per  cent 

Mortgage — 

@  Four  and  a  half  per  cent 

Sundry  Creditors  

OiLLS     i  AYABLE        ....  ....  ....  ,,,,  ,,,,  „,,  ,,,, 

Debenture  Interest   Unpaid  

Workmen's  Wages   Unpaid     

Unclaimed  Dividends    

Reserve  Fund     

Profit  and  Loss  Account — 

Balance  at  31st   December,  1917,  as  per  last  Balance 

Shppt 

wjxiVi*v.w  ....  ....  ....  ....  ••••  ....  .... 

Less  Dividend  @  Ten  per  cent,  per  annum  for  the 
half  year  ending  31st  December,  19 17,  paid 
2 1st  February,    1918  

Add  Balance  Profit  for  the  year  ending  31st  December, 

Ayio       ....  ....  ....  ,,,,  ,,„  ,,,,  ,,,, 

Less  Dividend  @  Ten  per  cent,  per  annum  for  the 
half  year  ending  30th  June,  1918,  paid  3rd  August, 

Ayxo       ••..  ••••  •**.  •••• 


•••• 


I      s.    d. 

5250    o    o 
50    o    o 


53  10 
698  18 


298    6    8 


244  16    8 


o 
4 


752    8    4 


244  16    8 


I      s.    d. 


5200 
25 


o 
o 


o 
o 


4000    o    o 


1000 

0 

1 
0 

682 

4 

6 

150 

0 

0 

75 

6 

8 

65 

17 

II 

9 

8 

4 

100 

0 

0 

507  II     8 
^11,815    9     I 


PROPERTY,   ASSETS,    &o. 

I 

Jr  REEHOLD     X^AND  ....  ....  ....  ••••  •••• 

Freehold   Buildings — 

Per  Balance  Sheet  at  31st  December,  1917    .... 
Less  Depreciation 

Leasehold  Buildings — 

Per  Balance  Sheet  at  31st  December,  1917  .... 
Less  Depreciation 

Plant  and   Machinery —  ' 

Per  Balance  Sheet  at  31st  December,  1917  .... 
Less  Depreciation  

Stock  on   Hand  

Sundry  Debtors  ' \ 

Less  Debts  considered  Doubtful  and  Bad  .... 

I' 
Bills   Receivable         

Investments        

VixAorl     Al      13ANK      ....  ..^.  ....  ....  ,,.,  ,,,, 

Vn^Abxl     IN     XiAND     ....  ....  ....  ....  ....  .... 


I         S.     d. 


3000  o  o 
150  o  o 


3600  o  o 
327  5  6 


1600  o  o 

1X2   O   O 


640  10  O 
50  O  O 


92A 


1500  O  O 


2850  o  o 


3272  14  6 


1488  o  o 

1475  o  o 

590  10  o 

130  10  o 

95  17  3 

388  16  6 

24  O  ID 


Ai,8i5  9  I 


INDEX. 


Account,  books  of,  14,  15,  17,  18,  74,  75,  82. 

Actual  value  of  Shares,  27,  28,  31. 

Appreciation  of  Assets,  61,  62. 

Assets,  9,  16,  18,  21,  23,  25,  35,  36,  43,  49,  50,  57, 

61-73,  74»  81,  85,  86,  92. 

See   also   "  Possessions." 

Cost  price  of,  61,  62,  63,  64,  65,  66,  68,  72,  85. 

Fictitious  or  nominal,  91,  92. 

Fixed  (or  Permanent),  62,  63. 

Fixed,  fluctuation  in  value  of,  62,  63. 

Floating  (or  Circulating),  63. 

Value  of,  25,  60,  61,  62,  63,  64,  65,  66,  67,  68,  69, 
72,    85,    92. 

Wasting,  62,  66. 
Associations  not  for  monetary  gain,  79. 
Auditors,  92. 

Bad  and  Doubtful  Debts,  68,  69,  70. 

Balance  Sheet,  Colimins  of,  8,  9,  16,  26,  60,  69,  70,  89, 

90. 
Credit  side  of,  8,  9,  16,  19,  20,  22,  23,  24,  25,  45. 

48,  49,  57,  58,  60,  61-73,  76,  77*  84,  85,  86, 

87,    90. 
Credits  represent  debits,  22,  23,  43,  48,  49,  57,  58, 

59,  60,  72,  77,  78. 
Crossing  or  manipulating  items  in,  53,  54,  55,  56, 

66,  70,  89,  90. 
Debit  side  of,  8,  9,  16,  19,  20,  21,  22,  23,  24,  27-60, 

61,  66,  67,  70,  72,  73,  76,  77,  78,  84,  87,  90. 
Headings  of,   19,   23,  91. 
Key  to  the,  8,  9. 
Nature  of  the,  8,  9,  11,  13,  14,  15,  16,  17,  18,  19, 

20,  21,  22,  23,  25,  26,  61,  74,  75,  80,  81. 
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Balanc|!e  Sheet  {continued)^ 

Pireparation  of,    15,   16,   17,   18. 

Pirepared  without  a  set  of  books,   15. 

Sjpecimen,  92 A. 

Tlotals,   23,   48,   69,   89,   90. 
Balan(':e  Sheets  all  alike  in  principle,  6,  25,  26. 
Bank,    16,  48,  53,  54,  56,  71,  72. 

O'verdraft,  72. 
Bills    discounted,    71. 

Payable,  38,  39. 

Rieceivable,    70,    71. 
Books   of  Account,   14,   15,   17,   18,   74,  75,  82. 
Buildings,  Freehold,  63,  64. 

Leasehold,   64,   65,    66. 

Calls  in  Arrear,  28,  30,  31. 

On  Shares,  28,  30,  31. 
Capital,  15,  16,  23,  24,  26,  27-32,  33.  49,  Qi. 

Decrease  of,  17,  24,  25,  26. 

E.xpenditure  recouped  out  of  Profits,  51,  65,  85,  86. 

Increase  of,  16,  17,  18,  23,  25,  26,  58,  84. 

A.  Liability,    19,   29,   30. 

Liabilities  &c.,  15,  19,  20,  27-60,  91. 

Loan,  37,  38. 

Profit  of  the  nature  of,  16,  17,  34,  58,  59,  84. 

Reserves  arising  from,  34,  58,  59,  84. 

The  surplus  of  Assets  over  Liabilities  to  Creditors, 
15. 
Capitalised  or  saved  Profits,  16,  17,  23,  26,  51,  65,  85, 

S6. 
Cash  Account,  or  Receipts  and  Payments  Account,  80, 
8i,   82. 
At  Bank,  16,  47,  48,  53,  71,  72,  77. 

In  Hand,  16,  47,  48,  72,  77,  82. 
Charge  by  way  of  Mortgage,  34,  35,  36,  37,  38. 
Charitable  Institutions,  80. 
Circulating  Assets,  63. 
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Columns  of  Balance  Sheet,  8,  9,  16,  26,  60,  69,  70,  89, 

90. 
Companies,     Limited,    and    increase    or    decrease    of 

Capital,  23,  24,  25,  58,  84. 
Contingent   Liabilities,    71,    87,    S8. 
Cost  price  of  Assets,  61,  62,  63,  64,  65,  66,  68,  72,  85. 
Credit  side  of  Balance  Sheet,  8,  9,  16,  19,  20,  22,  23, 

24,  25,  45,  48,  49,  57,  58,  60,  61-73,  76,  77,  84, 

85,  86,  87,  90. 
Creditors,  15,  16,  35,  36,  37,  38,  39,  43. 
Credits  in  Balance  Sheet  represent  debits,  22. 

23,  43,  48,  49,  57,  58,  59,  60,  72,  77,  78. 
Crossing  or  manipulating  Balance  Sheet  items,  53,  54, 

55,  56,  66,   70,  89,  90. 

« 

Debenture  Holders  are  Creditors,  35,  43. 

Interest,  34,  35,  39-43,  44,  47. 
Debentures,  34-37. 

Issue  of,  at  a  Discount,  35. 
Debit  side  of  Balance  Sheet,  8,  9,  16,  19,  20,  21,  22, 
23,  24,  27-60,  61,  66,  67,  70,  72,  73,  76,  77, 
78,  84,  87,  90. 
Debits  in  Balance  Sheet,  represented  by  credits,  22,  23, 

43,  48,  49,  57,  58,  59,  60,  72,  77,  78. 
Debtors,  16,  68,  69,  70,  71,  87. 
Debts,  Doubtful  and  Bad,  68,  69,  70. 
Decrease  of  Capital,  17,  24,  25,  26. 
Depreciation,  13,  62,  63,  64,  65^  66,  67,  68,  69,  70,  72, 

92. 
Discounted  Bills,  71. 

Dividends,  34,  46,  51,  52,  53,  54,  55,  5^,  58,  84. 
Unclaimed,  52-56. 

Equivalent  or  money's  worth,  8,  20,  21,  22,  29,  38,  47, 

57,  60,  87. 
Expenses  against  Income  (Profit  and  Loss  Account),  18, 

34,  42,  43,  47,  63,  64,  66,  67,  68,  69,  75,  76,  77, 

78,   85,    86. 
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Expenses  (coniinued) — 

Management,    78. 
Preliminary,  86,  92. 
Working,    78, 

First  Mortgage  Debentures,  34-37. 

Fixed  Assets,  fluctuation  in  value  of,  62,  63. 

Or  permanent  Assets,  62,  63. 
Floating  or  Circulating  Assets,  63. 
Forfeited  Shares,  31,  33,  34,  59. 
Freehold  Buildings,  63,  64. 

Land,  61-63. 
Furniture  &c.,  12,  16. 

General  Meeting  of  Shareholders,  51,  92. 
Good  Debts,  68,  69. 
Goodwill,  85,  92. 

Headings,  19,  23,  91. 

Hiring,  services  involving  principle  of,  21,  22,  40,  41 

43,  44i  50,  51. 
Household  Furniture  and  Effects,   i6. 

Income,  17,  18,  58,  75.  76,  77,  7S,  79,  80. 

''Profiti''^"*"^^     and     Loss     Account,"     and 

And  Expenditure  Account,  79,  80,  81. 

Capitalised  or  saved,  16,  17,  23,  26,  51',  65,  85,  86. 
Tax,  42,  52. 

Increase  of  Capital,  16,  17,  18,  23,  25,  26,  58,  84. 

Individuality  of  concerns,   18,   20. 

Inner  columns  of  Balance  Sheet,  8,  9.  16,  26,  89,  90 

Insurance  unexpired,   86,  87. 

Interest,   Debenture,   34,   35,  39-43,  44,  47- 

On  Mortgage,  47. 
Invested  Reserves,  49,  57,  59,  65,  72. 
Investments,    16,   17,  49,  57,  59,   ^5,   ^^ 
Issued  Share  Capital.  28,  30,  31,  33,  84. 
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Key  to  the  Balance  Sheet,  8,  9. 

Land,  Freehold,   61-63. 

Leasehold,  62,  64. 
Leaseholds,  62,  64,  65. 
Ledger  Accounts,   12,   13,  14,  74,  75- 
Liabilities,  8,  9,  15,  16,  19,  22,  27-60,  68,  74,  81,  91. 

Contingent,  71,  87,  88. 

Nominal,  30,  91. 

Peculiar  nature  of  certain,  19,  29,  34,  36,  37,  49, 

50,   51,  58,  91. 
Liability,   origination   of,    20,    21,    22. 
Limited  Companies,  and  increase  or  decrease  of  Capital, 

23,  24,  25,  58,  84. 
Liquidation  or  Winding  up,  29,  31,  32,  36,  37. 
Loan  Capital,  37,  38. 
Loans,  34,  35,  36,  37,  38,  39,  40,  4i,  72. 
Losses,  15,  17,  24,  25,  42,  43,  45,  57,  63,  67,  68,  69, 

73,   77*  78,   79,  82,  91,  92. 

Machinery,    62,   66. 

Management    Expenses,    78. 

Meeting  of  Shareholders,  51,  92. 

Money's  worth  or  equivalent,  8,  20,  21,  22,  29,  38,  47, 

57,   60,   87. 
Mortgage,  35,  36,   37- 

Debentures,  34-37. 

Debentures,   issue  of,   at  a  discount,  35. 

Interest,  47. 

Nominal  and  par  value  of  Shares,  27,  28,  31,  84. 
Liabilities,    30,    91. 
Or  fictitious  Assets,  91,  92. 

Outer  columns  of  Balance  Sheet,  8,  9,  16,  26,  60,  69, 

70,    89,    90. 
Overdraft,   Bank,   72. 
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Par  and  nominal  value  of  Shares,  27,  28,  31,  84 
Peculiar  nature  of  certain  Liabilities,  19,  29,  34,  36   37 
49,  50,  51,  58,  91.  '      * 

Permanent  Assets,  62,  63. 
Plant  and  Machinery,  62,  66. 
Possessions,  9.  23,  24,  35,  37,  60,  61-73. 

See  -  Assets  "  and  -  Property,  Assets,  &c." 
l^rehmmary  Expenses,  86,  92. 
Premium  on  Shares,  28,  59,  84 

Profit  and  Ix^  Account,  .3.  .4.  42.  43.  44-5..  54.  55. 
SO,  57,  67.  69,  74,  75,  76,  77,  78,  79.  80. 
ol.  82. 

See  also  "  Income  "  and  "  Profits." 
On  Credit  side  of  Balance  Sheet,  24,  25   45 
Profits  (Income).  x6.  17    23,  24,  26.  34.  42.  44-5..  53.  ' 
55.  56.  57.  58,  65,  66,  67.  68,  69,  71,  74.  75, 

76.77.78.79.80.81,82.85,86.  " 

And  Goodwill,  85. 

Slln'^  "'■  ''^'*l'  '^'  ''■  ''•  ''•  5^'  ^5.  85.  86. 
8      86  ''^^'"^        ^''''"^'  expenditure,  st.  65. 

Invested  or  used  in  the  business,  47 

Of  Capital  nature,  16,  17,  34.  S8.  59.  84. 

Wnting  off  Goodwill  against,  85 

Writing  off  Preliminary  Expenses  against.   86 
Proi^rty    Assets  &c..  x6.  zg.  21,  23,  61-73,  91    92.' 

See      Assets  "  and  "  Possessions." 
Purchases  of  Stock  in  Profit  and  Loss  Account,  79. 

Rates  unexpired.  87. 

Receipts  and  Payments  Account.  80   81   82 

In  Balance  Sheet.  8,  9.  20.  21.  22.'  23.'  24.  27-60. 
/2>  73*  70. 

In  Profit  and  Loss  Account,  75,  76,  77,  7S. 

See  also  ''  Profit  and  Loss  Account." 
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Repairs  and  Renewals,  64. 

Report,   Auditor's,  92. 

Representation  in  Balance  Sheet  of  debits  by  credits, 

22,  23,  43,  48,  49,  57,  58,  59,  60,  72,  77,  7^- 
Reserve  Fund  or  Reserve,  49,  56-60,  65,  66,  70,  71, 
72,  88. 
See  *'  Reserves  of  Capital  origin." 
Reserves  invested,   49,   57,   59,   65,   72. 

Non-existent  or  fictitious,  59,  60,  65,  66,  70. 
Of  Capital  origin,  58,  59,  84. 
Undisclosed,    85. 
Revenue    Account,    44. 

Sales  in  Profit  and  Loss  Account,  78,  79. 

Secret  Reserves,  85. 

Services  involving  principle  of  Hiring,  21,  22,  40,  41,  43, 

44,  50,  51. 
Shareholders  as  partners  in  Limited  Company,  29,  34. 

Meeting  of,  51,  92. 
Shares,  actual  value  of,  27,  28,  31. 

Calls  on,  28,  30,  31. 

Different  classes  of,  32,  51. 

Forfeited,  31,  33,  34,  59- 

In  Limited  Company,  27-32,  34,  84. 

Issued,  28,  30,  31,  33,  84. 

Nominal  and  par  value  of,  27,  28,  31,  84. 

Premium  on,   28,   59,  84. 

Unissued,   30,   31,   33. 
Sinking  Fund,  65,  66. 
Specimen  Balance  Sheet,  92A. 
Stock  (Capital),  32. 

In  Profit  and  Loss  Account,  78,  79. 

In  Trade  or  on  Hand,  32,  68. 

Used,    79. 
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Stock-taking,   68. 

Subsidiary  Statements,  82,  83. 

Sundry  Creditors,  38,  39. 

Debtors,  68,  69,  70,  71. 
Suspense  Account,   84,    85. 

Totals  of  Balance  Sheet,  23,  48,  69,  89,  90. 

Trading  Account,  78. 

Twofold  nature  of  all  Transactions,  67,  69. 

Unclaimed   Dividends,    52-56. 
Unexpired  Insurance,  86,  Sy. 
Unissued  Share  Capital,  30,  31,  33. 

Value  of  Assets,  25,  60,  61,  62,  63,  64,  65,  66,  67,  68, 

69,  72,  85,  92. 
Value  of  Shares,  actual,  27,  28,  31. 
Nominal  and  par,  27,  28,  31,  84. 

Wages,  workmen's,  21,  22,  44. 
Wasting  Assets,   62,    66, 
Wear  and  Tear,   13,  62. 

See  '*  Depreciation." 
Winding  up  or  Liquidation,  29,  31,  32,  36,  37. 
Working   Expenses,    78. 
Writing    off    Goodwill,    85. 

Preliminary  Expenses,  86. 


In   the  United  Kingdom. 

JORDAN  <fc  SONS,  LIMITED,  render  atsistance  in  all  matters 
connected  with  the  Formation,  Management,  and  Winding  Up 
of  Companiei.  The  large  practical  experience  of  the  Directors 
enables  them  to  be  of  service  to  Solicitors  and  others  in  the 
supervision,  printing,  and  registration  of  Memorandums  and 
Articles  of  Association,  Agreements,  Prospectuses,  Reports, 
Debentures,    Trust   Deeds,    &c. 

All  papers  put  into  their  hands  for  printing  are  attended 
to  with  the  utmost  care  and  expedition,  and  in  conformity  with 
the  requirements  of  the  Companies  Acts  and  the  Registrar  of 
Joint    Stock    Companies. 

Memorandums  and  Articles  of  Association  and  other  Documents 
sent  to  JoRDANS  to  be  stamped  and  registered  in  England, 
Scotland,  Ireland  or  elsewhere,  receive  immediate  attention,  and 
the  Certificates  of  Incorporation  are  obtained  and  forwarded  as 
soon   as   issued. 

In  British  Donunions  and  Foreign 

Countries. 

Jordan  <fc  Sons,  Limited,  have  Agents  in  all  parts  of  the 
world  and  undertake  the  Incorporation  of  Companies  in  the 
Colonies  and  in  Foreign  Countries.  They  will  be  happy  to 
furnish   inclusive   estimates   of    the   costs. 

In  many  Colonial  and  other  Countries  it  is  necessary  for 
Companies  incorporated  in  the  United  Kingdom  to  register  certain 
particulars  or  obtain  a  Licence  within  a  specified  period  from 
the  date  of  commencing  to  carry  on  business  in  that  country. 
JORDANS  carry  through  such  registrations  or  obtain  the  grant 
of   Licences   as    may   be  required. 


JORDAN    &    SONS,    LIMITED, 

Company  Registration  Agents,   Printers,  Publishers,   and    Stationers, 

116  «   117  CHANCERY  LANE,  LONDON,  W.C.  2, 
Aikd  13  BROAD  STREET  PLACE,  LIVERPOOL  STREET,  E.C.2. 
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JORDAN    &    SONS,    LIMITED, 


DRAFT   FORMS 

or 

Memorandums  and  Articles  of  Association. 


ThcM  Form*  have  been  scttied  by  Mr.  D.  G.  HEMMANT.  Barri»ter-at-Lafi^ 
and  are  revised  by  him  at  short  intervals.     They  are  used  by 
Solicitors  In  all  parts  ol  the  British  Isles  and  the  Colonies. 


Form  A.— Suitable  for  Public  Companies  generally. 

It  contains  a  comprehensive  Memoi>&ndum  of  Association  and 
a  complete  set  of  Special  Articles  entirely  superseding  Table  A. 

Price  38.  6d. 

Form  B.--Suitable  for   small   Public  Companies. 

It  contains  a  comprehensive  Memorandum  of  Association  and 
a  set  of  Articles  for  use  where  Table  A  is  adopted  with 
modifications,  and  includes  the  Clauses  usually  added  or 
substituted.     A   copy  of   Table  A  accompanies   this   Form. 

Price  2s.  6d. 

Form  C— For  use  by  large    Private  Companies. 

In  addition  to  a  comprehensive  Memorandum  of  Association 
it  contains  a  complete  set  of  Special  Articles  superseding 
Table  A. 

Price  38.  6d. 

Form  D.—For  use  by  small  Private  Companies. 

In  addition  to  a  comprehensive  Memorandum  of  Association 
it  contains  a  set  of  Articles  adopting  Table  A  with 
modifications.     A  copy  of  Table  A  accompanies  this  Form. 

Price  28.  6d. 
By  post  5d.  extra  in  each  case. 


These  Forma  are  not  intended  for  registration,  bat  to  be  nsed  as  Drafts 
from  which,  after  settlement,  copies  may  be  printed  for  signature  by  the 
Subscribers,  and  for  supplying  to  Members  in  compliance  with  Section  18 
of   The   Companies   (Consolidation)    Act,  1908. 

The  object  of  the  Drafts  is  twofold  :  namely,  to  provide  suitable 
precedents  on  which  the  Memorandum  and  Articles  of  any  proposed  Company 
may  be  based  and  to  save  the  labour,  delay,  and  risk  of  error  which  attend 
the  writing  out  of  the  lengthy  documents  now  so  frequently  adopted. 

The  Drafts  are  printed  on  one  side  of  the  paper  only,  in  such 
form  that  alterations  can  be  made  to  suit  each  particular  case,  and 
Explanatory  Notes  are  added  where  necessary.  A  Table  of  Stamp  Duties 
and  Fees  payable  on  Registration  of  Companies  Limited  by  Share* 
accompanies  each   Form. 
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JORDAN    &    SONS,    LIMITED, 


DUTIES    AND    PEES 

To  be  paid  on 

INCORPORATION     OF     COMPANIES 

Having  a   Share  Capital. 


THE    following   Table   indicates 
on    Registration    of    Private 
Capital  and  governed  by   Special 

%.T  ^^  Valorem  Duty 

on  Statement  of 
Capital 


NOXIITAL 

Sharb 

Oapitau 

£100 

250 

500 

1. 000 

1.500 

2,000 

3.000 

4.000 

5.000 

6,000 

7,000 

8,000 

9,000 

10.000 

11.000 

12,000 

13,000 

14.000 

15,000 

16,000 

17.000 

18,000 

19.000 

20.000 

25.000 

30,000 

35,000 

40,000 

45.000 

50.000 

60,000 

70.000 

75,000 

80.000 

90.000 

100.000 

150.000 

200.000 

250.000 


£0 

0 

1 

2 

3 

5 

7 

10 

12 

15 

17 

20 

22 

25 

27 

30 

32 

35 

37 

40 

42 

45 

47 

50 

62 

75 

87 

100 

112 

125 

150 

175 

187 

200 

225 

250 

375 

500 

625 


5 

15 

5 

10 

15 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 

10 
0 
0 
0 

10 
0 
0 
0 
0 
0 
0 


the   Duties 

CoidPANIES 

Articles   of 

Fee  Stamp  on 

Memorandum 

of  Association. 

£2    0 


and    Fees   payable 
having    a    Share 
Association. 


Total  Dutt 
AHO  Fbu. 


2 
2 
2 
2 
2 
3 
4 
5 
5 
5 
5 
6 
6 


0 
0 
0 
0 
0 
0 
0 
0 
5 

10 

15 

0 

5 


6  10 

6  15 


7 
7 
7 
7 
8 
8 


0 
5 
10 
15 
0 
5 


8  10 
8  15 


10 
11 


0 
5 


12  10 

13  15 


15 
16 


0 
5 


18  15 

21  5 

22  10 

23  15 
26  5 
28  15 
31  5 
33  15 
36  5 


£4 

4 
5 


5 

15 

5 


6  10 


7 
9 


15 
0 


12  10 
16  0 
19  10 


22 
25 


5 
0 


27  15 
30  10 


33 
36 


5 
0 


38  15 
41  10 


44 
47 


5 
0 


49  15 
52  10 


55 
58 


5 
0 


60  15 
74  10 


88 
102 


5 
0 


115  15 
129  10 
143  5 
170  15 
198  5 
212  0 
225  15 
253  5 
280  15 
408  5 
535  15 
663  5 
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JORDAN    &    SONS,    LIMITED, 


DuTiKS  AND  Fibs  Ac. — continusd. 


KOMIlTAt, 

Shakb 

Capital. 
£300,000 

350.000 

400,000 

450.000 

500.000 

525.000 

600,000 

700.000 

800.000 

900,000 
1.000,000 

And   80   on  at 
additional   £100 
Stamp  imposed 


Ad  Valortm  Duty 
on  Statement  of 

Capital. 
£750    0 

875  0 
1,000  0 
1,125  0 
1.250  0 
1.312  10 
1.500  0 
1,750  0 
2,000  0 
2.250  0 
2.500    0 


Fee  StemD  on 
MenMMmndum 

Total  Dott 

of  Asaociatioa. 

AKD  Fast. 

£38  15 

£790  15 

41     5 

918    5 

43  15 

1.045  15 

46    5 

1,173    5 

48  15 

1.300  15 

50    0 

1.364  10 

50    0 

1,552    0 

50    0 

1,802    0 

50    0 

2.052    0 

50    0 

2,302    0 

50    0 

2,552    0 

the   rate  of   Ss.   further   Capital   Duty   for   every 
or  fraction  thereof.      £50  is   the  maximum   Fee 
on  the  Memorandum  of  Association. 

Public  Companies. — In  the  case  of  Public  Companiej 
certain  additional  documents  must  be  filed,  and  the  total  fees 
payable  may  be  increased  by  from  5b.  to  308.  The  further 
documents  comprise 

Forms    42,    42a,    43,    Prospectus   and    Form    44    (where    » 

Prospectus  ii  issued),  and 
Forms  42,  42a,  43,  55,  and  44a  where  a  Statement  in  Lieu 
of  Prospectus  is  filed. 


JORDAN    &    SONS,    LIMITED, 


Liquidation  of  Companies. 


London  Costs  of   the  Liquidation. 

IN  cases  of  Voluntary  Liquidation  Jordans  furnish  inclusive 
estimates  of  the  costs  of  the  necessary  London  business  of  the 
Winding  Up.  Such  estimates  include  supplying  the  Forms  of 
Notices  convening  the  various  Meetings  of  Shareholders  and 
Creditors,  printing,  stamping,  and  registering  the  Special  or 
Extraordinary  Resolution  to  Wind  Up,  filing  Notice  of  Appointment 
of  the  Liquidator,  advertising  the  Resolutions  and  Notices  to 
Creditors  in  the  official  Gazette  and  other  Newspapers,  lodging 
the  Liquidator's  periodical  Accounts,  advertising  the  Notice  calling 
the  Final  Meeting,  registering  the  required  Return  intimating 
that  the  Meeting  has  been  duly  held,  and  printing  and  filing  the 
Extraordinary  Resolution  as  to  the  disposal  of  the  books  and 
aooounts. 

See  also  List  of  Windino-Up  Forms,  p.  xix. 
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Searches  and  Office  Copies, 

JORDAN  &  SONS,  Limited,  give  prompt  attention  to  Instructions 
to  obtain  information.  Office  Copies,  Certificates,  &c.,  from 
the  various  Government  Offices  specified  hereunder.  Partioular 
attention  is  paid  to  InstFuotions  to  searoh  the  Files  of 
Companies  at  the  Companies  Registry  for  particulars  of 
Debentures  and  other  registered  Charges,  and  the  names 
and  addresses  of  Directors  and  Shareholders  and  number 
of  Shares  held  by  them.  Reports  are  furnished  by  return 
of  post. 

COMPANIES  REGISTRY  (for  CertificateB  of  Incorporation,  Copies  of 
Memonuidnmi  and  Articles  of  Association,  Summaries  of  Capital  and 
Shares,  Lists  of  Members,  Agreements,  Special  and  Extraordinary 
Resolutions,  and  Particulars  as  to  Mortgages,  Debentures,  Limited 
Partnerships,   Ac). 

BILLS  OF  SALE  REGISTRY  (for  Bills  of  Sale,  Deeds  of  Gift,  Deeds  of 
Arrangement,  and  Trustees'  Statutory  Declarations,  Certificates  of 
Registration,  &c.). 

REGISTRY  OF  WILLS  (for  Copies  of  Wills  &o.). 

REGISTRY  OF  BIRTHS,  MARRIAGES,  AND  DEATHS  (for  Certificates  of 
those  events). 

LAND  AND  MIDDLESEX  REGISTRIES  (for  Searches  as  to  Incumbranoes 
and  Registration  of  Titles,  Transfers,  Charges,  &c.). 

BANKRUPTCY  COURT  (for  Searches  as  to  Dates  of  Petition  and  Discharge, 
Trustees,  Dividends,  Ac). 

PATENT  OFFICE  (for  Particulars  of  Inventions  and  Records  of 
Assignments   and   Licences   Ac,   and  Copies   of   Specifications). 

TRADE  MARKS  AND  DESIGNS  REGISTRIES  (for  Particulars  of 
Registered  Trade   Marks   and   Designs). 

HOME  AND  FOREIGN  OFFICES  (for  Certificates  of  Naturalization  and 
Passports). 

ENROLMENT  OFFICE  (for  Copies  of  Deeds  Poll,  Disentailing  Assurances, 
and  other  Deeds). 

FRIENDLY  SOCIETIES  REGISTRY  (for  information  as  to  Friendly, 
Industrial,  Provident,  and  Building  Societies,  and  their  Retums, 
Alterations  of  Rules,  Ac). 

BOARD  OF  TRADE  (for  Information  as  to  Trustees'  Accounts  under  Deeds 
of  Arrangement,  and  Copies  of  Accounts). 


116  &   117  CHANCERY  LANE,  LONDON,  W.C.  2, 

AND  18  BROAD  STREET  PLACE,  LIVERPOOL  STREET,  E.C.  S. 


i'^xa'T-^t"! jt>w-  ''JC'!.    •- i^  . 


n-f 


m 


.1 1 


Tl 


JORDAN    &    SONS,    LIMITED, 


Registration  of  Trade 
Marks     and    Designs. 


TNABK       MAKN 


THA 


JORDAN'S  make  applications  for  the  registration  of  Trade 
Marks  and  Designs  in  the  United  Kingdom  and  in  every 
Conntry  where  registration  is  granted.  They  also  undertake 
Searches  at  the  Trade  Marks  and  Designs  Registries  in  connection 
with  new  applications,  and  ascertain  whether  Trade  Marks  or 
Designs  already  in  use  are  registered;  the  payment  of  Renewal 
Fees;  and  the  registration  of  Aisignmenta  of  Trade  Marks  and 
Designs. 

SKETCHES.— Suggestions   and   Sketches    for   Trade    Marks  and 

Designs    are    submitted,    and     Photographs,    Wood    Blocks,  and 

Electrotypes  supplied.  Particular  attention  is  given  to  the 
conduct  of  Oppositions  to  the  Registration  of  Trade  Marks. 

Letters  Patent  for   Inventions 

are  obtained  by  JORDAN'S,  who  make  searches  for  prior  similar 
patented  Inventions,  and  lodge  Applications,  Provisional  and 
Complete  Specifications,  and  Drawings.  They  also  undertake  the 
registration  of  Assignments,  Mortgages,   and  Licences  of  Patents. 
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JORDAN    &    SONS,    LIMITED, 


vu 


LEGAL,    COMPANY,    AND 
COMMERCIAL 

PRINTING 


JORDAN  &  SONS,  LIMITED,  have  up-to-date 
Printing  Works  near  their  Head  Offices,  with  modem 
machinery,  a  thoroughly  competent  Staff,  and  special 
facilities  for  the  rapid  and  careful  execution  of — 

MEMORANDUMS  AND  ARTICLES  OF  ASSOCIATION 

Application  Forms 
Allotment  Letters 
Sbare  Certificates 
Stocli  Certificates 
Debentures 
Sbare  Warrants 
Prospectuses 

Reports  and  Balance  Sl^eets 
Dividend  Warrants 
Interest  Warrants 
Notices  of  Meetings 
Statutory  Reports 

Special  and  Extraordinary  Resolutions 
Trust  Deeds 
Provisional  Orders 
Petitions 
Circulars 
and ;  Le^al,  Company,  Parliamentary,  and  Commercial 

Documents  of  all  Ifinds. 
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JORDAN    &    SONS,    LIMITED, 


REGISTERS 
AND    ACCOUNT    BOOKS 

FOR 
LIMITED   COMPANIES   AND   OTHER   CORPORATE 

BODIES. 


JORDAN  &  SONS, 
LIMITED,  have  a  large 
stock  of  all  Registers  and 
Account  Books  required 
by  Companies  and  Cor- 
porations. They  are  made 
up  in  four  dimensions  : 

"Quarto"  (lOiin.  x  Siin.). 
"Foolscap"  (13in.  x  9in.). 
"Demy"  (16im.  x  lOiin.). 
••  Meditim  "  (I7iiii.  x  lliin.) 

{^All  Books  and  Forms  conform  to 


Books  of  the  Stock 
Rulings  of  any  size  can 
be  supplied  within  two 
or  three  days,  and 
Account  Books  and  Re- 
gisters to  meet  special 
requirements  are  pre- 
pared   and     printed    to 

order    at     short    notice. 

Lettering  In  gilt  with  the  nam* 

of  the  Company  ftc.  at  a  imall 

extra  charge. 

Eftlmates  and  Drafts  of  Rallnga 
tent  free  on  receipt  of  particolart. 


The  Companies  Acts,  1908  to  1917.1 


No. 

Foolscap  Size,  unless  otherwise  stated. 

Halt  Bound 
Red  Basil 

Bound 

Cloth   SidM 

RedBasI 

13 

Allotment  Book  (39  FoUos) 

13/. 

23/- 

16 

Agenda  Bool(  (238  Pages)      

15/6 

25/6 

16a 

Ditto          

9/6 

_ 

17 

Ditto        (478  Pages)      

26/6 

36/6 

10 

Mlnnte  Book  (190  Pages  and  Index)           

16/6 

25/6 

IOa 

Ditto           

9/6 

^^ 

20 

Ditt^     (430  Pages  and  Index)            

26/6 

36/6 

22 

Directors' Minute  Book  (190  Pages  and  Index) 

16/6 

26/6 

22a 

Ditto          

9/6 

— 

23 

Ditto                          (430  Pages  and  Index) 

Postage  extra  in  all  cmses. 

26/6 

36/6 
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JORDAN    &    SONS,    LIMITED, 
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Reoistebs  and  Account  Books— continued. 


I 


26 

26a1 

26 

tl 

82 

88 

84 


86 


88 

39 
40 
43 
44 
45 
46 

47 
52 


62a 
68 

64 
66 
69 


70 
71 
72 
78 


with 
with 


Half  Bound 

Red  Basil 

Cloth    Sides 


Whole 

Bound 

RedBuU 


General  Minute  Book       (190  Pages  and  Index)  ... 

Ditto  

Ditto  (*30  Pages  and  Index)  ... 

Register  of  Members,  Alphabetical  (46  Folios)  ... 
Ditto  Ditto  (118  Folios) 

Ditto  Ditto  (46      Folios), 

Register  of  Transfers 

Register  of   Members,   Alphabetical   (70    Folios) 

Register  of  Transfers  and  Annual  List  and  Summary 

for  7  years  

Register  of  Members,  Alphabetical  (70  Folios),  with 
Register   of   Transfers,  Register  of   Directors,  and 

Annual  List  and  Summary  for  7  years         

Register  of  Members  for  Clubs,  in  accordance  with  th^ 

Licensing  Act  (too 'S&mes)      

Ditto  Ditto     (1000  Names)     

Register  of  Transfers  of  Shares  (39  Folios)      

Register  of  Members  and  Share   Ledger  (78  Accounts) 

Ditto  (190  Accounts) 

Ditto  (430  Accounts) 

Combined  Register,  comprising  Applications  and  Allot- 
ments, Register  of  Members  and  Share  Ledger, 
and   Register  of  Transfers  (166  Accounts) 

Ditto  Ditto        (380  Accounts) 

Combined  Register,  comprising  Applications  and  Allotments, 
Register  of  Members  and  Share  Ledger,  Register  of 
Transfers,  Register  of  Directors,  and  Annual  List  and 
Summary  for  7  years  (10  Members)  S«cowd  guaZtfy,12/6 
Ditto  Ditto  (30  Members)  Second  guaitfy,  15/- 

Ditto  Ditto  (60  Members)       

Ditto  Ditto  (100  Members) 

Ditto  Ditto  (200  Members) 

Combined  Register,  comprising  Applications  and  Allotments, 
Register  of  Members  and  Share  Ledger,  Register  of 
Transfers,  Register  of  Debentures,  Register  of  Mort- 
gages and  Bonds,  Register  of  Directors,  and  Annual 
List  and  Summary  (10  Members)  Second  qtuility,  13/6 
Ditto  Ditto         (30  Members)  Second  quality,  16/6 

Ditto  Ditto         (60  Members)  Second  quality,  21/- 

Ditto  Ditto         (100  Members)       

Ditto  Ditto         (200  Members)       

Other  sizes  made  up  to  order  to  meet  the  requirements 
of  Large  or  Small  Companies. 

Postage  er.tra  in  all  eases. 


15/6 
9/6 
26/6 
13/- 
19/6 

14/6 


23/6 


26/6 

13/- 
19/6 
13/- 
13/- 

22/- 
35/- 

22/- 
36/- 


15/6 
19/- 
22/- 
25/6 
37/6 


17/- 
20/6 
24/- 
32/- 

43/- 


25/6 

36/6 

23/- 
29/6 

24/6 


33/6 


36/6 

23/- 
29/6 
23/- 
23/- 
32/- 
45/- 


32/- 
46/- 


25/6 
29/- 
32/- 
35/6 

47/« 


27/- 
30/6 

34/- 
42/- 
63/- 
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JORDAN    &    SONS,    LIMITED, 


JORDAN    &    SONS,    LIMITED, 


XI 


1 1 


II 


No. 


82 
83 
86 
88 

87 

88 

88a 

89 

89a 

90 

90a 

91 

9lA 

106 

107 

112 

112a 

116 

116a 

118a 

118b 

118c 

121 

1211 

122 


Rkgistirs  and  Account  Boors— continu4d. 


Regliter  of  Members, /or  Guarantee  Company  (89  Folios) 

Share  "i  (78  Accnnt.)"'"  ^^"^"^^ 

Ditto       (190  Aocounti)  

Ditto       (430  Account.)  

Annual  List  aod  Summary  (80  Nam,.-io  Return.)  Demy 
Ditto  (30  Neme.-10  Return.)  F'cap 

Ditto  (120  Name.-10  R.tarn.)  Demy 

Ditto  (60  NamM-10  Return. )F'ca|> 

Ditto  (160  Name.-10  Return.)  Demy 

Ditto  (120  Name.- 10  Return.)  reap 

Ditto  (200  Namea-lO  Return.)  Demy 

^hnr.},.tA      ,...                ^^^ Name.-10 Return.)  F'cap 
Shareholders'  Address  Book  

„  ^,  ,      ?»*^  (Alphabetical) 

Register  of  Returns  of  Allotments  ...        .  . 

Register  o^'orrector.  o';  Managers  Z       Z       ^''^'''  '^^ 


123 
124 
126 
126 

127 

128 

129 

148 

148a 

161 

162 

163 

160 

163 

166 


Ditto 

Directors'  Attendance  Book 

Ditto  ... 
Committee  Attendance  Book 
Register  of  Debentures 

Ditto 


Cloth,  9/6 

Quarto,  Limp  Roan,  9/6 
Octavo,  ditto  6/6 
Octavo,         ditto       6/6 

•••  •••  ... 

Cloth,  9/6 


Register  ol  Debenture  Holders  (78  Acoounu)     .■.';       ■" 

ofDebfn't"^)     ...  («"'K«Bi-tar  of  Transfer. 

Register  of  Debenture  StockHoldera  (78  Ao«,n»t.)      "■ 

R.«....r  Of  li^sfer.  of  Debl^trifir  °'  '^"''"^ 
Register  of  Mortgages  and  Bonds  . 

Ditto 
Dividend  Account  Book 
Debenture  Interest  Account  Book 
Debenture  Stock  Interest  Account  Book 
Register  of  Calls 
Register  of  Seals 
Register  of  Documents 


Cloth  9/6 


Half  Bound 

Red  Baril 

aotk   Sides 


WiMl* 

RadBud 


13/- 

23/- 

19/- 

29/- 

13/- 

23/- 

22/- 

32/- 

86/- 

46/- 

23/6 

33/6 

13/- 

23/- 

30/- 

40/- 

16/- 

25/- 

36/- 

46/- 

18/6 

28/6 

41/6 

61/6 

23/6 

33/6 

18/- 

23/- 

15/- 

26/- 

12/- 

22/- 

12/- 


Poitage  extra  in  all  cases. 


13/- 


16/- 

16/- 
18/- 
13/- 

16/- 
13/- 
15/- 
18/- 
13/- 

13/- 
13/. 
18/- 
18/- 
13/- 
18/- 


22/- 


23/- 


26/- 
26/- 
23/- 

28/- 

25/- 
23/- 
26/- 
281' 
23/- 

23/- 
23/- 
23/- 
23/- 
23/- 
23/- 
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169 
170 
172 
173 
178 
184 
187 
190 
192 

198 
196 
200 
201 
210 
211 
220 
221 
226 
227 
280 


Reoistir.  and  Account  Boo^^— continued. 


Half  Bound 

Red  BasU 

Cloth   Sides 


282 
284 


Guard  Book,  for  Transfers,  Proxies,  &c 

Ditto  Demy 

Register  of  Letters  Received Cloth,  9/6 

Register  of  Letters  Dispatched       Cloth,9l6 

Transfer  Certificate  Book     

Register  of  Receipts  and  Payments 

Visitors'  Book  (for  Clubs)      

Register  of  Probates 

Register   of   Guests   (375  Entries)  for  Hotel.,  Boarding 
Houses,  Ac Cloth  Bo^md,  71" 


Tcap  Q;u,arto 
F*cap  Oblong 


Register  of  Investments         

Petty  Cash  Book  (special  ruling) 

Cash  Book  (119  Folios)  

Ditto       (238  Folios)  

Journal  (238  Pages)    ... 

Ditto     (476  Pages) 

Ledger,  Single  (95  Folios  and  Index)  

Ditto  (215  Folios  and  Index)         

Ledger,  Double  (190  Pages  and  Index)  

Ditto  (430  Pages  and  Index)  

Investors'  Account  Book,  comprising  Cash  Book,  Investment 
Ledger  and  Register  of  Dividends,  General  Ledger, 
Annual  Summary  of  Investments,  Memoranda, 
Address  Book  and  Index 

Size  No.  1  (Size  of  page  15"  x  11") 
Ditto  Ditto         Site  No.  2  (Size  of  page  15"  x  IT) 

Ditto  Ditto         Site  No.  3  (Size  of  page  9^"  x  7V') 

JToi.  230  and  832  are  »uitahU  for  general  nte,  bui  No.  234  i$  a  tnaller 
book  prepared  for  thou  who  have  but  few  inve$fment$.  A  epecial 
dturiptive  Proeptetut  will  be  tent  upon  applieation. 

Pontage  extra  in  all  cases. 


To  order 
only 


13/- 

13/- 
15/- 
13/- 

10/- 
10/- 
13/- 
16/6 

27/6 
16/6 
27/6 
16/6 

27/6 
16/6 

27/6 


Whot« 

Bound 

Red  Basil 


26/- 

87/6 
16/- 


23/- 
23/- 
25/- 
23/- 


26/6 
37/6 
26/6 
37/6 
26/6 
37/6 
26/6 
37/6 
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JORDAN    &    SONS,    LIMITED, 


Share   Certificates 

taste  of  the'coMpa.,.  Xllf  ^/S^'f^t 'Sl. '°   "'*'   *"* 
100  from  33s.   ^  '^  °^  ^^  ^'•°'"  23s. ;   50  from   26s.  6d.; 

the  Nominaf  Capita f  of  th.  ^"•'°'"*"  ^™  requested  to  state 
it  is  divided  and  the  L!?K  "^""Pfy.-  *!•«  cl"se.  into  which 
class.  '"™^""  °*  Certificates  required  in  each 


BLANK    SHARE    CERTIFICATES 

FOB    SMALL    COMPANIES. 

(Single  Fobus.) 

524.     For  fully  paid  Shares. 

5J5.     For  partly  paid  Shares. 

526.     For  folly  paid  Ordinary  Shares. 

S9«      l""""  r^^y  P*'^  Ordinary  Shares. 
528.     For  fully  paid  Preference  Shai^s. 
£>^y.     For  partly  paid  Preference  Shares. 
2d.  each,  Is.  9d.  dozen. 
(Bound  Forms.) 

524a.     For  fully  paid  Shares. 

Ur       S"""  f'^'y  P*''l  Shares. 

526*.     For  fully  paid  Ordinary  Shares. 

SMt"  p"""  F"^'^  P*'"^  Ordinaiy  Shares. 
529^  l7  ^i^,  P'id  Preference  Shares. 
S29i.     For  partly  paid  Preference  Shares. 

of  thl^'o'mXr'i'^^LnrJ^^^^^^^^  'T'"  «"PP"-^'^  -t"  'he  na„e 
50,  19s.  6d.  f  IM,  25^  m'^  "^  ^™''  P*""  ^"^  °*  25,  13..  6d. ; 

Po$tagt  extra  in  all  caaea. 
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xifi 


SEALS 

For  Companies,  Corporations,  and  Notaries. 

JORDAN   <k   SONS,  LIMITED,  are  noted  for  tlie  high  quality 
of    and   artistic   taste   displayed   in   the    Seals    designed   and 
engraved  by  them. 

They  have  exceptional  facilities  for  the  rapid  execution  of 
orders  in  this  Department,  and  can  supply  Seals,  where  necessary, 
at  exceedingly   short  notice. 
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COMMON    SEAL 

Engraved  and  Fitted 
to  Lever  Press 

similar    to    this 

From    £1   IQs. 

Second  Quality    Press 

From    «1    5s. 


JORDAN    &    SONS,    LIMITED, 


XV 


Japaniied 


li 


COMMON 
SEAL 

Engraved  and   Fitted  to 
Lever  Press 

similar    to    this, 

From  £2  7s.  6d. 


^  SoNS,L.H.Tcn. 


CommOn'Seal. 


for  Seals. 


THESE  Cases  are  for  the 
purpose  of  securing 
the  Seals  of  Companies  and 
Corporations  from  iise  by 
nnanthorised  persons,  to 
keep  the  Seals  free  from 
dust,  and  to  enable  them 
to  be  easily  carried  from 
place  to  place.  They  are 
fitted  with  two  good  four- 
lever  locks,  with  duplicate 
keys  to  each,  and  are  stocked 
in  various  sizes.  Cases  of 
special  dimensions  can  be 
sapplied  in  a  few  days. 


EXTRA  DEEP  ^^^  allowing 

PATTERN        ^^/^^^        SIX  inches 

PRESS  .^d^S^T^  «P«c«  'fom  centre  of  die 

to  tlie 
back  of  Press. 

Seals    Engraved    and 

Fitted  to  this  Press 

From   iB3    2s,   6d. 

NOTE.-Pricea  subfcct 

to  market  fluctuations. 

Carriage  extra. 
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Length. 

Width. 

Depth. 

SIZES 

/No.  1     .. 

.       %\  in. 

X 

S^in. 

X 

4iin. 

OF 

No.  2     .. 

.     10    in. 

X 

4    iu. 

X 

5    in. 

STOCK 

■^No.2a  .. 

.     10    in. 

X 

4    in. 

X 

8    in. 

SEAL 

No.  3     .. 
Uo.  4     .. 

.     12    in. 

X 

4^  in. 

X 

6    in. 

CASES 

.      13    in. 

X 

5i  in. 

X 

7iin. 

8. 

22 
26 
28 
32 
37 


I  I    AH 

g  ^ I  Inside^ 

«  -2  I  Measure- 
«>  t 


ments. 


Engraved 

0                                                     el 

Brass 

Shirley&Spencer  1 

Plates. 

Limited.               1 

^REGISTERED  OFFICE.            ^1 

SIZES  AND  PRICES. 

<D                                                  '                      "^  ffl 

Sise  of  Plate. 

Engraved  with  Two 
Lines. 

Kxtra  per  Line. 

Wood  Block. 

in.         in. 

8.       d. 

s.     d. 

B.     d. 

8     >(      5 

15    0 

3     0 

3    0 

10     X     6 

18    0 

3     6 

3    9 

12      X     6 

20    0 

3     9 

4    3 

12|    X     8 

23    0 

4     6 

5    0 

15     X     9 

27    0 

5    0 

6    3 

16     X    10 

34    0 

5     6 

7    9 

20     X    12 

40    0 

7    0 

9    0 

Above  prices  (which  are  subject  to  nuirket  fluctuations)  are  for  Flat  Plates  only, 
for  fixing  on  door,  railings,  or  front  of  brick  or  sT^ue  house. 

When  ordering  please  state  whether  Wood  Block  or  other  special  Fitting  desired. 
Estimates  and  Sketches  for  other  sizes  and  for  Curved  Plates  submitted. 
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JORDAN    &    SONS,    LIMITED, 


DEED  BOXES  WITH   LIFT-UP  LIDS. 


Ko.O 

No.l 
No.  2 

No.  3 
Kg.  4 


Length.  Width.    Depth. 

.  12in.  X  Sin,  x  ejin. 
.  13in.  X  9in.  x  8in. 
.  14in.  X  lOin.  x  9in. 
.  16in.  y  ll^in.  x  lOin. 
.  18in.  X  13in.    x  llin. 


Four-Lever 
Look. 


11 
15 
19 
24 

28 


6 
6 
6 
0 
6 


Length.  Width.  Depth. 

No.  3  ..  20in.  X  Uin.  X  12m. 
No.  6  ...  23in.  x  16in.  x  Uin. 
No.  7  ...  26in.  X  18in.  X  16in. 
No.  8  ...  28in.  X  20in.  X  17in. 


Voor-TieTer 
Lock. 
«.  s. 
...  S3  6 
...  43  6 
...  54  0 
...    65    0 


DEED  BOXES  WITH  FALL  FRONTS. 


■^•^i'^-g-  m't-.r 


Length.  Depth.   Height. 


No.  8. 

No.  4.. 
No.  5  . 
No.  5a 


16in.  X  14m. 
ISin.  X  14m. 
20in.  X  14in. 
20in.  X  14in. 


X  llin. 
X  ll^in. 
X  12iin. 
X  14in. 


Four-Lever 
Lock. 

8.       s 

...  25 

..  31 

...  36 

.  38 


ja^gj^^Bijii. 


Length.  Depth.   Height. 


Four-Lever 


0 
6 
6 
6 


No.  6  ...  23m.  x  IS^in.  x  14in.  . 
No.  7  ...26im.  xlSin.  xlS^in.. 
No.  8...  28  Jin.  X  21m.    x  17in.  . 


Look. 
«•      9, 

43  6 
54  0 
68     6 


A  ^      Above  Price*  subject  to  market  fluctuations. 

A  scitaratc  Pnc«  List  of  Deed  Boxes  ftc.  fully  illustrated,  post  free. 
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COMPLETE  LIST  OF  COMPANY  FORMS 

Under  The  Companies  Acts,   1908  to  1917. 

^rinttb  atitr  5txbrtBlre&  b^ 
JORDAN    &    SONS,    LIMITED. 


9. 


REQUIRED   ON    INCORPORATION. 

Memorandum  of  Association  of  Company  Limited  by  Shares. 

(Blank   skeleton   Form.)  ^d.   eacn. 

Bee  aJUo  detaxU  of   Draft  Forms  of  Memorandum  and   Artiele$ 

on  page  ii. 

Notice  of  Situation  of  Registered  Office.  2d  each. 

(Any   subsequent  chanf^e  should   be   notified  on   Form   No.   6.) 

Copy  of  Register  of  Directors  or  Managers.  2d.  each. 

Oft.     Particulars  respecting  Directors.  2d.  each. 

14.     Notice  of  Consent  to  take  Name  of  Existing  Company. 

2d.  each. 

25.     Statement  of  Nominal  Capital.  2d.  each. 

41.  Declaration  of  Compliance  with  The  Companies  (Consolidation) 

Act,    1908,   in    respect    of    matters    precedent    and     incidental    to 
Registration.  2d.  each. 

42.  Consent  to  Act  as  Director.      (For  PubUc  Companies  only.) 

2d.  each. 

42a.    Contract  by  Director  to  Take  and  Pay  for  Qualification  Shares 

2d.   each. 

43.  List   of   Persons  who  have  Consented  to  be  Directors.    (For 

Public  Companies  only.)  2d.   each. 

50.     Declaration  by  Solicitor  pursuant  to  The   Trading  with  the 
Enemy  Amendment  Act,  1914.  2d.  each. 

600.    Table  A  of  The  Companies  (Consolidation)  Act,  1908,  foolscap 

size.  9d.  each. 

518.   Notice  of  Board  Meeting  (octavo).  id.  each. 

REQUIRED   BEFORE  COMMENCINO  BUSINESS. 

44.  Declaration  of  Compliance  by  Company  issuing  Prospectus. 

2d.  each. 

44a.    Declaration  of  Compliance  by  Company  filing  Statement  in  Lieu 

of  Prospectus.  2d.  each. 

55.     Statement  in  Lieu  of  Prospectus.  3d.  each. 

Postage  emtra  in  all  cases. 
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JORDAN    &    SONS,    LIMITED, 


REQUIRED   ON   APPLICATION   AND   ALLOTMENT   AND 

FOR   CALLS   ON    SHARES. 

45.      Retnm  of  Allotments— front  ■h*eiB.  2d.  tMk. 

4^^  it        u  n         ■— continuation  iheAti.  Id.  MUsh. 

52.       Particulars  of   Contract   (when    Sh&res  allotted    otherwiie    than  for 
Ca«h   and  there  is   no  Agreement  in   writing).  2d.  each. 

58.     Statement  as  to  Commission  in  respect  of  Shares.        2d.  each. 

502.  Application    for    Shares    with    Receipt   attached. 

Id.    each;    9d.    dozen. 

503.  Letter  of  Allotment  of  Shares,  with  Receipt  attached.      2d.  each. 

504.  Letter  of  Allotment  of  Shares,  with  Receipt  attached,  and  impreaaed 

with  Id.   stamp   (when    the    nominal    value  of    the    Shares    allotted 
la  under  £6).  3^.  each. 

505.  Letter  of  Allotment  of  Shares,  with  Receipt  attached,  and  impressed 

with    6d.    stamp   (when    the    nominal  ralae  of    the    Shares   allotted 
«  £5  or  more).  gj    ^ach. 

506.  Notice  of  Call  on  Shares,  with  Receipt.  2d.  each. 

507.  Notice  of  Instahnent  due  on  Shares,  with  Receipt. 

Id.  each;    9d.   dozen. 

508.  Letter  Of  Regret  that  no  AUotment  can  be  made,  with  Warrant 

attached  returning  Deposit.  2d.   each. 

REQUIRED   IN    CONNECTION    WITH   DEBENTURES. 

^      ^^ofi??  °^  '^^^^  ^®®^  ^°'  securing  an  issue  of  Debentures 

^-  6«.   each;    postage  5d.   extra. 

^'      "^Qwf  °?^  Of  Trust  Deed  for  securing  an  issue  of  Debenture 

btOCk-JoEM   B.  5g.   each;    postage   5d.   extra. 

47.     Particulars  for  registration  of  Mortgage  or  Charge.       2d.  each. 
47a    Particulars  for  registration  of  a  series  of  Debentures. 

2d.  each. 
Poitagt  extra  in  all  ca$$9. 
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40.     Memorandum  of  Satisfaction  of  Mortgage  or  Charge.    2d.  each. 
ill.   Letter  of  Allotment  of  DebentureSi  impreised  with  6d.   Stamp, 

with   Receipt.  8d.  each. 

512.   Letter  of  Allotment  of  Debenture  Stock,  impressed  with  6d.  stamp, 

with  Receipt.  8d.  each. 

520.  Debenture   (Blank  Form   for    Name  of    Company  to  be  written  in), 

6d.  each. 

521.  Application  for  Debentures,  with   Receipt  attached.  id.  each. 

522.   Application  for  Debenture  Stock.  id.  each. 

533.    Transfer  of  Debentures.  id.  each. 

ANNUAL   RETURN    OF   CAPITAL   AND   MEMBERS. 
6al.    Annual   Return  of  Capital  and  Members  (Form  E)  for  Puhiie 

Company ;    front   sheet  and  one   continuation    sheet.  3d.  each. 

6a.     Annual  Return  of  Capital  and  Members   (Form  E)  for  Private 

Company ;    no  continuation  sheet.  2d.  each. 

6b.       Certificate  pursuant  to  Sub-Section  3  of  Section  1  of  The  Companies 
Act,   1913.  Id.  each. 


8a.       List  of  Members;    continnation   sheet  for  Form   E. 


Id.  each. 


ir.B.— Forms  6a  and  8a  are   also  supplied  at  the   same   price   on  thin    paper  to  admit 

of  a  duphcate  carbon  copy  being  taken. 


WINDING-UP   FORMS. 

4w.     Petition  for  Winding  Up. 

(hr.    Affidavit  Verifying  Petition. 

15.     Return  of  Final  Winding-up  Meeting. 

39a.   Notice  of  Appointment  of  Liquidator. 

43w.  Notice  to  Settle  List  of  Contributories. 


2d. 

2d. 

2d. 
2d. 
2d. 


45w.   Certificate  of  Final  Settlement  of  List  of  Contributories. 

2d. 

45x.    First  Schedule  to  Certificate  45w.    First  Part.  2d. 

45y.  Ditto.      Second  Part.  2d. 

45z.    Second  Schedule  to  Certificate  45w.  2d. 

Postage  extra  in  all  cases. 


eaeh 
each, 
each, 
each, 
each. 

each, 
each, 
each, 
each. 
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JORDAN    &    SONS,    LIMITED, 


2d.  eaoh. 
2d.  eaoh. 
2d.  eaoh. 
2d.  eaoh. 


92. 

92a. 

93. 

94. 

94a. 

95. 

95a. 


47w.  Supplemental  List  of  Contributories. 

48w.  Affidavit  of  Service  of  Notice  on  Contributories. 

53w.  Notice  of  Call  to  be  sent  to  Contributories. 

63.       Proof  of  Debt,   General   Form. 

Liquidator's  Statement  of  Receipts  and  Payments-front  sheeu. 

2d.  eaoh. 
Ditto — continaation  iheeti.  2d    eaoh 

Affidavit  Verifying  Liquidator's  Statement  of  Account.  2d.  eaoh. 
Liquidator's  Trading  Account— front  theeta.  ad.  aaoh. 

Ditto — continaation  sheets.  jj    each. 

List  of  Dividends  or  Composition— front  sheets.  sd.  «Mii. 

Ditto — continuation  sheets.  aj  t^ 

List  of  Amounts  Paid  or  Payable  to  Contributories-front  sheete. 

2d.  each. 
96a.  Ditto— continuation   sheets.  ^d    eaoh 

113.    Extraordinary  Resolution  to  Wind  Up.  2d.  each. 

114.    Notice^  tO^  Creditors    Pnrsnant    to    Section    188    of    The    Companiet 

Id.  eaoh. 
2d.  each. 

116.  Notice  to  Creditors  to  send  in  Particulars  of  Debts  or  Claims. 

2d.  each. 

117.  NoUce  of  Final  Winding-up  Meeting  (to  Shareholder.)   (quarto). 

Id.  eaoh. 

118.  Notice  of  Final  Winding-up  Meeting  (for  London  Oan^tu). 

2d.  eaoh. 

FORMS   FOR    USE    OF   COMPANIES  INCORPORATED 
OUTSIDE    THE    UNITED   KINODOM 

AND  HAVING  A  PLACE   OF  BUSINESS  IN  THE    UNITED  KINGDOM 

It      List  of  Documents  Presented  for  Filing.  2d.  eaoh. 

in      Return  of  List  of  Directors.  j^.  eaoh. 

Foliage  §mtra  in  all  eatet. 


115. 


(ConsoUdation)   Act,   1908   (quarto). 
Ditto.     In  form   for   London   Oazettt. 
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31 

5f. 
6£ 


Return   of  Names   and  Addresses  of  Persons  in  the  United 
Kingdom  Authorised  to  Accept  Service.  2d.  each. 

Notice  of  Alteration  in  Instrument  Constituting  Company. 

2d.  each. 


Notice  of  Alteration  in  List  of  Directors. 

Notice    of    Alteration    in    Names    or 
Authorised  to  Accept  Service. 


71      Statement  of  Affairs. 


2d.  each. 

Addresses    of    Persons 

2d.  eaoh. 
2d.  each. 


5. 
10. 
IL 

16. 

16a. 

26. 


MISCELLANEOUS   COMPANY   FORMS. 

Notice  of  CJhange  of  Registered  Office.  2d.  each. 

Notice  of  Increase  of  Capital..  2d.  each. 

Notice  of  Increase  in  Number  of  Members— Company  Limited 
by  Guarantee.  2d.  each. 


Special  Resolution,  draft  form. 
Extraordinary  Resolution,  draft  form. 
Statement  of  Increase  of  Capital. 


2d.  each. 
2d.  each. 
2d.  each. 


46. 
53. 
§7. 

S7b. 
57a. 

50L 


Notice  of  Consolidation,  Division,  or  Conversion  of  Shares  into 
Stock,  or  of  the  Reconversion  of  Stock  into  Shares.      2d.  each. 

Report  Prior  to  Statutory  Meeting.  2d.  each. 

Notice  as  to  Appointment  of  Receiver  or  Manager.      2d.  each. 

Receiver's  or  Manager's  Abstract  of  Receipts  and  Payments. 

2d.   each. 
Ditto.    Continaation  sheeti.  2d.   each. 

Notice  on  Ceasing  to  Act  as  Receiver  or  Manager.      2d.  each. 
Statement  of  Account  showing  Apportionment  of  Consideration 

under  Agreement  for  Sale  (for  me  when  Agreements  are  submitted 
for  Adiadication).  3d.  eaoh. 

Certificate  of  Registration  of  Transfer  of  Shares  in  Books  of 

Company.  2d.  each. 


513. 
514. 


Balance  Receipt. 
Transfer  of  Shares. 

Pottage  extra  \n  all  catet. 


2d.  each. 
Id.  each. 
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Sd.  Moh. 


2d.  Mok. 
2d.  each. 
Id.  each. 
2d.  mmOi. 
Id.  each. 
Id.  each. 
2d.  each. 


515.  Transfer  Receipt. 

516.  Indemnity  in  respect  of  Lost  or  Destroyed  Share  Certificate. 

2d.  each. 

517.  Notice  of  Dividend,  free  of  tax 

5171        Ditto,  leM  tax 

519.    Notice  of  Statutory  General  Meeting. 

523.     Model  Balance  Sheet  in  accordance  with  Table   A. 

530.    Notice  of  Ordinary  General  Meeting. 

531.  Proxy  Form,  for  adheiire  itamp. 

532.  Proxy  Form,  impressed  with  Id.  stamp. 

BOUND  COMPANY  FORMS. 

504a.  Letters    of  AUotment    of   Shares,    with     Receipts,     perforated    and 

506a.  Notices  of  Calls  on  Shares,  with  Receipt.,  perforated  and  numbered 
bound  in  books  of  25,  4s.  6d. ;    50,  8s.  6d. ;    100,  128.  6d. 

509a.  Certificates  of  Registration  of  Transfers  of  Shares  in  Books  of 

Compaq,  perforated  and  numbered,  bound  in   books  of  25,  U.  6d. : 
60,  OS.  6d.;   100,  128.  6d.  ' 

511a.  Letters  of  AUotment  of  Debentures,  with  Receipts,  perforated  and 
512a.  Letters  of  AUotment  of  Debenture  Stock,  perforated  and  numbered. 

lOO,  6"s.6d  '^^■'         """^  '""  ^"^^^  ""^  ^^'  ^^"•'   ^^'  *3s.6d.; 

517a.  Notices  of  Dividend,  free  of  t*T  twirr^...*-^      a        v     ^   . 

in  book,  of  25.  4.  M.r60?'8.*^.riW   r^lM.'  """""'•  "^"^ 

'"'•      M.'^ioX^'l'!^;^:^^^  """"'«•''■  '»»■«'  »  book,  or  K. 

PoHay«  M^ra  m  aW  ca»n. 
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GENERAL    LEGAL    FORMS. 


BILLS   OF   SALE. 

BS  1.   BUI  of  Sale,  Absolute.  ^d.  each;  Ss.  down. 

BS  2.   Affidavit  to  accompany  Absolute  BUI  of  Sale.  ,    ,     , 

2d.  each ;  Is.  dozen. 

BS  3.    BUI  of  Sale,  Conditional.  M-  e»c^J  ^s.  doxen. 

BS  4.    Affidavit  to  accompany  Conditional  BUI  of  Sale.    ^    ^^  ^ 

2d.  each;  Is. 6d.  dozen. 

DEEDS   OP   ARRANGEMENT   AND   ASSIGNMENT. 

Assignment  for  Benefit  of  Creditors— Form  a  (General  Form). 

6d.  each;  6s.  dozen. 

Assignment   for   Benefit   of    Creditors— Foem   b    (General   Form,   not 

including   Leaseholds).  6d.  each;  6s.  doeen. 

DA  2.   Assent  of  Creditor  to  Deed.  2d.  each;  is.ed.  dozen. 

DA  3.    Statutory  Declaration  by  Trustee  as  to  Assents  of  Creditors. 

2d.  each;  Is. 6d.  dozen. 

DA  3a.  Notice  of  Meeting  of  Creditors  to  consider  dispensing  with 
Security  by  Trustee.  2d.  each;  is.6d.  dozen. 

DA  3b.  Notice  by  Creditor  that  Security  has  been  dispensed  with. 

2d.  each;  Is. 6a.  dozen. 

DA  4.    Affidavit  of  Execution  by  Debtor.  2d.  each;  is.6d.  dozen. 

DA  6,    Debtor's  Affidavit.  ^'  e«5h ;  Ss.  dozen. 

DA  8.    Statutory    Declaration    by    Trustees  that     Creditors    have 

Dispensed  with  his  giving  Security.  2d.  each;  is.ed.  dosen. 

DA  9.    Prescribed  Bond  as  to  Security  to  be  given  by  Trustee. 

6d.  each;  6s.  doeen. 

DA  10.  Cover  Note  for  Security.  2d.  each ;  is.  6d.  dozen. 

DA  11.  Certificate  by  County  Court  Registrar  that  Security  is  given 

by  Trustee.  2d.  each ;  is.  6d.  dosen. 

12.  Order  Declaring  Deed  void  or  appointing  New  Trustee. 

2d.  each;  Is. 6d.  dozen. 

DA  13.  Statement  to  Creditors  to  be  sent  to  each  Creditor  every  six 

months.  ^-  «*«^J  ^■-  dozen. 

DA  14.  Notice  to  Creditors  of  Deed  of  Arrangement. 

2d.  each;  la.6d.  doaen. 

DA  16.  Trustee's  Account  of  Receipts  and  Payments. 

4d.  each;  3s.  doaen. 
DA  16a.  Ditto.      Continuation  sheets.  4d.  each;  3s.  dozen. 

DA.  17.    Affidavit  verifying  Trustee's  Account  (where    Deed   executed 

before   1st  April,   1914).  2d.  each;  Is.Gd.  dozen. 

DA.  18.   Affidavit  verifying  Trustee's  Account  (where   Deed   executed 

on  and  after   Ist  April,   1914).  2d.  each;  Is.Cd.  dozen. 

Postiige  emira  in  all  ea$e$. 
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DA  19.    Trustee's  Trading  Account  aa       u    «    . 

DA  19a.        Ditto.    CctLtion  ^L..  «  Ii:  '   ^  a"" 

it  II  ""V^J'WdendB  or  Composition..  ^.  T.     .  aZ.' 

DA  21.   Affidavit  venfinng  Trustees  Pinal  Account. 

n. ■...»...  2d-  ••oh  ;  1,.  6d.  doMfc 

NATURALIZATION. 

TOKMS    UNDER    THE    BEITI8H    NATIONALITT    AND    STATUS    0» 

ALIENS    ACT,    1814 

7   document.,   l-.M.'^t  W  ^'^^''uction..  and   comprimBg 

WILL   FORMS. 

W  1    Where  property  is  left  to  one  person  absolutely. 

W  Ih  ^*"  ""?!'*'  '"  '*"  *»  *"»  «'  "">"  P'^ODs  absolutely. 

;  ;•  ^'U^Z  K^Wfe  fear  i»  ^es-  ^»*  ^0' 

haVing  ust^f  leaJehold'hoMe  for  wS  """"'"tely,  the  widow 
^  ••  ^Z^iT^Ae^T^ic."^*^  "'"^*  "'  "»»«'  of  .PPointment 

X-ck  of  tH,  aiov,  i-orm.  ./  Willi,  accom^a.ia  iy  cUar  in.tr^',io^  « 

to  j)r«f>oro(i<m  and  mcution.  ™«tK"M  M 

PBOBATE   FORMS. 

AFFIDAVITS. 

Alterations  in  Will  or  Codicil  verified  by  Attesting  Witness 
Alteration,  in  WiU  or  Codicil  verified  by  Wn^r '  "  *"•  """^ 

Postage  tatra  in  all  ea$e$. 


PL 

P2. 
P  3. 

P4. 
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P  5. 
P  6. 
P7. 

P8. 
P9. 
P  10. 
Pll. 


P  12. 
P  13. 

P14. 

P15. 

P16. 

P17. 


P18. 
P19. 

P  20. 
P  21. 

P22. 


P23. 

P24. 
P25. 
P  26. 


P28. 
P29. 
P  30. 
P31. 
P  32. 

P33. 


Handwriting  of  Testator.  fd.  eiu^h;  is.Gd.  d<«en. 

Identity  of  Executor.  2d.  each;  is.Cd.  dozen. 

To  lead  to  notation  on  Increase  of  Estate.  ^^^^  ^^  ^^  ^^^^ 

Irish  Assets,  Bond  sufficient  to  cover.  4d.  each;  3s.  dosen. 

Justification  of  Sureties.  2d.  each ;  is.  6d.  dozen. 

PUght  and  Condition  and  Finding  of  Will.    2d.  each;  is.Gd.  doisen. 
Search  for  other  Will  or  Testamentary  Papers. 

^'^"^  2d.  each;  Is. 6d.  dozen. 

ATTORNEY. 

Oath  for  Attorney  of  Administrator.  2d.  each;  i8.6d.  do«en. 

Oath  for  Attorney  of  Executor  (Administration  with  Will). 

4d.  each ;  38.  dozen. 

Oath  for  Attorney  for  Re-sealing  Colonial  Grant. 

2d.  each  ;  Is.  od.  dozen. 

Power  of  Attorney  to  take  Administration.  ^    o    ^ 

4d.  each;  Ss.  dozen. 

Power  of  Attorney  to  take  Administration  (with  Will). 

4d.  each;  3s.  dozen. 

Power  of  Attorney  to  Re-seal  Colonial  Grant. 

4d.  each;  Ss.  dozen. 
BONDS. 

Administration  (Intestacy).  2d.  each;  ls.6d.  dozen. 

Administration  (Grant  applied  for  by  Creator).  ,     ,    ^ ,    , 

2d.  each  ;  is.  od.  dOTsea. 

Admmistration  (with  Will).  2d.  each ;  is.  6d.  dozen. 

Admmistration  (with  Will-Grant  appUed  for  by  Creditor). 

2d.  each ;  Is.  od.  dozen. 

Administration  (Re-sealing  Colonial  Grant).    2d.  each;  28. 6d.  doeen. 

GUARDIAN. 

Oath  of  Guardian  administering  for  use  of  Minor  antestacy). 

6d.  each  ;  5b.  dozen. 
Bond  for  Guardian   (ordinary   form).  2d.  each ;  Is.  6d.  dozen. 

Election  of  Guardian  (Intestacy).  2d.  each;  is.ed.  doaen. 

Declaration    of   Estate,    required  to   be  filed  in  all  applications    hy 
Guardian.  4d.  each;  3b.  dozen. 

OATHS. 
Administration.  2d.  each  ;  is.  6d.  dozen. 

Administration   (de   honia  non).  4d.  each;  Ss.  dozen. 

Administration  (with  Will).  2d.  each;  is.6d.  dozen. 

Administration   (with  Will,  de  bonis  non).  4d.  each;  Ss.  dozen. 

Double    Probate,   for    use    when    Emecutor  to  tohom    power  has   heon 

reserved  applies  for  Grant.  2d.  each;  Is. 6d.  dozen. 

Executors.  2d.  each;  ls.6d.  dozen. 

Posiaqe  extra  in  all  cares. 
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RE-SKALINO    COLONIAL  GKANTS 

r  34.    notice  of  Be-seallS  (for  ™..rtio„  in  Ti2ti        '  "*"  '°""- 
P  35.   Oath  to  Ee-seal  Grant.  ^.  ri;  l'..^:  ^Zl 

BENUNCIATIONS. 

P  3I:  KL  0^  ^'*"^«'^»*'''"  W"«  Will).  2d.  .«,h,  1..6d.  do«.. 

■  OTHER  PROBATE  FORMS.  ''  •""'  "'"•  """• 

P  40.    Declaration  of  Estate  «,u.r.<Ji  to  b,  fii,d  undsr  (h-i^  .,  n   ^ 

a>   to  pre.umption   of  death  S-e  2a^i,     i^^^ F""^ 

P  42.    Memorial  for  Duty-paid  Certtflcate  \r     J^'  f""" 

P  43.    Notice  to  Creditor'for  adv^^g*;o„««.  ^e.*"'  •*""  "■  """■ 

P  44.    Reason  for  Delay  (Certificate).  11  Zll  u^  d'Z 

MI8CELLANE008   LEGAL  FORMS. 

601.   Agreement  for  Lease  of  House  and  Premises  for  Three  Tears. 

•"'•  ^rZf}  ^J^^  ''"^"hed  Apartments  on  Weekly.  MontWy.- 

603.  Agreement  to  take  Furnished  House  with  Stables.  QuTen'tc 

M4.  Partnership  Agreement  between  Two  Persons  T.  "°^ 

605.  Partnership  Agreement  between  more  t^an  Two  Persons 

608.  Power  of  Attorney.  ^  '"'^■ 
608a.  Power  of  Attorney  lor  use  of  Officers  and  others  serving  Abr;ad' 

609.  Banking  or  Insurance  Companies:  Half-yearly  Return  (ForTS)." 

610.  Bond,  or  Guarantee  for  Payment.  It'  Zt 
""■    %iohfe^  A^ao°^   ^«««-'»"   -<««   The    Lfc'en'^ 

612.  Diasolution  of  Partnership.     D.c.«ti.„  „d  No«c  J'rZL 

613.  Assignment  of  Policy  of  Assurance.  "         f^  •"^ 

614.  Mortgage  of  Policy  of  Insurance.  f^  '"^ 

««•   n*"?*  ^f."  ^'»"'«*»«  Surname.  ^-  *«J- 

616.    Declwation  to  accompany  Deed  PolL  ^-  •"^ 

A.E.-E.   Ahens   Registration.     oiHci.1    F,^n»   ar    e    »  !.    " 

name,  of  ...itor.  in  hoUl..  i„„.,  „d 'SL^iil^i;?^.'"    ^^.^f 
- Postagt  §mtra  in  all  ea—t. 
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NEW  BOOKS  AND  NEW  EDITIONS 

PUBLISHED    BY 

JORDAN   &   SONS,  UNITED. 

BOOKS     ON     COMPANY     LAW. 

The  Encct  of  War  upon  Commercial  Helatioas  and  the  Position 

of     Corporations     During    War.      Second     Edition      (1918).      By 

F.  Gok«-Brown«.  M.A..  K.C..  Author  of  "A  Handbook  on  the  Formation, 

Management,  and  Winding  Up  of  Joint  Stock  Companies.  ,  -     -, 

^  '  "      '^  Price  58.  net ;   by  post  5$.  Oi. 

"Hie  work  wiU  b«  found  a  very  nseful  g}iide."—Invettor$'  Guardian. 

Handbook   on   the    Formation,   Management,   and   Winding   Up 

of  Joint  Stock  Companies.  Thirty-Fourth  Edition  (1919).  By 
F.  Gor«-Browne,  M.A.,  K.C.  Author  of  "  Concise  Precedents  under  the 
Companies  Act.."  Royal  8vo.     128. 6d.  net;    by  po8t  138.3d. 

"This  work  has  bad  a  remarkable  and  well-deserved  success;  it  ought  to  be  m  every 
SoUcitor's  office."— ia»  Quarterly  Review.  ,^  -  ,  ^u-  t-„™-«   i^likA 

"It  is  a  book  upon  which  the  Lawyer,  the  Company  Official,  or  the  Layman  alAe 
«an  rely."— Pa/i  Mall   Gazette.  .,,♦•*.„,  »v>nk 

"  For  the  practical  use  of  any  person  interested  in  Companies  we  doubt  if  any  dook 
has  achieved  a  higher  reputation."— Low  Timn. 

The  Secretary's  Manual  on  the  Law  and  Practice  of  Joint  Stock 
Companies,  with  Forms  and  Precedents.  Sixteenth  Ldition 
(1918)  By  Jamfs  Fitzpitbick,  F.C.A.,  late  Lecturer  on  Accountancy 
to  the  London  Chamber  of  Commerce,  and  T.  E.  Hatdon  M.A , 
Barrister-at-Law.  7«.  6d.  net :    by  post  88.3d. 

"The  careful  manner  in  which  the  requirements  of  ^^^^%''l.9^'^J^^X'^f^Ju^f' 
eoiuridered   sufficiently  acoounU   for   the   continued   popularity   of  this   work.  -8olicttori 

Journal. 

The  Companies  Acts,  1908  to  1917,  with  Explanatory  Notes  and  an 
Appendix  containing  the  principal  legislation  affecting  Companies  passed 
as  a  consequence  of  the  War.  Seventh  Edition.  By  D  G.  Hemmant. 
Barrister-at-Law,  Editor  of  "  Concise  Precedents  under  The  Companies 
(Consolidation)    Act,    1908,"    Ac.  6$.  net;   by  post  6s. 6d. 

"The  annotating  has  been  weU  done,  and  the  whole  forms  a  concise  and  clear  guids 

to  the  Statute."— Xa»  Timt$. 

The    Law    of    Stamp    Duties  on  Deeds  and  other  Instruments. 

Fifteenth  Edition.  By  the  late  E.  N.  Alpk,  of  the  Solicitor  s  Department, 
Inland  Revenue,  Barrister-at-Law.  Revised  and  Enlaegkd  by  A.  R.  Budall, 
Barrister-at-Law;  with  Notes  on  Practice  by  Heebebt  W.  Jordan. 

128.  6d.  net ;    by  post  ISs. 

•'  Has  established  itself  as  one  of  the  leading  authorities  on  Stamp  Law."-r*«  Lam 
Qnarterlf  Mevitw. 
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iSS*      Vt    w^r  '*'' p*'   ^^"^   Companie.  (Consolidation)  Act, 

1908.      By    F.    Goe«.Brown«.    M.A.,    K.C.      Fourth    Edition,    by 

u^ru      ^^"'"'^''^'     o'    ^''l^^""*'   TempU,    B«TitUr-»t.L»w.    Author    of 

The    Companies    Act.     1908    and    1913,    with    Explanatory  Note.,"  An. 

The  Companies  Act,  1913,  is  included.  20:  net;    by  post  20$.  9d.  n^ 

Company   Law   and    Practice:    an    Alphabetical    Guide   thereto 

Fourteenth  Edition  (1919).      By  H.rb.et  W.  Joedai*,  Corn^ny  Ee^fti 
tion  Agent  and   Managing  Director  of  Jordan   &   Sons,  Limitkd. 

Royal  8vo.    6m.   n«t;    by  post  6$.  9d. 

..^*"*   '^^**^"-  i'-   net;    by 'poet  U.  4d. 

.B««w"lf«^ar/„'r^  "•"°'"  couBideration  by  thow  interwted  in  this  .abject. '•-fieoW.a 

How  to  Form  a  Company.    Thirteenth  Edition  (1919).    By  Hkebert  W 
Jordan,  Author  of  the  above.  u.  net;   by  poit  U.  4d. 

"  There  could  be  no  better  guide."— Finaneial  Ntw$. 

Debentures :  the  Purposes  they  Serve  and  How  thev  are  Issued 

Eighth  Edition  (1919).     By  HRiBERx  W.  Jordan   Aotho7of^e"?ve 

1$.  net ;   by  po%t  It.  4d. 
"  Wbat  Mr.  H.BB«»T  W.  Jordak  doe.  not  know  about  Comnanv  Taw  und  l>nLr>tiem  t. 


The    Secretary    and    His    Directors.      Third 
Hrrbirt  W.  Jordan,  Author  of  the  abore. 


Edition     (1918).      By 
2».6d.  net;   by  pott  St. 


"An  able  and  lucid  ezi>06ition  of  their  important  funetiona  hv  a^  »•>»  .*,..»^.  ;„  »». 
practical  bueiness  working  5f  the  Companie.  AJte/^/ZroW^^  '"^  '^ 

Keminders  for  Company  Secretaries.  Fourth  Edition  (1919).  An 
Alphabetical  Summary  of  the  principal  statutory  provisions  affectinir 
Companies,  with  a  complete  list  of  documents  required  to  be  filed  Bt 
Hrrbkrt  W.  Jordan,  Author  of  the  above.  9d.  net;    by  pott  lid. 

Registration  and  Publication  of  Directors'  Names  under  the 
Companies  (Particulars  as  to  Directors)  Act,  1917  Fonrfh 
Edition  (1918).     By  Herbert  W.  Jordan,  Author  orthe  al^ve 

6d.  net;  by  pott  8d. 

te^tViriii^  "ssr  °'  '""^  ^"'^  ^*^'  ^^'^  ^"^^  "'^^-^  •"'»  •"»t^-  '^  f»" 

''^^\.^^®r?*'ii^*    ^**Ty    ^^^    Agenda     Book     (Published    Annually). 
Edited   by  Herbert   W.  Jordan,   Director  of  Jordan  &  Sons,   Limitm 
Thirty-sixth   year  of  Publication.  '   ^*••"■'^• 

Boardt,   3t.  6d.  net;    Cloth,  4t.  6d.  net;    Interleaved  bUUing,  5e.  6d.  n«<; 

pottage  6d.  emtra, 
"  Replete  with  information  relating  to  Joint  Stock  Companies.  "-T**  Timt$ 
An  excellent  adjunct  to  the  desk  of  the  buwnes.  m^n."- She ffitld  T,l,arwk 
Contain,  m  convenient  form  a  va»t  amount  of  information  uMfnl  to  &OM  inftemut^ 
in  the  mana^ment  of  Couipanie8.'-Zaw  Journal.  mtewsted 


116  &   117   CHANCERY  LANE,   LONDON,   W.C.  2, 

and  13  BROAD  STREET  PLACE,  LIVERPOOL  STREET,  EC.  2. 


JORDAN    &    SONS,    LIMITED, 


ZZIX 


Voluntary  Liquidation  under  The  Companies  (Consolidation) 
Act  1908:  being  a  Handbook  for  Liquidators,  with  Forms  and 
the  Relative  Winding-Up  Rules.  Second  Edition.  By  J.  P.  Earnshaw, 
F  CI  8       Author     of     "  Voluntary     Liquidation    ef     Companies    in    the 

Transvaal."  ^*-  ^* »    ^V  P<***  ^*-  ^^' 

"  It  is  a  handy  and  practically  written  work."— ^e*«««<aaf. 

Voluntary  Liquidation  of  Companies  in  the  Transvaal.      By  J.  P. 

Earnshaw,  P.C.I.S.,  Author  of  the  above.  7«.  6d.  net;  by  pott  St. 

Table  A  in  the  First  Schedule  to  The  Companies  (Consolidation) 

Act     1908:    being  the   Statutory   Regulations   for   the   Management  of 

Companies    Limited    by    Shares     and     Registered     without     -A^rticles     of 

Association ;  with  Introduction,  Notes,  and  Comments  by  D.  G.  Hkhmant, 

Barrister-at-Law.     Second  Edition.  lt.6d.net;   by  post  It.  lOd. 

A  special  edition  without  Notes  and  Comments,  in  foolscap  folio,  is  found  "ae^^}  'of 

hindinTwith  copies   of    Memorandums  of  Awociation  when  registered   without   Articles, 

iTwiS^  Abides  of  Association  partiaUy  adopting  Table  A.    Price  Cd.  net ;  twelve  oopie.,  6s. 

The  Conduct  of  and  Procedure  at  Public  and  Company  Meetings, 

Fourth  Edition  (1918).  By  Albert  Crkw,  Barrister-at-Law,  F.C.I.8.,  Author 
of  "Economics  for  Commercial  Students."  With  a  chapter  on  The 
Art  of  Public  Speaking,"  by  the  late  Geoeqi  Goodes,  Profetsor  of 
Elocution.  5»-  ^^-  -^^ '  ^y  P^»*  ^'' 

The  Law  Relating  to  Assurance  Companies  under  The  Assurance 
Companies  Act,  1909 :  with  Introductory  Chapter,  Annotated  Text 
of  the  Act,  and  the  Rules,  Regulations,  and  Forms  issued  by  the  Board 
of  Trade.     By  Eric  Gore- Browne,  B.A.,  Barrister-at-Law. 

5t.  net;    by  pott  St.  6d. 
"The  Author  has  fully  and  clearly  explained  the  Statute,  and  has  added  a  TalMrbto 

•hapter  upon  'Insurable  Interest,'  both  as  to  Life  and  Fire,  which  will  be  found  of  much 

moment  to  all  concerned."— S»i»c»<oM*  Gazette. 

A  Manual  of  British  Columbia  Company  Law.  By  Alexander  H. 
Douglas,  LL.B.,  of  the  Middle  Temple,  Barrister-at-Law,  and  of  the  Bar 

of  British  Columbia,  and  George  Rorib,  C.A.  (Edin.)  ,    ,  oo    oj 

288.  net;  by  post  28t.  9d. 

This  volume  presents  in  a  condensed  and  simple  form  the  entire  law  relating  to  ^panies 
in  oJrirthoit^h  there  are  minor  differences  in  the  .^^^^\^^^^^  ^^^l%'i^'l^'''^°^ 
U  is  ba«>d  on  the  Handbook  of  Joint  Stock  CompanieB,  by  F.  Goe«-Bbowh«,  K.C. 

The  Legal  Position  of  English  Companies  in  Russia:  iritk 
Historical  Sketch,  Chapters  on  the  Development  of  Russian  Industry  by 
Foreigners  and  the  Legal  Position  and  Conditions  of  Operation  of 
Foreign  Companies  in  Russia.  By  L.  P.  Rastorgoueff,  Sworn  Advocate 
of  the  High  Court  of  Kharkoff,  Russia.  2s.  6d.  net;  by  pott  2t.  9d. 

How  to  Understand  the  Balance  Sheet  and  other  Periodical 
Statements.    Third  Edition.    By  a  Chartered  Accountant. 

3t.  6d.  net ;    by  post  3t.  lOd. 

Sxplains  without  the  use  of  teohnicaUties  (1)  the  constitution  o.^  »  ,?«^°,o«  ^hegt; 
m  ^ioal  Balance  Sheet  items;  (3)  the  essential  difference  in  pnnciple  between  tb« 
Balanoe  Sheet  and  certain  other  periodical  accounU  commonly  m  use. 

Book-Keeping  Specially  Adapted  for  Public  Companies,  with 
Additional  Chapters  on  Foreign  Exchanges  and  Banking,  Insurance,  and 
Municipal  Accounts.  By  James  Fitzpatrick,  F.C.A.  (late  Lecturer  on 
Accountancy  to  the  London  Chamber  of  Commeroc),  Joint  Author^ 
"The  Secretary's  Manual."  5«-  ^^i  ^V  !">*'  ^»-  ^^' 
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BOOKS    ON    OTHER    SUBJECTS. 

The  Death  Duties:  comprising  Estate,  Legacy,  Succession  ami 
Increment  Value  Duties,  with  Deiided  Cases.  fSJ^J^'  ^ 
2-ltK  ^^  ^^^^^}  i^^  *!lf  'Text  of  aU  theTcts  reUt*ng^2 

A^f ^IL??*'*?'   '''fSf'^^  ^!^^^^    '•   ^'    '^^^    Succession   Dut? 

D^*;  o^         Second  Edition  (1914).     By  Eob.rt  Dtmond.  of  th«  E.Uti 
Duty  Office.  Somerset  House,  Solicitor.  12s.  6d.  net;    by  po$t  m 

Death  Duties:  the  Apportionment  of  Dnties  as  between  Trustees  and 
Legatees,  AnnmUnts.  or  other  Beneficiaries,  and  the  Position  of 
Purchasers  of  Property  with  Reference  to  Death  Duties  Payable 
Thereon.      By    Lot    Biuml.t,    Solicitor.  3».  6d.  net ;   by  votillt 

WiU-Making    made    Safe    and    Easy.     Fourth  Edition.     By  the  Uts 
Almaric    Rumsky,    Barrister-at-Law.      Rerised    and    amplified    by   A    B 
RUDALL,   Barrister-at-Law.  2:6d.neti    by  po$t  2$.  lOd. 

The  Way  to  Prove  a  WiU  and  Obtain  Letters  of  Adminis- 
tration. Third  Edition  (1916).  By  the  late  Almaric  Rumsbt 
Barnster-at-Law.  Berised  and  amplified  by  A.  R.  Budall,  Barrister! 
"*^*^-  i».  6d.  net;    by  po$t  U.  9d. 

^^A^^^^fiSji  ^"^^  "*'  Partnership  Under  the  Partnership 
Act,  1890:  containing  the  Text  of  the  Act;  the  Sections  of  The 
Bankmpty  Act,  1883,  which  relate  to  the  Bankruptcy  of  Partners  •  the 
Rules  and  Orders  of  the  Supreme  Court  in  reference  to  Actions  by  and 
against  Partner.;  Forms  of  Partnership  Agreements,  and  the  Provision, 
of  Ihe  Stamp  Act,  1891,  as  to  the  Stamping  thereef.  By  Lawrsnos 
DucEwoRTH,  Barrister-at-Law.  5,.  ed.  net;    by  po$t  4^ 

"**V2?^'^  -^^  t^^^  Bankruptcy  and  Deeds  of  Arrangements  Act, 
1913:  including  the  new  Rules  and  Forms  which  came  into 
operation  on  the  1st  August,  1914.  Bj  Oscar  Kuhn,  Barrister- 
"■^*^-  2$.  6d.  net;   by  post  2s.  9d. 

The  Money-Lender's  Handbook.  By  G.  H.  C.  Manning.  Barrister- 
at-Law,  and  of  the  Inland   Rerenue  Department,  Somerset  House. 

..^    ,  .     .    ,  2s.6d.n9ti   by  post  2s.  JOd. 

Deals  Tery  effectively  with  its  »nhjeet."—Finaneial  Timei. 

^^•w^SfP?'***  Nature  of  English  Sovereignty:  a  Dissertation  by 
W.  W.  Lucas,  B.A.,  Barrister-at-Law.  2s.  6d.  net;   by  post  2s.  lOd. 

*0^^^^-'-tltUiZ^'S^Zl  °'  '^'  ""'^  "^  '**•  ^P^'-  ^^^'^^^^  ot  our  «>.oalled 

Registi^tion  of  Business  Names:  Setting  out  the  Requirements 
of  the  Act  of  1916,  with  typical  examples.  Third  Edition. 
Revised  and  enlarged.  By  Hrkbrbt  W.  Jordan,  Author  of  "Company 
Law  and  Practice"  Ac.  6d.  net;  by  post  sl 
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Economics  for  Commercial  Students.  By  Albert  Crkw,  Barrister- 
at-Law,  Examiner  in  Boonomios  to  the  Union  of  Lancashire  and 
Cheshire  Institutes,  and  Examiner  in  Commercial  and  Company  Law, 
Royal  Society  of  Arts.  Assisted  by  J.  Swain,  B.Sc.  (Econ.)  Lond., 
Examiner  in   Economics  to  the  Chartered  Institute  of  Secretaries. 

5s.  tiet ;    by  post  5$.  6d. 

A  text-book  for  oommercial  and  other  students,  as  well  as  for  business  men  who  require 
in  a  concise  and  lucid  form  the  main  principles  and  practical  application  of  econonus 
theories.    It  contains  a  large  yariety  of  questions  set  by  various  examining  bodies. 

Bribes  and  Bribery  in  Business.  (1916).  By  Albert  Crew,  Barrister- 
at-Law,  Author  of  "The  Conduct  of  and  Procedure  at  Public  and 
Company   Meetings,"  Ac.  i*-  i^t ;  by  post  Is.  3d. 

All  engaged  in  commercial  pursoiU  should  find  this  of  considerable  help  in  aTOiding 


"All  engaged  in  con 
pitfalls."— 2^«  Sterstaty. 


Nationality  and  Naturalization.  (1916).  By  Walter  Blam 
Odgbrs,    M.A.,   of    Balliol    College,   Oxford,    Barrister-at-Law. 

Is.  net ;    by  post  Is.  3d. 

"  Not  a  oontrorersial  book,  but  something  far  better— a  plain  statement  by  a  lawyer,  for 
laymen,  of  the  rules  governing  naturalisation."— Gia»j^o»  Merald. 

The  Law  of  Copyright.  By  J.  B.  Richardson,  M.A.,  LL.B.,  Barrister- 
at-Law.  ^*'  '***  »■    ^y  P^^^  ^*-  ^^- 

A  History  of  Copyright  Law  from  the  Introduction  of  Printing  to  1911. 

The    Copyright    Act,     1911:    with    Introduction,   Notes,   the   Orders  in 

Council,     and     the     Regulations     by     the      Board    of      Trade     and    the 

Commissioners    of    Customs    and     Excise.      By    S.    P.    Kerr,    Barrister- 

at-Law.  ^*'  *'**»■   ^y  P^*^  ^**  ^^' 

"Should  prore  useful  to  writers,  artisU,  and  publishers    as  well  as  to  lawyers."— 

Zmm  Timn. 

The  Law  and  Practice  of  Probate  and  Administration  in 
Common  Form  and  Contentious  Business.  Third  Edition.  By 
W.  John    Dixon,    B.A.,   LL.M.,   Barrister-at-Law. 

25s.  net;    by  post  25s.  9d. 

Oakley's  Divorce  Practice.  Serenth  Edition.  Revised,  Amplified,  and 
Brought  up  to  Date  by  W.  M.  F.  Watrrton,  Barrister-at-Law,  and 
Clerk  in  the  Dirorce  Registry.  21$.  net;   by  post  21$.  6d. 

Party- Walls.  Second  Edition  (1917).  By  A.  R.  Rudall,  Barrister-at-Law, 
Joint  Author  of  "  The  Law  of  Trusts  and  Trustees,"  Ac. 

7$.  6d.  net ;    by  post  8$. 

The  Law  of  Trusts  and  Trustees.  Fourth  Edition.  By  A.  R. 
Rudall,  Barrister-at-Law,  Author  of  "Party  Walls,"  Ac,  and  J.  W. 
Gbeio,  LL.B.,  B. A.  (Lond.),  K.C.  21$.  net ;    by  post  21s.  6d. 

French  Law  and  Customs  for  the  Anglo-Saxon:  a  Guide  for 
Everyday  Use.  Third  Edition.  By  Arthur  S.  Brown*  (of  Nice), 
Solicitor  of  the  English  Supreme  Court.  28.  6d.  net;    by  post  2s.  9d. 

•«  A  useful  legal  guide  to  British  toorista  or  residents  in  France."— 5cof»nioii. 
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The  Law  of  Domestic  Servants  (with  a  Chapter  on  The 
National  Insurance  Acts,  1911  and  1913).  Second  Edition  Bj 
J.  D.  Casswbll,  B.A.,  Barriiter-at-Lsw.  1$.  6d.  n«* ;    by  po$t  U.  9d. 

The  Law  and  Practice  Relating  to  Patents  and  Designs  under 
The  Patents  and  Designs  Acts,  1907-8.  Fourth  Edition. 
By  the  late  Datid  Fulton,  A.M.I.C.B.,  Barriiter-at-Lsw. 

15».  net  i    by  Tpott  15a.  6d. 

Patents  of  Invention  and  Registration  of  Designs:  the  Statute 
Law  Relating  Thereto  as  altered  by  The  Patents  and 
Designs  Act,  1907.  By  J.  W.  Gobdon,  Barriiter-at-Law,  Author  of 
"Monopoliei  by  Patents."  S$.  net;    by  pott  6s.  5d. 

The  Law  Affecting  Dogs  and  Their  Owners.  By  William 
Marshall   Fbmman,  Barriiter-at-Law.  6$.  net ;   by  post  6s.  5d. 

The     Law     of  Contract  :     s     Mannal     for     Practitioners,     Students, 

and    Business  Men.       Second    Edition.       By    Montagus     R.    Bmanuil, 

M.A.,    B.C.L.,  Barrister-at-Law,   Author  of   "The   Law  of  Landlord  and 

Tenant,"  Ac.  10s.  net ;    by  post  10s.  6d. 

The  Law  of  Landlord  and  Tenant.  By  Montaoue  R.  Emanuel, 
M.A.,  B.C.L.,  Barriiter-at-Law,  Author  of  "The  Law  of  Contract,"  Ac. 

3s.  6d.  net ;    by  post  3s.  lOd. 

The  Principles  of  Arbitration.  By  Montagus  R.  Emanuel,  M.A.,  B.C.L., 
Barrister-at-Law,  Author  of  abore.  3s.  6d.  net ;    by  post  3s.  9d. 

The  Corrupt  and  IllegaJ  Practices  Prevention  Acts,  1883  and 
1895,  Annotated  and  Explained.  By  the  late  H.  C.  Richards, 
K.C.,  M.P.  Second  Edition  Edited  and  refised  by  Montague  R.  Emanuel, 
M.A.,  B.C.L.,  Author  of  the  above.  3s.  6d.  net;   by  post  3s.  lOd. 

Liquor  Licence  Duties,  Death  Duties,  Income  Tax,  Stamps, 
Customs,  and  Excise  under  Parts  II.  to  VIII.  of  The 
Finance  (1909-10)  Act,    1910.    By  J.  Wtlie,  Barrister-at-Law. 

3s.  6d.  net;  by  post  3s.  lid. 

The  Criminal  Appeal  Act,  1907,  with  the  Rules,  Forms,  and 
Rates  and  Scales  of  Payment  thereunder;  Notes  by  Herman 
GoHEM,  M.A.,  Editor  of  "  Boscoe's  Criminal  ETidence,"  Ac;  and 
an  Historical  and  Critical  Introduction  by  Sir  Habbt  B. 
Poland,  K.C.  5*-  ^^  i  ^V  post  6s.  5d. 

The  Law  of  Heavy  Motor  Cars.  By  Donald  Henry  Pettitt,  SoUcitor, 
Author  of  "The  Law  of  Motor  Cars  and  Motor  Cycles." 

3s.  €d.  net;  by  post  3s.  lid. 

The  Law  of  Motor  Cars  and  Motor  Cycles.  By  Donald  Henry 
Pettitt,  Solicitor,  Author  of  the  above.  3s.  6d.  net;  by  post  3s.  lid. 
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